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Risk Assessment Northway Community Primary and Nursey School, Liverpool 

 

As part of planning for full return in the autumn term, it is a legal requirement that schools should revisit and update their risk assessments 

(building on the learning to date and the practices they have already developed), to consider the additional risks and control measures to enable 

a return to full capacity in the autumn term. Settings should also review and update their wider risk assessments and consider the need for 

relevant revised controls in respect of their conventional risk profile considering the implications of coronavirus (COVID-19). Schools should ensure 

that they implement sensible and proportionate control measures which follow the health and safety hierarchy of controls to reduce the risk to 

the lowest reasonably practicable level. 

Schools should share the results of their risk assessment with their workforce. They should consider publishing it on their website to provide 
transparency of approach to parents, carers and pupils (HSE would expect all employers with over 50 staff to do so). 

This Risk Assessment builds upon the Wider Planning and Risk Assessment Document seem and agreed by all Staff and Governors of Northway 

and has been updated following Summer Guidance.  It does not supersede the learning and additional controls that schools have put in place 

from their experience in Summer term. 

 

This document has been written in partnership with Liverpool City Council and our own Health and Safety Consultant. 

 

Latest update: 8th January 2021 

HT/SLT/SiteM/Govs 

 

The Government updated their guidance on 7th January 2021 
 https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_g
uidance.pdf    

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
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On 4th January 2021, the Government announced the country would enter Tier 5 Lockdown, with Schools closing except for Critical Worker 
pupils and those considered vulnerable on site.  Other pupils would be taught using Remote Learning.  Northway conducted a survey to 
establish the needs of the community and to organise Critical Worker and Vulnerable provision. 
 

From 6th January 2021, Northway will invite all Critical Worker  and Vulnerable (including EHCP) children who requested a place.  Staff will be 

organised to teach on site and to engage with remote learning, off site.  This allows only required individuals to be in the building at one time. 

 

Senior Leadership attended a Zoom Meeting on 5th January 2021 to discuss current Risk Assessment Planning and updated guidance. 

 

Summary: 

 

Our Risk Assessment still stands: 

 Using designated gates to enter school 

 One way system when travelling around school 

 Maintaining consistent micro-Bubbles and use of designated playground space 

 Regular hand washing 

 Regular cleaning programme 

 Lunches within classrooms with lunchtime staff wearing gloves and a visor when bringing food. 

 Use of three staff room areas for refreshments 

 

As part of our new procedures the following guidance will be adhered to. 

 

Only staff deemed necessary by SLT for the safe management of the pupils and site will be invited into Northway.  Other members of staff will 

work remotely.  This will be down to the discretion of the Headteacher and Senior Leadership Team.  To assist consistency in teaching and learning, 

whilst one member of the year group will be teaching in school, their year group colleague will be leading Remote Learning over SeeSaw.  Our 

Remote Learning Policy shares our intentions. 
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This Lockdown is different to the previous as it requires schools to produce education, either on site or remotely. 

We are working as a School, rather than a Hub. 

 

Although we are able to, our wraparound care will not begin during the first week of the new lockdown.  The risks will be assessed and any 

provision planned following this. 

 

Northway’s Kitchen will provide a meal for all Free School Meal pupils.  We believe there may be provision set up for pupils who are not accessing 

on-site learning.  More details will follow. 

 

Northway invited all Critical Worker or vulnerable pupils to attend on-site learning.  This was if one parent was classed as a Critical Worker. 

 

Staff are reminded of the importance of recording Attendance. 

 

Northway Safeguarding will continue throughout lockdown. 

 

Currently, small consistent groups can be of 30 pupils.  This is not the case currently at Northway as the need of the community does not match 

this.  Nursery will open in line with Government expectation and will be reviewed alongside Reception to Year 6. 

 

Classes have been designed with a 1m social distancing and a 2m teaching corridor.  Although this is not part of Government guidance, we felt it 

was a safe mitigation of risk.  We request that staff remain at a 2m distance and remember to social distance when meeting within each other in 

School.  Staff are also reminded not to visit other Bubbles for social reasons although staff are able to move around School and maintain 2m 

distance for professional duties. 

 

Northway will be open during its normal School hours (8.50am – 3.20pm).  Currently the School will be closed during February Half Term. 
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Our Risk Assessment planning has been formulated by Senior Leadership (consulting with Chris Price / LCC), alongside Tony Shipley (Independent 

H&S Consultant).  Dave O’Hare has been invited to inspect our Risk Assessment on Monday 11th January 2021. 

 

School will continue to read all guidance and attend the weekly LPHA Meetings (Thursdays) to ensure all Health and Safety aspects have been 

considered.  LPHA always follow meetings with Unions to ensure a wide discussion has taken place. 

 

Further updates to be added when DfE update their latest guidance. 
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Further information pertinent to our Risk Assessment and Procedures 
(Taken from Government guidance Januray 2021 – page number referenced) 
 
 

Summary of the main points from the reopening schools document 

Intro 

Page 4 
 

Schools will be familiar with much of this guidance, including the 
system of controls, which they have been implementing since the 
start of the autumn term. Guidance has been updated where 
necessary to reflect the change to only some children attending 
onsite. 

 

General 
Page 7 

Page 5 
 
During the period of national lockdown, schools, alternative provision (AP), 
special schools, colleges and wraparound childcare and other out-of-school 
activities for children should allow only vulnerable children and young people 
and the children of critical workers to attend. 
 
All other pupils and students should not attend and should learn remotely until 
February half term 
 
Early years provision should continue to remain open and should continue to 
allow all children to attend full time or their usual timetable hours. This includes 
early years registered nurseries and childminders, maintained nursery schools, 
as well as nursery classes in schools and other pre-reception provision on 
school sites. 
 
Only vulnerable children and children of critical workers should attend on-site 
reception classes. This is the default position for all areas irrespective of 
national lockdown restrictions. 
 

We know that receiving face-to-face education is best for children’s mental 
health and for their educational achievement. We will continue to review the 
restrictions on schools, colleges and universities and will ensure that children 
and young people return to face-to face education as soon as possible. 
 

 

Page 6 
 
Limiting attendance does not suggest that schools and colleges have become 
significantly less safe for young people. Instead limiting attendance is about 
supporting the reduction of the overall number of social contacts in our 
communities.  
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For vulnerable children and young people and the children of critical workers, 
who should still attend school or college, as they did in March to July, and their 
teachers, the system of protective measures means that any risks are well 
managed and controlled. 

Page 6 
 
The new variant appears to affect all ages but we have not seen any changes in 
the severity of the disease among any age groups, including children and young 
people. 
 
The majority of children and young people have no symptoms or very mild 
illness only. As cases in the community rise there will be an increase in the 
number of children we see with coronavirus (COVID-19) but only very rarely 
will they require admission to hospital. 

 

Page 7 
 
…if schools follow this advice and maximise the use of these control measures, 
they will effectively minimise risks of viral transmission. 
 
All elements of the system of controls are essential. All schools must cover all 
key elements, but the way different schools implement some of the 
requirements will differ based on their individual circumstances. 
 

These measures remain just as important during the period where attendance 
is limited to only vulnerable children and young people, and the children of 
critical workers. 

 

Schools must comply with health and safety law, which requires them to assess 
risks and put in place proportionate control measures. Schools should 
thoroughly review their health and safety risk assessments and plans that 
address the risks identified using the system of controls, with which schools will 
now be familiar. 
 
 
Essential measures include:  

• a requirement that people stay at home if they:   
• are ill with virus symptoms  
• have tested positive, even if asymptomatic  
• have been advised by NHS Test and Trace to do so  
• are household members of a positive case, even if that case is 

asymptomatic  
• are required to self-isolate for travel-related reasons  

 
• robust hand and respiratory hygiene  
• enhanced cleaning and ventilation arrangements 
• active engagement with NHS Test and Trace  
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• formal consideration of how to reduce contacts and maximise 
distancing between those in school wherever possible 

• minimise the potential for contamination so far as is reasonably 
practicable 

Page 7 
 
How contacts are reduced will depend on the school’s circumstances, including 
how many children need to attend during this period, and will (as much as 
possible) include: 

 

Theme Government guidance Northway response 

Page 8 

 keeping children in 
consistent groups 
 

 avoiding contact between 
groups 

 

 arranging classrooms with 
forward facing desks 

 
 staff maintaining distance 

from pupils and other staff 
as much as possible 

Inter-Bubbles have now been suspended 
during this new period of lockdown. 
 
Class Bubbles (Micro) have been designated.  
Currently we have one Bubble per year group, 
which will remain in place until the room 
becomes too crowded and the 1m distance is 
not achievable.  By having one year group 
Bubble, it allows the year group colleague to 
manage Remote Learning and therefore 
enhance the home and in-school offer to 
pupils. 
 
Any group activities happen within these 
consistent Bubbles. 
 
Timetabled Lunch – Play/Eat or Eat/Play: 
30mins eating 30mins play  
Rec 11.45am-12.45pm (EYFS Yard) 
Y1   12pm-1pm (Lwr Yard) 
Y2   12pm-1pm (Upr Yard) 
 
LwrKS2 12.30pm-1.30pm (Lwr Yard) 
UprKS2 12.30pm-1.30pm (Upr Yard) 
 
Inter-Bubble Assembly or Zoom Assembly in 
each classroom, led by a member of staff. 
 
2m teacher corridor established.  Staff not to 
enter another Bubble and keep distance if 
holding a professional conversation. 
 
Three staff room sites with designation for 
membership. 
 

 

ACHIEVED 
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Risks 
assessed 

Page 8 
 
Schools should have already assessed the risks and implemented proportionate 
control measures to limit the transmission of coronavirus (COVID-19) 
 

Schools should also have ensured that they have implemented sensible and 
proportionate control measures which follow the health and safety hierarchy 
of controls to reduce the risk to the lowest reasonably practicable level.  
School 

 

Page 8/9 

Page 8/9 
 
Having assessed their risk, schools must work through the below system of 
controls, adopting measures to the fullest extent possible in a way that 
addresses the risk identified in their assessment, works for their school and 
allows them to deliver a broad and balanced curriculum for the pupils 
attending during this period, including full educational and care support for 
those pupils who have Special Educational Needs and Disabilities (SEND). 
 

 

Systems of 
controls 

Pg10 
 
Prevention: 

1. MUST minimise contact with individuals who are unwell by ensuring that those 
who are required to stay at home, do not attend school. 

2. Where recommended, the use of face coverings in schools. 
3. MUST clean hands thoroughly more often than usual. 
4. MUST ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ 

approach. 
5. MUST introduce enhanced cleaning, including cleaning frequently touched 

surfaces often, using standard products such as detergents. 
6. CONSIDER minimise contact between individuals and maintain social 

distancing wherever possible.  Suit Northway’s particular circumstances. 
7. Where necessary, wear appropriate personal protective equipment (PPE) 
8. MUST Always keeping occupied spaces well ventilated. 

 
Frequently touched surfaces need to be cleaned. 
 

ACHIEVED 

Page 10 
 
Response to any infection: 
7) MUST engage with the NHS Test and Trace process 
8) MUST manage confirmed cases of coronavirus (COVID-19) amongst the school 
community 
9) MUST contain any outbreak by following local health protection team advice 
 

WILL BE 
ACHIEVED 

IF 
NEEDED 

Prevention 

Pg10 
 
Minimise contact with individuals who are unwell by ensuring that those who have 
coronavirus (COVID-19) symptoms, or who have someone in their household who 
does, do not attend school  

WILL BE 
ACHIEVED 

IF 
NEEDED 
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Page 11 
 
Ensuring that pupils, staff and other adults do not come into the school if they have 
coronavirus (COVID-19) symptoms or have tested positive in at least the last 10 days 
and ensuring anyone developing those symptoms during the school day is sent home, 
are essential actions to reduce the risk in schools and further drive down transmission 
of coronavirus (COVID-19).  
 
All schools must follow this process and ensure all staff are aware of it. 
 
Page 11 
 
Ensure anyone developing those symptoms during the school day is sent home. 
 
Need to be very sure of the symptoms.  
 
If anyone in the school becomes unwell with a new and persistent cough or a high 
temperature, or has a loss of or change in, their normal sense of taste or smell 
(anosmia), they must be sent home and advised to follow guidance for households with 
possible or confirmed coronavirus (COVID-19) infection, 
 https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance  
which sets out that they should self-isolate for at least 10 days and should arrange to 
have a test to see if they have coronavirus (COVID-19). 
 
Other members of their household (including any siblings) should self-isolate for 10 
days from the day after the individual tested positive. 

  
If a child is awaiting collection, they should be moved, if possible, to a room where they 
can be isolated behind a closed door, depending on the age and needs of the child, 
with appropriate adult supervision if required. Ideally, a window should be opened for 
ventilation. If it is not possible to isolate them, move them to an area which is at least 
2 metres away from other people. 
 
If they need to go to the bathroom while waiting to be collected, they should use a 
separate bathroom if possible. The bathroom must be cleaned and disinfected using 
standard cleaning products before being used by anyone else. 
 
PPE must be worn by staff caring for the child while they await collection if a distance 
of 2 metres cannot be maintained. 
 
Continue to use The Front Room (Hub) if a pupil has coronavirus symptoms.  See 
Wider Risk Assessment Planner for full details.  See red for emergency facilities. 
 
As is usual practice, in an emergency, call 999 if someone is seriously ill or injured or 
their life is at risk. Anyone with coronavirus (COVID-19) symptoms should not 
otherwise visit the GP, pharmacy, urgent care centre or a hospital. 

Pg12 
 
Any member of staff who has provided close contact care to someone with symptoms, 
even while wearing PPE, and all other members of staff or pupils who have been in 

ACHIEVED 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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close contact with that person with symptoms, even if wearing a face covering, do not 
need to go home to self-isolate unless:  
 

 the symptomatic person subsequently tests positive 

 they develop symptoms themselves (in which case, they should arrange to 
have a test) 

 they are requested to do so by NHS Test and Trace or the PHE advice service 
(or PHE local health protection team if escalated) 

Pg12 
 
Everyone must wash their hands thoroughly for 20 seconds with soap and running 
water or use hand sanitiser after any contact with someone who is unwell. The area 
around the person with symptoms must be cleaned with normal household bleach 
after they have left to reduce the risk of passing the infection on to other people.  
 
Bathrooms to have soap and paper towels.  September guidance allows the hand 
driers to be turned back on. 
 

ACHIEVED 

Pg12 
 
Public Health England is clear that routinely taking the temperature of pupils is not 
recommended as this is an unreliable method for identifying coronavirus (COVID-19). 

ACHIEVED 

Face 
coverings 

Page 12 
 
In settings where pupils in year 7 and above are educated, face coverings should be 
worn by adults and pupils when moving around the premises, outside of classrooms, 
such as in corridors and communal areas where social distancing cannot easily be 
maintained. This does not apply to younger children in primary schools and in early 
years settings. 
 
Schools should have a process for managing face coverings in school. This process 
should be communicated clearly to pupils and staff. 
 
Page 13 
 
Safe wearing of face coverings requires cleaning of hands before and after touching – 
including to remove or put them on – and the safe storage of them in individual, 
sealable plastic bags between use. Where a face covering becomes damp, it should not 
be worn and the face covering should be replaced carefully. 
 
Pupils must be instructed not to touch the front of their face covering during use or 
when removing it and they must dispose of temporary face coverings in a ‘black bag’ 
waste bin (not recycling bin) or place reusable face coverings in a plastic bag they can 
take home with them, and then wash their hands again. 

ACHIEVED 

Dear Head teacher, 
 
Levels of COVID-19 in Liverpool are high and increasing every day – we need to take 
urgent action.  
 
It is now essential that parents and carers in Liverpool wear face coverings when 
collecting and dropping off their children at school.   All school staff should role model 

ACHIEVED 
ongoing 

monitoring 
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best practice by also wearing a face covering if supervising during collection or drop 
off.  Those who refuse or cannot wear face coverings should maintain social distancing 
of at least 2m from children and other parents/ carers. 
 
We thank you in advance for ensuring greater levels of safety in your school and our 
communities. 
 
Many thanks,  
Matthew Ashton 
Director of Public Health 
 

Clean hands 
thoroughly 
more often 
than usual 

Pg 13 
 
Coronavirus (COVID-19) is an easy virus to kill when it is on skin. This can be done with 
soap and running water or hand sanitiser. 
 
Schools must ensure that pupils clean their hands regularly, including when they arrive 
at school, when they return from breaks, when they change rooms and before and 
after eating. Regular and thorough hand cleaning is going to be needed for the 
foreseeable future. Points to consider and implement: 

 whether the school has enough hand washing or hand sanitiser ‘stations’ 
available so that all pupils and staff can clean their hands regularly. 
Yes – ongoing purchase. 

 supervision of hand sanitiser use given risks around ingestion. Small children 
and pupils with complex needs should continue to be helped to clean their 
hands properly. Skin friendly skin cleaning wipes can be used as an alternative. 

 building these routines into school culture, supported by behaviour 
expectations and helping ensure younger children and those with complex 
needs understand the need to follow them 

 
Wash hands: 
Arriving at school 
After any breaks 
Changing a room 
Before / after eating 
 
Bathrooms to have soap and paper towels.  Guidance allows the hand driers. 
 
Implications on break times and length of time this takes until it becomes part of the 
daily routines.  Lessened during lockdown schooling. 
 

ACHIEVED 

Ensure good 
respiratory 
hygiene by 
promoting 

the ‘catch it, 
bin it, kill it’ 
approach 

Pg 14 
 
The ‘catch it, bin it, kill it’ approach continues to be very important. 
 
Purchase tissues and bins to support pupils and staff to follow this routine. 
Ensure younger children and those with complex needs are helped to get this right. 
 
Make it part of how school operates.  
 

ACHIEVED 
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Soap, water, tissues and bins purchased.  Bin with a lid on to ‘catch it’ and ‘contain 
it’.  SENDCo to work with class teachers to assist with children with complex needs 
to achieve this. 
 

Introduce 
enhanced 
cleaning, 
including 
cleaning 

frequently 
touched 

surfaces often 
using 

standard 
products, 
such as 

detergents 

Page 14 
 
Points to consider and implement:  

 putting in place a cleaning schedule that ensures cleaning is generally 
enhanced and includes:  

 more frequent cleaning of rooms and shared areas that are used by different 
groups  

 frequently touched surfaces being cleaned more often than normal  
 toilets will need to be cleaned regularly and pupils must be encouraged to 

clean their hands thoroughly after using the toilet - different groups being 
allocated their own toilet blocks could be considered but is not a requirement 
if the site does not allow for it  

 
PHE has published revised guidance for cleaning non-healthcare settings to advise on 
general cleaning required in addition to the existing advice on cleaning those settings 
when there is a suspected case. 
 

ACHIEVED 

Minimise 
contact 

between 
individuals 

and maintain 
social 

distancing 
wherever 
possible 

Page 15 
 
Minimising contacts and mixing between people reduces transmission of coronavirus 
(COVID-19). This is important in all contexts and schools must consider how to 
implement this. Schools must do everything possible to minimise contacts and mixing 
while delivering a broad and balanced curriculum. 
 
This can be achieved through keeping groups separate (in ‘bubbles’) and through 
maintaining the distance between individuals. 
 
Whilst schools are attended by vulnerable children and the children of critical workers 
only, where possible schools should keep group sizes small. 
 
Any additional space available where there are lower numbers of pupils attending, 
should be used wherever possible to maximise the distance between pupils and 
between staff and other people. 
 

ACHIEVED 

Page 15 - Children 
 
Consistent groups reduce the risk of transmission by limiting the number of pupils and 
staff in contact with each other to only those within the group. 
 
They have been used to date in recognition that children, especially the youngest 
children, cannot socially distance from staff or from each other and this provides an 
additional protective measure. 
 
Maintaining distinct groups or ‘bubbles’ that do not mix makes it quicker and easier in 
the event of a positive case to identify those who may need to self-isolate and keep 
that number as small as possible. 
 

ACHIEVED 
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Each group should be kept apart from other groups where possible and older children 
should be encouraged to keep their distance within groups. 
 
Schools with the capability to do it should take steps to limit interaction and the sharing 
of rooms and social spaces between groups as much as possible. 
 
We recognise that younger children will not be able to maintain social distancing and 
it is acceptable for them not to distance within their group. 
 
Both the approaches of separating groups and maintaining distance are not ‘all-or 
nothing’ options and will still bring benefits even if implemented partially 
 
Siblings may also be in different groups. 

Page 16 
 
All teachers and other staff can operate across different groups. 
 
Where staff need to move between groups, they should try and keep their distance 
from pupils and other staff as much as they can, ideally 2 metres from other adults. 
 
We recognise this is not likely to be possible with younger children and teachers in 
primary schools can still work across groups if that is needed. 

ACHIEVED 

Page 16 - Classrooms 
 
Maintaining a distance between people while inside and reducing the amount of time 
they are in face to face contact lowers the risk of transmission. 
 
Ideally, adults should maintain 2 metre distance from each other and from children. 
We know that this is not always possible, particularly when working with younger 
children, but if adults can do this when circumstances allow that will help. 
 
Avoid close face to face contact and minimise time spent within 1 metre of anyone. 
 
It will not be possible when working with many pupils who have complex needs or who 
need close contact care. These pupils’ educational and care support should be provided 
as normal. 
 
For children old enough, they should also be supported to maintain distance and not 
touch staff and their peers where possible. This will not be possible for the youngest 
children and some children with complex needs and it is not feasible in some schools 
where space does not allow. Schools doing this where they can, and even doing this 
some of the time, will help. 
 
When staff or children cannot maintain distancing, particularly with younger children 
in primary schools, the risk can also be reduced by keeping pupils in smaller groups. 
 
Seating pupils side by side and facing forwards, rather than face to face or side on, 
and might include moving unnecessary furniture out of classrooms to make more 
space. 
 

ACHIEVED 

Page 16 – other areas  
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Groups should be kept apart, meaning that schools should avoid gatherings such as 
assemblies or collective worship with more than one group. 
 
Page 16/17 
 
Groups should be kept apart and movement around the school site kept to a minimum. 
While passing briefly in the corridor or playground is low risk, schools should avoid 
creating busy corridors, entrances and exits. 
 
Schools should also consider staggered break times and lunch times (and time for 
cleaning surfaces in the dining hall between groups). 
 

Page 17 
 
Use of staff rooms should be minimised, although staff must still have a break of a 
reasonable length during the day. 
 

ACHIEVED 

EHCP / HN / 
SEND 

Pg 14 
 
Some pupils with complex needs will struggle to maintain as good respiratory hygiene 
as their peers, This should be considered in risk assessments in order to support these 
pupils and the staff working with them. SENDCo to complete Risk Assessment and 
work with 1:1s to overcome this barrier.  Communication with families to share 
procedures. 
 

ACHIEVED 

Pg17 
 
Some pupils with Special Educational Needs and Disabilities (SEND) (whether with 
education, health and care plans or on SEN support) will continue to need specific help 
with the changes to routines they are experiencing, so teachers and special educational 
needs coordinators should plan to meet these needs, for example using social stories. 
 
Schools, local authorities, health professionals, regional schools commissioners and 
other services should work together to ensure that children with medical conditions 
are fully supported, including through the use of individual healthcare plans, so that 
they may receive an education in line with their peers. 
 

ACHIEVED 

Supply and 
peripatetic 

teachers 

Page 17 
 
Supply teachers, peripatetic teachers and other temporary staff can move between 
schools. 
 
They should ensure they minimise contact and maintain as much distance as possible 
from other staff. They should also participate in schools’ rapid testing programmes 
where these have been established. 
 

ACHIEVED  

Visitors, 
deliveries and 

contractors 

Page 17 
 
Schools should consider how to manage other visitors to the site, such as contractors, 
and ensure that the risks associated with managing contractors, visitors, catering staff 

ACHIEVED 
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and deliveries, as well as cleaning staff on site who may be working throughout the 
school and across different groups, are addressed. 
 
Schools should have discussions with key contractors about the school’s control 
measures and ways of working. 
 
Schools should ensure site guidance on physical distancing and hygiene is explained to 
visitors on or before arrival. Where visits can happen outside of school hours, they 
should. 
 
A record should be kept of all visitors with sufficient detail to support contact tracing 
if required by NHS Test and Trace. 
 

Dual 
registration 

Page 17 / 18 
 
Where a child routinely attends more than one setting on a part time basis, for 
example, because they are dual registered at a mainstream school and an alternative 
provision setting or special school, schools should work through the system of controls  
collaboratively, enabling them to address any risks identified and allowing them to 
jointly deliver a broad and balanced curriculum for the child. 

ACHIEVED 

Equipment 

Page 18 
 
Equipment and resources are integral to education in schools. 
 
For individual and very frequently used equipment, such as pencils and pens, it is 
recommended that staff and pupils have their own items that are not shared.  
 
Classroom based resources, such as books and games, can be used and shared within 
the group; these should be cleaned regularly, along with all frequently touched 
surfaces. 
 
Resources that are shared between groups, such as sports, art and science equipment 
should be cleaned frequently and meticulously and always between groups, or rotated 
to allow them to be left unused and out of reach for a period of 48 hours (72 hours for 
plastics) between use by different bubbles. 
 

ACHIEVED 

Page 18 
 
Outdoor playground equipment should be more frequently cleaned.  
 
It is still recommended that pupils limit the amount of equipment they bring into school 
each day, to essentials such as: 
lunch boxes, 
hats, 
coats, 
books, 
stationery, 
mobile phones. 
 
Bags are allowed. 
 

ACHIEVED 



 

Northway Risk Assessment summary. 8th January 2021 16 

Pupils and teachers can take books and other shared resources home, although 
unnecessary sharing should be avoided, especially where this does not contribute to 
pupil education and development. 
 
Similar rules on hand cleaning, cleaning of the resources and rotation should apply to 
these resources. 

Where 
necessary, 

wear 
appropriate 

personal 
protective 
equipment 

(PPE) 

Page 18 

 
The majority of staff in education settings will not require PPE beyond what they would 
normally need for their work. PPE is only needed in a very small number of cases, 
including:  

 where an individual child or young person becomes ill with coronavirus 
(COVID19) symptoms while at schools, and only then if a distance of 2 metres 
cannot be maintained. 

 where a child or young person already has routine intimate care needs that 
involve the use of PPE, in which case the same PPE should continue to be used. 
 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-
and-childrens-social-care   

ACHIEVED 

Keeping 
occupied 

spaces well 
ventilated 

Page 18/19 
 
Once the school is in operation, it is important to ensure it is well ventilated and a 
comfortable teaching environment is maintained.  This can be achieved by a variety of 
measures including:  
  

 mechanical ventilation systems – these should be adjusted to increase the 
ventilation rate wherever possible, and checked to confirm that normal 
operation meets current guidance (if possible, systems should be adjusted to 
full fresh air or, if not, then systems should be operated as normal as long as 
they are within a single room and supplemented by an outdoor air supply) 

 natural ventilation – opening windows (in cooler weather windows should be 
opened just enough to provide constant background ventilation, and opened 
more fully during breaks to purge the air in the space). 

 Opening internal doors can also assist with creating a throughput of air 

 natural ventilation – if necessary external opening doors may also be used (as 
long as they are not fire doors and where safe to do so)  

 

ACHIEVED 

Page 19 
 
To balance the need for increased ventilation while maintaining a comfortable 
temperature, the following measures should also be used as appropriate:  
 

 opening high level windows in preference to low level to reduce draughts 

 increasing the ventilation while spaces are unoccupied (for examples, between 
classes, during break and lunch, when a room is unused) 

 providing flexibility to allow additional, suitable indoor clothing. 

 rearranging furniture where possible to avoid direct drafts  
 
Heating should be used as necessary to ensure comfort levels are maintained 
particularly in occupied spaces. 
 

ACHIEVED 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
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Engage with 
the NHS Test 

and Trace 
process 

Page 19/20 
 
All school staff and pupils can access The NHS Test and Trace testing system, used to 
test symptomatic people (using a ‘polymerase chain reaction (PCR) test’). If a pupil who 
has attended school, or a staff member, receives a positive PCR test having developed 
symptoms, schools should follow the guidance below. 
 
Page 20 
 
Schools must also ensure that staff members and parents/carers understand that they 
will need to be ready and willing to:  
 

 book a PCR test if they or their child are displaying symptoms. The main 
symptoms are a high temperature, a new continuous cough and/or a loss or 
change to your sense of smell or taste. Staff and pupils must not come into the 
school if they have symptoms and must be sent home to self-isolate if they 
develop them in school. All children can be tested if they have symptoms, 
including children under 5, but children aged 11 and under will need to be 
helped by their parents or carers if using a home testing kit  

 provide details of anyone they or their child have been in close contact with if 
they were to test positive for coronavirus (COVID-19) or if asked by NHS Test 
and Trace  

 self-isolate if they have been in close contact with someone who tests positive 
for coronavirus (COVID-19), or if anyone in their household develops 
symptoms of coronavirus (COVID-19), or if they are required to do so having 
recently travelled from certain other countries. Secondary schools 
participating in the rapid asymptomatic testing should follow the Mass 
asymptomatic testing: schools and colleges guidance for handling any positive 
tests as a result of that programme. Where consent is not given for a 
secondary-age pupil who has been a close contact of the positive case to 
participate in asymptomatic testing, the pupil must self-isolate. Schools must 
engage with the NHE Test and Trace and contact Public Health England Health 
Protection Team. 

 

Anyone who displays symptoms of coronavirus (COVID-19) can and should get a PCR 
test. PCR tests can be booked online through the NHS testing and tracing for 
coronavirus website, or ordered by telephone via NHS 119 for those without access to 
the internet. Essential workers, which includes anyone involved in education or 
childcare, have priority access to PCR testing. The government will ensure that it is as 
easy as possible to get a PCR test through a wide range of routes that are locally 
accessible, fast and convenient. We will release more details on new PCR testing 
avenues as and when they become available and will work with schools so they 
understand the quickest and easiest way to get a PCR test.  

Page 20 

The PCR test kits sent to schools are provided to be used in the exceptional 
circumstance that an individual becomes symptomatic and schools believe they may 
have barriers to accessing testing elsewhere. It is for schools to determine how to 

ACHIEVED 
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prioritise the distribution of their test kits in order to minimise the impact of the virus 
on the education of their pupils.  

These kits can be given directly to staff or parents and carers collecting a child who has 
developed symptoms at school. In particular, these test kits will also help ensure that 
symptomatic staff can also get a test and if they test negative, can return to work as 
soon as they no longer have symptoms of coronavirus (COVID-19).  

Page 21 

Schools should ask parents of children attending school and staff to inform them 
immediately of the results of any tests taken outside school and follow this guidance. 

  

Managing 
cases 

Page 21 

1. If someone with symptoms tests negative for coronavirus (COVID-19), then 
they should stay at home until they are recovered as usual from their illness 
but can safely return thereafter. The only exception to return following a 
negative test result is where an individual is separately identified as a close 
contact of a confirmed case, when they will need to self-isolate for 10 days 
from the date of that contact.  

2. If someone with symptoms tests positive, they should follow the guidance for 
households with possible or confirmed coronavirus (COVID-19) infection and 
must continue to self-isolate for at least 10 days from the onset of their 
symptoms and then return to school only if they do not have symptoms other 
than cough or loss of sense of smell/taste. This is because a cough or anosmia 
can last for several weeks once the infection has gone. The 10-day period 
starts from the day when they first became ill. If they still have a high 
temperature, they should continue to self-isolate until their temperature 
returns to normal. Other members of their household should all self-isolate 
for the full 10 days from the day after the individual tested positive.  
 

ACHIEVED 

Manage 
confirmed 

cases of 
coronavirus 
(COVID-19) 

amongst the 
school 

community 

Page 22 
 
Schools must take swift action when they become aware that someone who has 
attended has tested positive for coronavirus (COVID-19) having developed symptoms 
and taken a PCR test outside of school.  
 
Contact SPOC Liverpool – follow local agreed protocols 
DfE Helpline on 0800 046 8687 and selecting option 1 for advice on the action to take 
in response to a positive case. 
 

ACHIEVED 

Page 22 
 
Based on their advice, schools must send home those people who have been in close 
contact with the person who has tested positive, advising them to self-isolate for 10 
days from the day after contact with the individual tested positive. 
 
Close contact means:  

ACHIEVED 
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 direct close contacts - face to face contact with an infected individual for any 
length of time, within 1 metre, including being coughed on, a face to face 
conversation, or unprotected physical contact (skin-to-skin) 

 proximity contacts - extended close contact (within 1 to 2 metres for more 
than 15 minutes) with an infected individual 

 travelling in a small vehicle, like a car, with an infected person 

Page 22 
 
We recommend schools keep a record of pupils and staff in each group, and any close 
contact that takes places between children and staff in different groups 
 
Where individuals who are self-isolating and are within our definition of vulnerable, it 
is important that schools put systems in place to keep in contact with them, offer 
pastoral support, and check they are able to access education support. 
 
Schools must not share the names or details of people with coronavirus (COVID-19) 
unless essential to protect others. 
 

ACHIEVED 

Page 23 
 
Household members of those contacts who are sent home do not need to self-isolate 
themselves unless the child, young person or staff member who is self-isolating 
subsequently develops symptoms. 
 
If someone in a class or group that has been asked to self-isolate develops symptoms 
themselves within the 10-days from the day after contact with the individual tested 
positive should follow guidance for households with possible or confirmed 
coronavirus (COVID-19) infection. 
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance  
 
They should get a test, and:  

 if someone who is self-isolating because they have been in close contact with 
someone who has tested positive for coronavirus (COVID-19) starts to feel 
unwell and gets a test for coronavirus themselves, and the test delivers a 
negative result, they must remain in isolation for the remainder of the 10-day 
isolation period. This is because they could still develop coronavirus (COVID-
19) within the remaining days. 

 if the test result is positive, they should inform their setting immediately, and 
should isolate for at least 10 days from the onset of their symptoms (which 
could mean the self-isolation ends before or after the original 10-day isolation 
period). Their household should self-isolate for at least 10 days from when 
the symptomatic person first had symptoms, following guidance for 
households with possible or confirmed coronavirus (COVID-19) infection. 
 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance  

ACHIEVED 

 
Schools should deal with known facts regarding coronavirus results. 
 

ONGOING 
ACHIEVED 

Page 23 
 

ACHIEVED 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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Schools should not request evidence of negative test results or other medical evidence 
before admitting children or welcoming them back after a period of self-isolation. 
 

Page 23 
 
In the majority of cases, schools and parents will be in agreement that a child with 
symptoms should not attend school, given the potential risk to others. In the event that 
a parent or guardian insists on a child attending school, schools can take the decision 
to refuse the child if in their reasonable judgement it is necessary to protect their 
pupils and staff from possible infection with coronavirus (COVID-19). Any such 
decision would need to be carefully considered in light of all the circumstances and the 
current public health advice. 
 

WILL BE 
ACHIEVED 

Contain any 
outbreak by 

following 
local health 
protection 

team advice 

Page 24 
 
If schools have two or more confirmed cases within 10 days, or an overall rise in 
sickness absence where coronavirus (COVID-19) is suspected, they may have an 
outbreak and must continue to work with their local health protection team who will 
be able to advise if additional action is required. Pg14 
 
In some cases, health protection teams may recommend that a larger number of other 
pupils self-isolate at home as a precautionary measure – perhaps the whole site or year 
group. If schools are implementing controls from this list, addressing the risks they 
have identified and therefore reducing transmission risks, whole school closure based 
on cases within the school will not generally be necessary, and should not be 
considered except on the advice of health protection teams. 
 
In consultation with the local Director of Public Health, where an outbreak in a school 
is confirmed, a mobile testing unit may be dispatched to test others who may have 
been in contact with the person who has tested positive. Testing will first focus on the 
person’s class, followed by their year group, then the whole school if necessary, in line 
with routine public health outbreak control practice. 
 

ACHIEVED 

School 
operations: 

Attendance / 
Opening 

hours 

Page 25: 
 
During the period of national lockdown, primary, secondary, alternative provision and 
special schools will remain open to vulnerable children and young people and the 
children of critical workers only (recognising that the characteristics of the cohorts in 
special schools and alternative provision will mean these settings continue to offer face 
to face provision for all pupils, where appropriate). 
 
All other pupils should receive remote education. Pupils who are self-isolating should 
not attend school. 
 
Clinically extremely vulnerable pupils are also advised not to attend school. 
 
Page 28 
 
We expect schools to operate for their normal hours. Where possible, we would 
encourage breakfast club and after school provision, to help support the children of 
critical workers.  

ACHIEVED 
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Expectations for remote provision, including expected hours, is included in the ‘Remote 
Education’ section. 
 
Page 25 
 
Schools should continue to record attendance in the register. Schools should follow 
up on absences of the pupils who are expected to be in school but where a parent 
wishes for their child to be absent, we expect schools to authorise the absence during 
this national lockdown period. Absence will not be penalised. 
 
Page 26 
 
All pupils who are not eligible to be in school should be marked as Code X. They are 
not attending because they are following public health advice.  
 
As vulnerable children are still expected to attend school full time, they should not be 
marked as Code X if they are not in school (except if they are shielding, self-isolating or 
quarantining). If the parent of a vulnerable child wishes their child to be absent, the 
parent should let the school know. The Department expects schools to grant 
applications for leave of absence given the exceptional circumstances. This should be 
recorded as code C (leave of absence authorised by the school) unless another 
authorised absence code is more applicable.   
 
Schools should not plan for rotas or allow children other than those who are vulnerable 
or whose parent or carer is a critical worker to attend on-site, even if the school 
believes it can accommodate more children safely. 

School 
operations: 

Critical 
workers 

Page 25: 
 
Parents whose work is critical to the coronavirus (COVID-19) and EU transition 
response include those who work in health and social care and in other key sectors.  
 
Children with at least one parent or carer who is a critical worker can go to school if 
required. This includes parents who may be working from home. 
 
Schools should speak to parents and carers to identify who needs to go to school. If it 
proves necessary, schools can ask for simple evidence that the parent in question is a 
critical worker, such as their work ID badge or pay slip. Parents and carers who are 
critical workers should keep their children at home if they can. 
 
We know that every school will have a different number of children of critical workers 
who need to attend. It is important that on-site provision is provided for these pupils, 
and there is no limit to numbers of these pupils who may attend and schools should 
not limit attendance of these groups. This is because we are reducing overall social 
contact across areas and the country rather than individually by each institution. 

ACHIEVED 

School 
operations: 
Vulnerable 

children and 
young people 

Page 25 
 
The definition of vulnerable children and young people includes children who have a 
social worker, an education, health and care plan (EHCP) or who may be vulnerable for 
another reason at local discretion (“otherwise vulnerable”).  
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Page 26 
 
Schools are expected to allow and strongly encourage vulnerable children and young 
people to attend. Parents/carers of vulnerable children and young people are strongly 
encouraged to take up the place. 
 
If vulnerable children and young people do not attend, schools should:  
 

 work together with the local authority and social worker (where applicable) to 
follow up with the parent or carer to explore the reason for absence, discussing 
their concerns using supporting guidance considering the child’s circumstances 
and their best interests 

 work together with the local authority and social worker (where applicable) 
and other relevant partners to encourage the child or young person to attend 
educational provision, particularly where the social worker agrees that the 
child or young person’s attendance would be appropriate  

 
Where schools grant a leave of absence to a vulnerable child or young person they 
should still speak to parents and carers, and social workers (where applicable) to 
explore the reasons for this and any concerns raised. The discussions should focus on 
the welfare of the child or young person and ensuring that the child or young person is 
able to access appropriate education and support while they are at home. 
 
Where providers have had to temporarily stop on-site provision on public health 
advice, they should inform the local authority to discuss alternative arrangements for 
vulnerable children and young people and work towards welcoming back pupils as 
soon as possible, where feasible to do so. 
 
Regardless of setting, schools are encouraged to work collaboratively with other 
schools and education providers and other local partners (including the local authority, 
social workers, police, youth services, key workers etc.) to maximise opportunities for 
face-to-face provision for vulnerable children.   
 

School 
operations: 
Alternative 
Provision 

Page 27 
 
Alternative Provision schools should remain open to vulnerable children and young 
people and children of critical works (recognising that the characteristics of the cohorts 
in alternative provision will mean these settings continue to offer face to face provision 
for all pupils, where appropriate). 
 

ACHIEVED 

School 
operations: 
Transport 

Page 28 
 
Transport services to education settings should continue to be provided. 
 
Children, young people and staff can continue to use public transport where necessary. 
We encourage everyone to walk, cycle or scoot wherever possible and safe. This will 
help to reduce pressure on the public transport network and allow social distancing to 
be practised. 

WILL BE 
ACHIEVED 

Page 30 
 

ACHIEVED 
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School 
workforce 

School leaders are best placed to determine the workforce that is required in school, 
taking into account the updated guidance for those staff who are clinically extremely 
vulnerable. The expectation is that those staff not attending school will work from 
home where possible. 
 
School leaders should explain to staff the measures the school has put in place to 
reduce risks. We anticipate adherence to the measures in this guidance will provide 
the necessary reassurance for staff to attend school.  
If staff are concerned, including those who may be clinically vulnerable or who believe 
they may be at possible increased risk from coronavirus, we recommend school leaders 
discuss any concerns individuals may have around their particular circumstances and 
reassure staff about the protective measures in place. 

Page 30 / 31 
 
Following the reintroduction of shielding, clinically extremely vulnerable staff are 
advised that they should not attend the workplace. Clinically extremely vulnerable 
individuals are those identified through a letter from the NHS or a specialist doctor as 
in the group deemed clinically extremely vulnerable (CEV or shielding list). Staff who 
are identified as clinically extremely vulnerable should follow the published 
guidance.   
 
Staff should talk to their employers about how they will be supported, including to 
work from home. Schools should continue to pay clinically extremely vulnerable staff 
on their usual terms. 
  
Those living with someone who is clinically extremely vulnerable can still attend 
work where home-working is not possible. 
 

ACHIEVED 

Page 31 
 
Clinically vulnerable staff can continue to attend school where it is not possible to 
work from home. While in school they should follow the sector-specific measures in 
this document to minimise the risks of transmission. 
 
This includes taking particular care to observe good hand and respiratory hygiene, 
minimising contact and maintaining social distancing in line with the provisions set out 
in the ‘prevention’ section of this guidance. This provides that ideally, adults should 
maintain 2 metre distance from others, and where this is not possible avoid close face 
to face contact and minimise time spent within 1 metre of others. While the risk of 
transmission between young children and adults is likely to be low, adults should 
continue to take care to socially distance from other adults including older children and 
adolescents. 
 
People who live with those who are clinically vulnerable or clinically extremely 
vulnerable can attend the workplace but should ensure they maintain good 
prevention practice in the workplace and home settings.  
 
 
 
 
 

ACHIEVED 
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Page 31 
 
Staff who are pregnant should work at home where possible.  If home working is not 
possible, pregnant staff and their employers should follow the advice in the 
Coronavirus (COVID-19): advice for pregnant employees.     
 
Pregnant women are in the ‘clinically vulnerable’ category and are generally advised to 
follow the above advice, which applies to all staff in schools. All pregnant women 
should take particular care to practise frequent thorough hand washing, and cleaning 
of frequently touched areas in their home or workspace, and follow the measures set 
out in the system of controls section of this guidance to minimise the risks of 
transmission. Pregnant women are not advised to be vaccinated against COVID-19. 
Employers should be aware that pregnant women from 28 weeks’ gestation, or with 
underlying health conditions at any gestation, may be at greater risk of severe illness 
from coronavirus (COVID-19). This is because, although pregnant women of any 
gestation are at no more risk of contracting the virus than any other non-pregnant 
person who is in similar health, for those women who are 28 weeks pregnant and 
beyond there is an increased risk of becoming severely ill, and of pre-term birth, should 
they contract coronavirus (COVID-19). 

ACHIEVED 

Page 32 
 
Some people with particular characteristics may be at comparatively increased risk 
from coronavirus (COVID-19). Where it is not possible to work from home, these staff 
can attend school as long as the system of controls set out in this guidance are in place. 

ACHIEVED 

First Aid 

Page 33 
 
The Health and Safety Executive published guidance on first aid during coronavirus 
(COVID-19) which will support local risk assessments and provides guidance for first 
aiders. From 1 August, we expect that most staff will attend school. 
 
https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-
coronavirus.htm  

ACHIEVED 

Supporting 
staff 

 
 

Page 33 
 
Governing boards and school leaders should have regard to staff (including the 
Headteacher) work-life balance and wellbeing. Schools should ensure they have 
explained to all staff the measures they are proposing putting in place and involve all 
staff in that process. 
 
 

ACHIEVED 

Staff 
deployment 

Page 33 
 
Schools may need to alter the way in which they deploy their staff, and use existing 
staff more flexibly. 
 

ACHIEVED 

Supply 
teachers / 

Visiting 
specialists / 
Recruitment 

Page 34 
 
Schools should ensure that appropriate support is made available for pupils with SEND, 
for example by deploying teaching assistants and enabling specialist staff from both 
within and outside the school to work with pupils in different classes or year groups.  
 

ACHIEVED 

https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm
https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm
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Where support staff capacity is available, schools may consider using this to support 
catch-up provision or targeted interventions. Teaching assistants may also be deployed 
to lead groups or cover lessons, under the direction and supervision of a qualified, or 
nominated, teacher (under the Education (Specified Work) (England) Regulations 2012 
for maintained schools and non-maintained special schools and in accordance with the 
freedoms provided under the funding agreement for academies). 
 
Any redeployments should not be at the expense of supporting pupils with SEND. 
 
Headteachers should be satisfied that the person has the appropriate skills, expertise 
and experience to carry out the work, and discuss and agree any proposed changes in 
role or responsibility with the member of staff. This includes ensuring that safe ratios 
are met and specific training undertaken, for any interventions or care for pupils with 
complex needs where specific training or specific ratios are required. 
 
Page 35 
 
Recruitment should continue as usual.  Where face-to-face meetings are arranged, 
schools should make clear to candidates that they must adhere to the system of 
controls that schools have in place. 
 
Schools can continue to engage supply teachers and other supply staff during this 
period and schools may want to consider how supply teachers, and other temporary 
staff, can assist in delivering face to face education. 
 
Supply staff and other temporary workers can move between schools, where it is 
necessary to use supply staff and to welcome visitors to the school such as peripatetic 
teachers, those individuals will be expected to comply with the school’s arrangements 
for managing and minimising risk and schools should ensure that all temporary staff 
have access to the information on the safety arrangements in place, and ensure that 
this is provided as soon as possible after the booking is confirmed. 
Induction procedures in place. 
 

Trainee 
Teachers (ITT) 

Page 35 
 
Initial teacher training (ITT) providers have worked flexibly to ensure this year’s NQTs 
are ready and prepared to enter the classroom. 
 
Page 36 
 
We strongly encourage schools to continue hosting initial teacher training (ITT) 
trainees throughout the national lockdown and beyond. While it is understandable 
that schools will have many priorities at this time, it is important that we protect the 
pipeline of future teachers. ITT trainees are included in the definition of a critical 
worker. This means that trainees can continue to go into their school or college on 
placement to support the teaching of vulnerable children and young people and the 
children of critical workers. 
 

ACHIEVED 

Performance 
Management 

Page 37 
 

ACHIEVED 
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Maintained schools must continue to adhere to the School Teachers’ Pay and 
Conditions Document (STPCD), which includes the requirement to ensure that all pay 
progression for teachers is linked to performance management. We would expect 
schools to use their discretion and take pragmatic steps to adapt performance 
management and appraisal arrangements to take account of the current 
circumstances. 
 
Schools should ensure that teachers are not penalised during the appraisal process or 
in respect of any subsequent pay progression decisions as a result of the decision to 
close schools (for all but children of critical workers and vulnerable children) and where 
this has impacted on the ability of the teacher to meet fully their objectives.   
Appraisals and performance management for support staff should be carried out in 
accordance with the employee’s contract of employment. DfE does not specify pay or 
terms and conditions of employment for support staff. 
 

Volunteers 

Page 37 
 
Volunteers may be used to support the work of the school, as would usually be the 
case. It is important that they are properly supported and given appropriate roles. 
Mixing of volunteers across groups should be kept to a minimum, and they should 
remain 2 metres from pupils and staff where possible. 
 

ACHIEVED 

School 
funding 

Page 38 
 
Schools will continue to receive their core funding allocations – as determined by the 
local authority for maintained schools. 
 
Funding will be maintained and services should not be reduced because some or all 
children and young people are not in attendance (because of sickness or self-isolation, 
or where the institution has temporarily or partially closed). 
 

 

Safeguarding 

Page 39 
 
Schools must continue to have regard to the statutory safeguarding guidance, keeping 
children safe in education.   
 
Schools should review their child protection policy (led by their designated 
safeguarding lead) to reflect the move to remote education for most pupils. In some 
cases, a coronavirus (COVID-19) annex or addendum that summarises related changes 
might be more effective than rewriting and re-issuing the whole policy. It will be 
important that all staff working in the school are aware of the revised policy. 
 
It is expected that schools will have a trained DSL (or deputy) available on site. 
However, it is recognised that for some schools there may be operational challenges 
to this. In such cases, there are two options to consider:  

 a trained DSL (or deputy) from the school can be available to be contacted via 
phone or online video, for example working from home 

 sharing trained DSLs (or deputies) with other schools (who should be available 
to be contacted via phone or online video)   

 

ACHIEVED 
and 

ONGOING 
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Where a trained DSL (or deputy) is not on site, in addition to one of the above options, 
a senior leader should take responsibility for co-ordinating safeguarding on site.  
  

Catering 

Page 40 
 
During the period of national lockdown, schools should continue to provide meal 
options for all pupils who are in school. Meals should be available free of charge to all 
infant pupils and pupils who are eligible for benefits-related free school meals who are 
in school. 
 
Schools should also continue to provide free school meal support to pupils who are 
eligible for benefits related free school meals and who are not attending school. Extra 
funding will be provided to support schools to provide food parcels or meals to eligible 
children. Where schools cannot offer food parcels or use local solutions, we will ensure 
a national voucher scheme is in place so that every eligible child can access free school 
meals while their school remains closed. Further guidance will be provided shortly. 

ACHIEVED 

Estates 

Page 40 
 
Fire safety management plans should be reviewed and checked in line with operational 
changes. 
 
Schools should check:  

 all fire doors are operational at all times 

 your fire alarm system and emergency lights have been tested and are fully 
operational 

 
Carry out emergency drills as normal (following social distancing as appropriate).  
 
You should make adjustments to your fire drill to allow for social distancing as 
appropriate. Refer to advice on fire safety in new and existing school buildings  
 
Where buildings have been limiting attendance to just vulnerable children and children 
of critical workers or had reduced occupancy, water system stagnation can occur due 
to lack of use, increasing the risks of Legionnaires’ disease. Advice on this can be found 
in the guidance on legionella risks during the coronavirus outbreak. school. 
 

ACHIEVED 

Fieldtrips and 
residentials 

Page 41 
 
We advise against educational visits at this time. This advice will be kept under 
review. 
 

ACHIEVED 

School 
uniform 

Page 41 
 
Some schools may feel it is appropriate to relax their uniform policy whilst only certain 
categories of pupils are attending. This is a decision for school leaders  
 

ACHIEVED 

Wraparound / 
Extra 

curricular 
provision 

Page 41 
 
Schools should continue to offer wraparound provision, such as breakfast and 
afterschool clubs, for those children eligible to attend school (i.e. children of critical 
workers and vulnerable children and young people). Resuming this provision is 

ACHIEVED 
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important to ensure that parents and carers who are critical workers can continue to 
work, as well as to provide enriching activities for vulnerable children that improve 
their wellbeing or support their education. 
 
Schools should also work closely with any external wraparound providers which these 
pupils may use, to ensure as far as possible, children can be kept in a group with other 
children from the same bubble they are in during the school day. However, where it is 
not possible, or it is impractical to group children in the same bubbles as they are in 
during the school day - for example, if only one or two children are attending 
wraparound provision from the same school day bubble - schools and external 
providers may need to group children with others from outside their school day bubble 
or from a different school, where children from multiple schools are attending 
provision. If schools or external providers need to do this, they should seek to keep 
children in small, consistent groups with the same children each time, as far as this is 
possible. If necessary, it would be appropriate for one staff member to supervise up to 
two small groups, provided that any relevant ratio requirements are met.  
 
Page 42 
 
Schools may also continue to open up or hire out their premises for use by external 
wraparound childcare providers, such as after-school or holiday clubs, that offer 
provision to children of critical workers and/ or vulnerable children. In doing so, schools 
should ensure they work with providers to consider how they can operate within their 
wider protective measures and should also have regard to any other relevant 
government guidance. 
 

Curriculum: 
Music, Dance 

and Drama 

Page 42 
 
Schools have the flexibility to decide how music, dance and drama will be provided to 
pupils attending school while following the measures in their system of controls.  
 
Pupils should continue to have access to a quality arts education. Music, dance and 
drama build confidence and help children live happier, more enriched lives, and 
discover the joy of expressing themselves, while ensuring that all safeguards are in 
place to reduce the risk of infection in environments where singing, chanting, playing 
wind or brass instruments, dance and drama takes place. 
 
Schools should take particular care in music, dance and drama lessons to observe social 
distancing where possible. This may limit group activity in these subjects in terms of 
numbers in each group. It will also prevent physical correction by teachers and contact 
between pupils in dance and drama. 
 
Additionally, schools should keep any background or accompanying music to levels 
which do not encourage teachers or other performers to raise their voices unduly. If 
possible, use microphones to reduce the need for shouting or prolonged periods of 
loud speaking or singing. If possible, do not share microphones. If they are shared, 
follow the guidance on handling equipment.  
 
Schools should not host any performances with an audience. 
 

ACHIEVED 
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Schools can continue to engage peripatetic teachers during this period, including staff 
from music education hubs.   
Peripatetic teachers can move between schools, for instance, but schools should 
consider how to minimise the number of visitors where possible as set out in the 
system of controls. 
 
When planning music provision, schools should consider additional specific safety 
measures. Although singing and playing wind and brass instruments do not currently 
appear to represent a significantly higher risk than routine speaking and breathing at 
the same volume, there is now some evidence that additional risk can build from 
aerosol transmission with volume and with the combined numbers of individuals 
within a confined space. This is particularly evident for singing and shouting, but with 
appropriate safety mitigation and consideration, singing, wind and brass teaching can 
still take place. Measures to take follow in the next sections. Government has 
published advice on safer singing. 
 
Playing instruments and singing in groups should take place outdoors wherever 
possible. If indoors, use a room with as much space as possible, for example, larger 
rooms; rooms with high ceilings are expected to enable dilution of aerosol 
transmission. If playing indoors, limiting the numbers to account for ventilation of the 
space and the ability to social distance. It is important to ensure good ventilation. 
Advice on this can be found in Health and Safety Executive guidance on air conditioning 
and ventilation during the coronavirus outbreak and CIBSE coronavirus (COVID-19) 
advice. 
 
Singing, wind and brass playing should not take place in larger groups. In the smaller 
groups where these activities can take place, schools should observe strict social 
distancing between each singer and player, and between singers and players, and any 
other people such as conductors, other musicians, or accompanists. Current guidance 
is that if the activity is face-to-face and without mitigating actions, 2 metres is 
appropriate. Pupils should use seating where practical to help maintain social 
distancing. 
 
Pupils should be positioned back-to-back or side-to-side when playing or singing 
(rather than face-to-face) whenever possible. Position wind and brass players so that 
the air from their instrument does not blow into another player. Also, use microphones 
where possible or encourage singing quietly.  
By considering and adopting these cumulative risk mitigation measures, the overall risk 
will be reduced. 
 
SEE PAGES 43-44 FOR DETAILED GUIDANCE 
All pupils – particularly disadvantaged, SEND and vulnerable pupils – are given the 
catch-up support needed to make substantial progress by the end of the academic 
year. 
 

 Education is not optional: all pupils receive a high-quality education that 
promotes their development and prepares them for the opportunities, 
responsibilities and experiences of later life. 

 the curriculum remains broad and ambitious: all pupils continue to be taught 
a wide range of subjects, maintaining their choices for further study and 
employment. 



 

Northway Risk Assessment summary. 8th January 2021 30 

 remote education, where needed, is high quality and aligns as closely as 
possible with in-school provision: schools and other settings continue to build 
their capability to educate pupils remotely, where this is needed. 

 
Substantial progress by the end of the academic year. 
Continuity of home and school experience (learning opportunities). 
Use of cross-curricular teaching to allow for ‘gap’ filling. 
Reading still a priority. 
Knowledge based curriculum. 
 

Curriculum: 
PESS 

Schools have the flexibility to decide how physical education, sport and physical activity 
will be provided to pupils attending school while following the measures in their system 
of controls. 
 
Pupils should be kept in consistent groups, sports equipment thoroughly cleaned 
between each use by different individual groups. 
 
Schools can hold PE lessons indoors, including those that involve activities related to 
team sports, for example practising specific techniques, within their own system of 
controls. However, outdoor activities and sports should be prioritised where possible, 
and large indoor spaces used where it is not, maximising natural ventilation flows 
(through opening windows and doors or using air conditioning systems wherever 
possible) distancing between pupils and paying scrupulous attention to cleaning and 
hygiene. This is particularly important in a sports setting because of the way in which 
people breathe during exercise. 
 
The ability for schools to offer team sports is likely to be limited. Where schools are 
considering team sports schools must only consider those sports whose national 
governing bodies have developed guidance under the principles of the government’s 
guidance on team sport and been approved by the government i.e. sports on the list 
available at grassroots sports guidance for safe provision including team sport, contact 
combat sport and organised sport events. Competition between different schools 
should not take place. 
 
Schools should refer to advice from organisations such as the Association for Physical 
Education, Sport England and Youth Sport Trust. 
 
Activities such as active miles, making break times and lessons active and encouraging 
active travel help to enable pupils to be physically active while encouraging physical 
distancing. 

ACHIEVED 

T&L /  
Remote 

Education 

Page 46 
 
Due to the dedication of teachers and school leaders, the vast majority of schools have 
already been delivering remote education where it has been needed, continually 
improving their provision in line with expectations and emerging best practice. 
 
The temporary continuity direction makes it clear that schools have a duty to provide 
remote education for state-funded, school-age children whose attendance would be 
contrary to government guidance or law around coronavirus (COVID-19). The Direction 
requires schools to have regard to this guidance. Ofsted inspection will consider the 

ACHIEVED 
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quality of schools’ remote education in accordance with the expectations set out in this 
guidance. 
 
The remote education provided should be equivalent in length to the core teaching 
pupils would receive in school and will include both recorded or live direct teaching 
time, and time for pupils to complete tasks and assignments independently. The 
amount of remote education provided should be, as a minimum:  

 Key Stage 1: 3 hours a day on average across the cohort, with less for younger 
children 

 Key Stage 2: 4 hours a day 
 
 If parents feel their children’s school is not providing remote education of a suitable 
quantity and quality, they are encouraged to in the first instance raise their concerns 
with the teacher or Headteacher and, if the concerns are not resolved, to report the 
matter to Ofsted.  
 
Ofsted will inspect schools – of any grade – where it has significant concerns about 
safeguarding or the quality of remote education being provided. Such concerns could 
be triggered by, for example, parents complaining about remote education directly to 
Ofsted.   
 
In addition, as announced in December, while Ofsted’s routine graded inspections 
remain suspended, inspectors will, during the spring term, conduct monitoring 
inspections of schools most in need of challenge and support – those previously judged 
to be providing an inadequate education and some previously judged to require 
improvement. Those inspections will provide assurance that pupils in those schools are 
receiving the best possible education – whether through classroom teaching or remote 
education. The Department is discussing how these inspections will be implemented 
with her Majesty’s Chief Inspector. 
 
Page 47 
 
In the context of schools limiting attendance to all but vulnerable children and children 
of critical workers, schools are expected to build on their existing remote education 
provision, ensuring a strong offer is in place for all pupils. Our Get Help With Remote 
Education page on gov.uk provides a one-stop-shop for teachers and leaders, 
signposting the support package available. Senior leadership teams and governors will 
want to assure themselves that their remote education offer meets the expectations 
in this guidance by reviewing and self-assessing their current practice. We will publish 
a "review your remote education provision" tool, to support school leaders in doing 
this. 
 
To stop pupils and students falling behind, our £1bn catch up package remains in place, 
including the £650 million catch-up premium and in-school support through the 
National Tutoring Programme (NTP).  
 
Note that the expectations set out in this guidance are for schools rather than for 
individual teachers. 
 
In developing their remote education, we expect schools to:  
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 teach a planned and well-sequenced curriculum so that knowledge and skills 
are built incrementally, with a good level of clarity about what is intended to 
be taught and practised in each subject so that pupils can progress through the 
school’s curriculum  

 select a digital platform for remote education provision that will be used 
consistently across the school in order to allow interaction, assessment and 
feedback and make sure staff are trained and confident in its use. If schools do 
not have an education platform in place, they can access free support at Get 
help with technology - GOV.UK (education.gov.uk)  

 overcome barriers to digital access for pupils by:  

 distributing school-owned laptops accompanied by a user agreement or 
contract   

 providing printed resources, such as textbooks and workbooks, to structure 
learning, supplemented with other forms of communication to keep pupils on 
track or answer questions about work.  

 It may also be that some pupils who have difficulty engaging in remote 
education may be considered to be vulnerable children, and therefore eligible 
to attend provision in person. As outlined in the guidance, this is a decision 
based on local discretion and the needs of the child and their family, as well as 
a wide range of other factors. 

 have systems for checking, daily, whether pupils are engaging with their work, 
and work with families to rapidly identify effective solutions where 
engagement is a concern   

 identify a named senior leader with overarching responsibility for the quality 
and delivery of remote education, including that provision meets expectations 
for remote education  

 publish information for pupils, parents and carers about their remote 
education provision on their website by 25 January 2021 – an optional 
template is available to support schools with this expectation  

 When teaching pupils remotely, we expect schools to:  

 set meaningful and ambitious work each day in an appropriate range of 
subjects  

 provide teaching that is equivalent in length to the core teaching pupils would 
receive in school. This will include both recorded or live direct teaching time 
and time for pupils to complete tasks and assignments independently, and will 
be as a minimum:  

 Key Stage 1: 3 hours a day on average across the cohort, with less for younger 
children   

 Key Stage 2: 4 hours a day 
 
Consider how to transfer into remote education what we already know about effective 
teaching in the live classroom by, for example:  

 providing frequent, clear explanations of new content, delivered by a teacher 
or through high-quality curriculum resources  

 providing opportunities for interactivity, including questioning, eliciting and 
reflective discussion   

 providing scaffolded practice and opportunities to apply new knowledge   

 enabling pupils to receive timely and frequent feedback on how to progress, 
using digitally-facilitated or whole-class feedback where appropriate  
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 using assessment to ensure teaching is responsive to pupils’ needs and 
addresses any critical gaps in pupils’ knowledge   

 avoiding an over-reliance on long-term projects or internet research activities  
 
We expect schools to consider these expectations in relation to the pupils’ age, stage 
of development or special educational needs, for example where this would place 
significant demands on parents’ help or support. 
 
Younger children in Key Stage 1 or Reception often require high levels of parental 
involvement to support their engagement with remote education, which makes digital 
provision a particular challenge for this age group. We therefore do not expect that 
solely digital means will be used to teach these pupils remotely. 
 
We also recognise that some pupils with Special Education Needs and Disabilities 
(SEND) may not be able to access remote education without adult support and so 
expect schools to work with families to deliver an ambitious curriculum appropriate for 
their level of need. 
 
SEE PAGES 48-50 FOR DETAILS ON REMOTE LEARNING 
 

Catch up 
support 

Page 51 
 
The government announced £1 billion of funding  to support children and young people 
to catch up lost time after school closure. This is especially important for the most 
vulnerable and disadvantaged backgrounds. 
 
This funding includes a one-off universal £650 million catch-up premium  for the 2020 
to 2021 academic year to ensure that schools have the support they need to help all 
pupils make up for lost teaching time. 
 

ACHIEVED 

Pupil 
wellbeing and 

support 

Page 52-53 
 
Pupils may be experiencing a variety of emotions in response to the coronavirus 
(COVID19) outbreak, such as anxiety, stress or low mood. This may particularly be the 
case for vulnerable children, including those with a social worker and young carers. It 
is important to contextualise these feelings as normal responses to an abnormal 
situation. Some may need support to re-adjust, either to a return to learning at home 
or being in school without their peers, and some may be showing signs of more severe 
anxiety or depression. Others will not be experiencing any challenges and will be 
content with the change in circumstances. 
 
The return to remote learning for most will limit pupils’ social interaction with their 
peers, carers and teachers, which may have an impact on wellbeing. It is important to 
contextualise these feelings as normal responses to an abnormal situation. 
 
We have also published the relationships, sex and health education training modules 
for teachers to support them in preparation to deliver content on mental health and 
wellbeing. The training module on teaching about mental wellbeing, which has been 
developed with clinical experts and schools, will improve teacher confidence in talking 
and teaching about mental health and wellbeing. 
 

ACHIEVED 
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Where there is a concern a child is in need or suffering or likely to suffer from harm, 
the school (generally led by the designated safeguarding lead or deputy) should follow 
their child protection policy and part 1 of the statutory safeguarding guidance keeping 
children safe in education and consider any referral to statutory services (and the 
police) as appropriate. 
 
Work with School Nurse Team 

Primary 
Assessment 

Page 55 
 
The Department recognises that due to the further disruption caused by school 
closures, primary assessments cannot continue as intended. We will therefore cancel 
the statutory key stage 1 and key stage 2 tests and teacher assessments planned for 
summer 2021, including the key stage 2 tests in reading and mathematics.  
 
We know that schools will continue to use assessment during the summer term to 
inform teaching, to enable them to give information to parents on their child’s 
attainment in their annual report and to support transition to secondary school. We 
strongly encourage schools to do this, using past test papers if they wish. 

 

WILL BE 
ACHIEVED 

Accountability 

Page 56 
 
Performance tables are suspended for the 2019 to 2020 academic year, and no school 
or college will be judged on data based on exams and assessments from 2020. 
 
For the 2020 to 2021 academic year, we confirmed on 3 December that we will not be 
publishing data based on exams and assessments from summer 2021 on school and 
college performance tables.  
  
Read coronavirus (COVID-19): school and college accountability to see what this means 
for accountability in 2019 to 2020 and 2020 to 2021. 

ACHIEVED 
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Risk Assessment 
 

A
  

Date:  1st September 2020 
Update: 8th January 2021 

School:  Northway Primary and 
Nursery School 

Team: Education Location: Northway 

  Review Date:   
Fortnightly within School. 

Ref: 
 

Assessor:  
Headteacher and SLT 
Site Manager 

Head Teacher:  
Mr MJ Hargreaves 

 

B 

 
Assessment of Risk for: Model Protection from transmission of Covid-19 during pandemic including all school activities 
 

 

C List Hazards Here 
 

List Groups of  
People at Risk 

List Existing Controls 
 

Risk 
Level Ser 

No 

 
1 

 
Covid-19 virus: General  

 
Staff 
 
Pupils 
 
Visitors 
 
Contractors   

 
All staff are competent and instructed with regard to the procedures in place for the protection 
against infection from the virus.  Reiterated weekly as part of briefings or when guidance 
changes.  Weekly update as part of regular Staff Meeting and additional times if urgent updates 
arise.  Procedures change according to need.  Staff Zoom following Lockdown at the start and 
end of the week.  Regular ‘catch-ups’ to refine our practice. 
 
Weekly updates via LPHA for Headteacher (and Deputy Headteacher when available).  This 
follows Joint Union meeting that takes place with LCC and SiL so any wider school issues are 
noted and everyone can learn from issues. 
 
Mr Hargreaves and Mrs Lightfoot have been Covid-Lead (SPOC) Trained: 8th September 2020. 
 
The school will display a signed copy of the STAYING COVID-19 SECURE IN 2020 confirming Covid 
risk assessment for the school has been completed (posted in the school H&S file). 
 
This risk assessment has been shared with all staff and updates will be disseminated in the future. 
 
There is adequate supervision, where required, to ensure procedures are correctly adhered to.  
All staff monitor each other informally and SLT ensure procedures are adhered to and remind 
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when necessary.  Culture of kind reminders developed by staff.  This has been reiterated during 
each Staff Meeting … everyone’s responsibility to keep each other in check and safe – collegiate 
approach. 
 
Liverpool City Council COVID-19: Personal Protective Equipment (PPE) Policy 
 
Reference School infection control risk assessment, as required: COMPLETED 
 
Pupils and staff who are symptomatic or who have household members who are symptomatic 
will not be allowed to attend school and will be requested to isolate as per national guidance.  
Symptomatic person - until a negative test has been shared or quarantine period completed.  
Household – 10 days self-isolation.  Follow guidance from Track and Trace and Liverpool SPOC. 
 
Managers must also review all of the following applicable individual risk assessments where 
relevant: 

 New and expectant mothers. COMPLETED and ongoing.  New forms Aut 2 received. 

 Extended duty of care 

 Stress 

 Individual pupil assessments 
 
Covid-19 specific extended duty of care risk assessment considered and carried out where 
relevant for all staff and pupils meeting the following criteria:  COMPLETED and ongoing. 
New forms Aut 2 received. 

 Vulnerable member of staff and/or pupil who has received a Government shielded 
letter. 

 Staff who have an extremely vulnerable household member. 

 Staff who live with a vulnerable person 
 

 BAME People from ethnic minorities are at a higher risk from coronavirus, a report by 
Public Health England says. To understand the initial conclusions you need to read the 
report (link below) as there are complexities and outcomes are likely due to a 
combination of factors https://www.gov.uk/government/publications/covid-19-

file:///C:/Users/ohared/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/OXNDQE76/September%20School%20Processes%20and%20Resource%20Document.docx%23_Appendix_H
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/889195/disparities_review.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/889195/disparities_review.pdf
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
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review-of-disparities-in-risks-and-outcomes .  As more information becomes available 
we will add to this risk assessment. 

 Bald people – there is research being carried out regarding the effects of coronavirus 
and the higher risk with bald men.  More detail will be added once the facts are known. 

 For pregnant women from 28 weeks’ gestation, or with underlying health conditions 
such as heart or lung disease at any gestation, a more precautionary approach is advised. 
Women in this category should be recommended to stay at home and work allocated in 
agreement with them. This is a recommendation for Health Care Workers on ‘the front 
line’ dealing with Covid-19 patients. See Covid-19 virus infection and pregnancy (Royal 
College Of Obstetricians & Gynaecologists).  Currently, there is no evidence to suggest 
that COVID-19 causes problems with the baby’s development or causes miscarriage. 2.2 
Risk to Baby.  Northway has instructed members of staff who are pregnant to work 
from home as part of this risk assessment.  This was implemented on Wednesday 18th 
March 2020 and has not changed since.  Conversations will take place on a 1:1 basis 
with colleagues who share their pregnancy news and then an individual procedure put 
in place that is risk assessed. 

 Working from Home (off-site) arrangements begin Autumn 2 for a member of staff. 

 Following an update in advice, members of staff who are pregnant are now able to 
request to work on-site to work past 28 weeks.  A risk assessment should be completed 
and an agreed form of working arranged. 
 

Formal process in place for manager/colleagues to contact the person if required, as detailed 
within applicable risk assessment above. 
 
Manager to regularly update and inform staff re government guidance regarding Covid-19 
controls required:  Updates given and documentation re-published.  Regular DfE and LCC 
updates via email then reviewed in light of Northway’s specific site.  See above for Staff 
Meeting updates. 
 

 Gov.uk https://www.gov.uk/ 

 Public Health England https://www.gov.uk/government/organisations/public-health-
england 

https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
https://www.gov.uk/
https://www.gov.uk/government/organisations/public-health-england
https://www.gov.uk/government/organisations/public-health-england
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 Department for Education https://www.gov.uk/government/collections/guidance-for-
schools-coronavirus-covid-19#day-to-day-running-of-a-school 

 Health and Safety Executive https://www.hse.gov.uk/ 
 
Referring to the following guidance and publications, as applicable:  
All within the wider document. 

 HSE COVID19 latest information and advice 

 HSE Working safely during the coronavirus guide 

 Government guidance COVID-19: guidance for schools Covid-19 

 Government guidance COVID-19: guidance on shielding and protecting people defined 
on medical grounds as extremely vulnerable 

 Government guidance COVID-19: guidance on shielding and protecting people who are 
clinically extremely vulnerable  

 Government publication COVID-19: cleaning in non-healthcare settings 

 Government publication Best Practice: how to hand wash 

 Government guidance for food business on Coronavirus (Covid-19) 

 Government guidance Covid-19: Safe working in education, childcare and children’s 
social care settings, including the use of personal protective equipment (PPE) 
 

Due to the changing advice on Covid-19, managers should ensure they review safe working 
procedures and protocols daily, until such time when it is deemed unnecessary. 
Ongoing using LCC, DfE (0800 046 8687), NHS (111) and PHE advice (0344 225 0562). 
 
There is an adequate supply of disposable PPE, as per specific task requirements, and all staff 
provided with instruction in the correct use and fitment:  

 Public Health England and NHS YouTube video, Covid-19: putting on and removing 
personal protective equipment (PPE) – a guide for care homes 

 
PPE provided, as required following specific current guidance for the protection of Covid-19 
detail type and standard, as applicable: 

 Disposable half face masks: Available on-site 

 Disposable gloves: Available on-site 

https://www/
https://www.hse.gov.uk/
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 Disposable aprons: Available on-site 

 Where personal care is to be provided eye protection/surgical face mask  

 detail any other specific disposable PPE in use Available on-site. 

 All staff have been given the option to have a cloth home-made face covering and 
Northway has purchased enough clear visors for all staff to utilise when/if needed.  
Staff also wear their own purchased face coverings when on the School Gates. 
 
Note: IIR (as issued by LCC) are suitable for Covid-19 protection.  FFP3 Mask are also 
suitable however they should be ‘face fit’.  Guidance for effective wearing: 
https://www.england.nhs.uk/coronavirus/wp-content/uploads/sites/52/2020/03/faq-
ffp3-24-march-2020.pdf 
 

Currently DfE states PPE is not necessary for Primary Schools except where the pupil is unable 
to have high standards of personal respiratory hygiene.  Although a basic kit is available for use 
in school where it is necessary and can be used by staff.  Please see specific guidance within 
the wider document for staff. 
 
All used PPE should be double bagged and disposed of appropriately – store safely and securely 
for at least 72hrs before disposing via the normal waste stream. 
 
All staff informed that hands should be washed regularly as per Government guidance. Part of 
the daily routine at Northway. 
 
Pupils regularly reminded, in age appropriate ways, that hands should be regularly washed as 
per Government guidance.  Part of the daily routine at Northway. 
 
Signage around school encouraging staff and pupils to maintain good hand hygiene. 
 
School encourages good respiratory hygiene by promoting ‘catch it, bin it, kill it’. Posters 
displayed in prominent areas and toilets.  Procedures discussed within INSET and staff to carry 
out in an age appropriate way. 
 

https://www.england.nhs.uk/coronavirus/wp-content/uploads/sites/52/2020/03/faq-ffp3-24-march-2020.pdf
https://www.england.nhs.uk/coronavirus/wp-content/uploads/sites/52/2020/03/faq-ffp3-24-march-2020.pdf
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Additional personal storage for change of clothes for staff due to alternative travel getting into 
work where necessary e.g. cycling, walking, running.  Northway has a shower cubical room for 
staff.  Clothing storage in classroom store cupboard. 
 
Parents and Guardians kept informed via email bulletins etc. regarding changes to start finish 
times and any new local rules regarding drop of and pick up etc.  ParentApp to keep parents 
updated.  Telephone and emergency email. 
 
Staff kept informed via email, online meetings etc. WhatsApp and Zoom Meetings.  All site 
meetings take place in Hall with a minimum 2m social distancing with a live Zoom feed as an 
option.  Other meetings using Zoom. 
 
Virtual Parents Evening: Wednesday 21st October 2020 using School Cloud (and follow up 
telephone calls where needed). 
 
Post-incident de-briefing carried out for anyone involved in an incident of suspected 
contamination, with the aim of providing support and preventing incident recurrence. Further 
support provided to all staff members affected by the incident. 
 
All incidents reported to the Health and Safety Unit as per the school accident and incident 
reporting procedure using the LCC online accident and incident report form. 
 
Reference made to HSE guidance for reporting under RIDDOR: 

 HSE RIDDOR reporting of COVID-19 
 

2 
 
Covid-19 virus; General 
school environment  

 
Staff 
 
Pupils 
 
Visitors 
 
Contractors   

 
Additional school gates will be opened to the school grounds to dilute the numbers coming 
through them as much as possible.  Four gates to be used to ensure children are able to enter 
and leave the site safely.  Parents reminded about the need to social distance and not 
congregate once pupils arrive.  Signage to assist with face coverings and social distancing 
placed at 2m intervals and changed regularly to ensure they are noticed by parents and the 
community. 
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Markings are laid out on the playground for classes to line up at the start of the school day.  
Rehearsed with pupils during week 1 of returning to school.  Markings have been applied to 
Waldgrave Road and along the main entrance to School.  Parents and Pupils will only be able 
to access school through designated gates and staff will use walky-talkies to notify the main 
classrooms if communication is needed.  Reviewed daily during week 1 and thereafter,                  
bi-weekly.  Gate procedures tightened and working well.  Efficient and timings improved 
greatly.  Communication working well having ‘Mobile Office’ by the Main Gate. 
 
Kept Gate system for Lockdown as it works.  As there are far less children, it is very quick but 
also ensures the children are spread across and do not form a large gathering. 
 
School first aid risk assessment reviewed, as required: Key staff identified who have First Aid 
Training.  Office has re-stocked all First Aid and PPE (18th May 2020 and checked September 1st 
2020).  Risk Assessment is in school and is still current.  ONGOING SUPPLIES ORDERED. 
 
Lockdown – ensured there is always an adequate number of First Aid Trained Staff on site. 
 
Deliveries to come via main office door and isolated for 72 hours where possible.  Handled with 
gloves (disposable) and hands washed and sanitised after moving them.  Deliveries to the 
school e.g. stationary, cleaning chemicals will be securely stored.  If items are needed 
immediately, unpack using disposable gloves and wash hands immediately afterwards. 
 
Currently School does not allow takeaway deliveries (eg Just Eat) as it is a considered 
unnecessary risk.  This will be reviewed January 2021. 
 
School access control system reviewed and appropriate steps taken e.g. hand sanitizer located 
at entrance for staff/visitors to cleanse hands after use, wipes available to cleanse keypads and 
touchscreens.  Staff sign in and out using their ID badge and do not therefore need to touch the 
screen.  Visitors are able to use the screen under current guidance but should use an anti-bac 
wipe before and afterwards.  Cleansing station is available by the screen in the main reception 
area. 
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 If biometrics and/or other access control systems are disabled, Fire Risk Assessment, 
Fire Evacuation Procedures, Security, Violence and Lone Working risk assessments are 
needed to be reviewed.  Back-up plan is in place. 

 
Hand sanitizer stations located at: 

 Entrances to building. In place. 

 Classrooms/entrances to classrooms  In place within the classroom. 

 Corridors. In place within classrooms and key door positions. 

 Staff rooms Alternative staff rooms available to assist social distancing. 

 Toilets  In place – soap (automatic pumps). 

 Changing areas In place. 
 
Hand sanitizer stations are both Individual bottles and automated machines. 
 
Signage installed to various areas of the building reminding people to wash hands regularly, in 
line with Government guidance and to maintain social distance.  One way system clearly signed. 
 
Corridors, walkways and staircases have tape markings laid out to indicate side to walk on (two 
way traffic).  One way system in school with correct signage.  Begins formally once children 
have entered the building for safety reasons.  Staff understand the risks of crossing on ‘tighter 
corridors or stairwells’ and have been advised to take necessary precautions. 
 
Fire Doors: Currently classroom doors are being left open.  Main fire doors are currently being 
left closed (they were open during Bubbles).  Windows to remain open if the external door is 
closed, due to inclement weather.  ENSURE SAFETY CATCH remains on windows at all times.  
Plan: If fire doors need to be left open, consider employing a Dorgard system (sonic release 
door foot bolt, activated when fire alarm sounds) to hold cross corridor or protected shaft 
(stairs) fire doors open to prevent contamination of constant touch points and maintain fire 
protection integrity. 
 
Lifts to be isolated until further notice for general purpose.  Specific permission given for 
certain tasks for adults / children and only one person per lift journey. 
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Staff and Y6 Prefects verbally reinforce controls in corridors, walkways and stairwells where 
necessary.  Using One-way system across both floors of the school building.  Prefects in place, 
wearing a visor to assist travelling around School safely. 
 
Note from; Covid-19-implementing-protective-measures-in-education-and-childcare-settings: 
Where settings can keep children and young people in those small groups 2 metres away from 
each other, they should do so. While in general, groups should be kept apart, brief, transitory 
contact, such as passing in a corridor, is a low risk. 
 
Staff and pupils are requested to keep close to the side of the corridor or walkway to maximise 
social distancing while others are using the opposite side. 
 
Whole school assemblies and collective worship are not to take place during the Covid-19 
pandemic. These will be undertaken in ‘bubbles’ where appropriate.  Northway has split the 
school into Micro-Bubbles (classes) and Inter-Bubbles for any cross Bubble activities.  Inter-
Bubbles: N+EYFS, KS1, LwrKS2 and UprKS2.  Assemblies to take place over Zoom so the whole 
school can be together virtually.  Any physical Assembly to be limited to Inter-Bubbles. 
 
Assembly has only taken place in Classrooms using Zoom. 
 
Christmas Nativity: DVD was filmed with each class taking on one scene and contributing 
musical items.  All footage to be collated and made into Northway Christmas DVD for parents.  
Children to watch the full Nativity Package, both their and their friend’s contributions, during 
the last week before Christmas. 
 
14/12/20 Assembly has taken place successfully over Zoom throughout the Autumn Term.  
Christmas Nativity was filmed successfully so children and parents did not miss out on this 
landmark occasion. 
 
The use of the school staff rooms is minimised to maximise social distancing between colleagues. 
Wipes and cleaning materials available in staff rooms for staff to clean regular contact points e.g. 
kettle, taps etc. Three alternative refreshment stations have been identified and equipment 
purchased to ensure staff are able to relax during their break times and have refreshments in 
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a safe environment and timely fashion.  NO PLATES / CUTLERY to be left by the sink – wash and 
go or use the dishwasher. 
 
A further ‘Filter Water’ machine has been ordered (Dec 2020) to reduce the heavy usage of one 
machine. 
 

 
3 

 
Covid-19 virus: School 
reception and offices 

 
Staff  

 
Staff are instructed to send information electronically to avoid the use of internal mail services. 

 

All returned visitor passes, keys or fobs are kept stored separately from other items and 
cleaned and sanitised before reissue. The use of lanyards will be suspended. 
All waiting areas are reconfigured to ensure social distancing can be maintained. Seating, 
display stands and magazines are removed. 
Screens are installed to areas were staff are required to have face-to-face interaction with 
visitors. The Front Room (Hub) has been created to allow staff to meet with a parent or a 
visitor.  Couches have been arranged in a socially distanced way and a large boardroom table 
is also available for bigger meetings but also allowing social distancing.  Staff are able to wear 
a clear face visor if this makes them and the visitor feel safer.  The Front Room (Hub) is 
accessible from outside the school building so it limits the number of visitors in the main room.  
It can also be cleaned separately and has its own toilet and kitchen area. 

Staff who are able to work from home, are encouraged to do so.  INSET Tasks and pregnant 
members of staff. 
 
Office windows will be opened where practical, to encourage as much natural ventilation as 
possible.  Security catches to remain in use. 
 
Workplace layouts are configured to allow staff to maintain social distancing of 2m when they 

are seated at workstations.  

Screens installed where it is not possible to move workstations or it is considered that the work 

activity is essential. 

Desk configurations and allocation are such that staff are not seated facing each other. 
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Workstations are single user use. Sharing of workstations is not to be undertaken.  

Staff to clean and sanitise their workstation (including chair arms) at the beginning and end of 
their daily shift. Additional cleaning stations are to be provided for staff to use and replenished 
as required.  Discussed during 1st Sep 2020 INSET and reiterated weekly.  Reminders. 
 
A clear desk policy is in place. All work items and belongings are stored in desk pedestals or store 

cupboards when not in use.  

Telephones must not be shared and staff should transfer calls rather than pass handsets to 

colleagues. Where this is not possible, callers are provided with an alternative number to call 

back. 

The use of copiers, printers and shredders is for essential school use only. Where it is essential 
to use such devices, they should be cleansed after each use. Appropriate signage is installed to 
advise users accordingly and cleaning materials are available.  Wipes at each station. 
 
 

 
4 

 
Covid-19 virus: Meetings 

 
Staff 

 
All in-person meetings should be avoided whenever and wherever possible. Staff should use 

other means of remote communication to host meetings where facilities are readily available.  

Use of Zoom and School PA System.  Hall used with socially distanced chairs alongside the 

option of Zoom into Classrooms.  Maximum capacity in the hall and staff must remain seated 

within their Bubbles.  The remaining staff use classroom Zooms. 

 

Attendance at meetings is limited to those essential attendees only. Critical information is 

cascaded to other staff.  Email sent out to staff to share this policy (2nd Sep 2020). 

Meeting room capacity is reduced to comply fully with prevailing social distancing measures. 

Wherever possible, meeting rooms should be adequately ventilated with external windows 

opened during meetings. 
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Meeting room users advised not to share equipment during meetings i.e. pens, stationery etc. 

Attendees to remove all items following the meeting. Staff to bring their own pens and 

equipment to every meeting.  Electronic versions of handouts. 

Meeting room users to wipe down surfaces (including any buttons on IT equipment and remote 

controls) following meetings. Additional cleaning materials will be provided in all meeting rooms 

for use by staff and replenished as required.  Use of microphones in the hall – 4 microphones 

on rotation and each one anti-bac wiped after use.  Aim for individual microphones for 

duration of the INSET. 

 

Meetings to take place promptly and conclude fully in the meeting room to avoid attendees 

congregating in adjoining areas prior to and following meetings. 

 
5 

 
Covid-19 virus: Classrooms  

 
Staff  
 
Pupils  

 
Nursery School and EYFS provision 

 Minimise mixing within settings e.g. different rooms for different age groups 
We are currently only able to offer one daily session of Nursery due to no 
other space / appropriate cleaning of resources time between sessions.  This is 
something we need to review constantly in light of guidance change as we 
want to meet the needs of our community. 

 
Primary Schools: 

 Classes are kept in ‘bubbles’ and should not mix with other classes during the school 
day. 

 Wherever possible, staff teaching and supervising a ‘bubble’ should maintain 2m social 
distancing from pupils and should not mix with other bubbles. 
2m teaching corridor has been established in each classroom.  Micro-Bubbles and    
Inter-Bubbles have been created within Northway, meeting the current guidelines. 

 
Classes should be kept together and mixing with other classes minimised, as much as possible.  
COMPLETED  See Micro-Bubble and Inter-Bubble planning. 
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All desks face the same direction i.e. front of the classroom.  COMPLETED in every classroom 
(EYFS has different guidance) 
 
Pupils are seated side by side as opposed to opposite each other.  COMPLETED in every 
classroom (EYFS has different guidance). Rows and a cross marker under each chair where 
needed to ensure they remain in place. 
 
 
For individual and very frequently used equipment, such as pencils and pens, staff and pupils 
have their own which are not shared.  COMPLETED in every classroom (EYFS has different 
guidance).  Children have their own supply and sharing of resources is limited to consistent 
groups where children are seated. 
 
Resources shared between bubbles, such as sports, art and science equipment, should be 
cleaned frequently and meticulously and always between use by different bubbles, or rotated to 
allow them to be left unused and out of reach for a period of 48hrs (72hrs for plastics) between 
use by different bubbles. PLAN in place and staff are aware of procedures. 
 
All unnecessary items are removed from classrooms and teaching environments as much as 
possible.  COMPLETED.  Soft Furnishings are now back in classrooms, as current guidance allows 
this.  Each class has been thinned out to allow the greatest amount of room as possible. 
Reading Areas re-designed to ensure no pupil is sat facing another. 
 
Classes are to take place in the same setting wherever possible to limit the numbers moving 
around the school.  COMPLETED 
 
Classroom activities planned and structured; where possible and appropriate classes will be held 
outdoors.  COMPLETED.  Playground has been re-designed to allow for outdoor learning 
(EYFS/Y1 and other classes). 
 
Cleaning of hands is encouraged when changing classrooms for different activities. 
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Pupils regularly reminded to maintain social distancing where possible.  Pupil’s behaviour will 
be monitored throughout the day.  Inappropriate behaviour that causes distress to other pupils 
will not be tolerated or any malicious Covid-related bullying will be treated seriously. 
 
In certain SEN and Nursery / EYFS environments, maintaining 2m social distancing will be near 
impossible – Central Government’s Policy appears to be that for some pupil groups, not 
complying with social distancing is scientifically acceptable as children / young persons are at low 
risk from any serious consequences of covid-19, staff protection measures in this category should 
be reviewed. The school is to review measures to protect staff & pupils in this group, including: 

 Contact with staff whilst handling a pupil; review EHC plans and risk assess (if 
required) vulnerable pupils attending a Referral Unit or alternative provision. 
Guidance: Supporting vulnerable children and young people during the 
coronavirus (COVID-19) outbreak - actions for educational providers and other 
partners ww.gov.uk/government/publications/coronavirus-covid-19-guidance-
on-vulnerable-children-and-young-people/coronavirus-covid-19-guidance-on-
vulnerable-children-and-young-people 
Note; If a risk assessment determines that a child or young person’s needs continue to 
be more safely met at home, local authorities, educational settings and parents should 
consider whether moving either equipment or services into a child or young person’s 
home would enable them to be supported there. This may be a more feasible solution 
for day settings than residential settings, and may include: 
o physiotherapy equipment 
o sensory equipment 
o online sessions with different types of therapists 
o phone support for parents in delivering interventions 
o in-person services, where necessary 

Below, extracts from; Safe working in education, childcare and children’s social care settings, 
including the use of personal protective equipment (PPE) 
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-
childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-
including-the-use-of-personal-protective-equipment-ppe#is-ppe-required-for-tasks-involving-
changing-nappies-or-general-care-for-babies  

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#is-ppe-required-for-tasks-involving-changing-nappies-or-general-care-for-babies
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#is-ppe-required-for-tasks-involving-changing-nappies-or-general-care-for-babies
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#is-ppe-required-for-tasks-involving-changing-nappies-or-general-care-for-babies
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#is-ppe-required-for-tasks-involving-changing-nappies-or-general-care-for-babies
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Intimate care; nappy changing and similar:  

 Is PPE required for tasks involving changing nappies or general care for babies? 
Staff should follow their normal practice when changing nappies and caring for babies 
more generally, provided the child is not showing symptoms of coronavirus. This 
includes continuing to use the PPE that they would normally wear in these situations, 
for example aprons and gloves. If a child shows symptoms, they should not attend a 
childcare setting and should be at home. 

 How should I care for young children or children with special educational needs who do 
not understand why they must stay apart or who ignore distancing guidelines?  
Young children and children with special educational needs may not be able to 
understand the need for social distancing and may also seek close interaction with their 
peers or adults to provide reassurance at a period of disruption to their routines. 
It is imperative that education, childcare and children’s social care settings conduct risk 
assessments around managing groups of children within the setting. This should include 
limiting the number of children in each group and reducing this to provide more space 
in each classroom or learning area. As far as possible, small groups of children should 
be supported by consistent staffing, and groups should remain as consistent as possible 
throughout the outbreak. 

 Also see; Supporting children and young people with SEND as schools and colleges 
prepare for wider opening. Extract from Updating Risk Assessments (please read all of 
this section in the on line document for SEND pupils); Following the partial closure of 
education settings from 20 March 2020, we asked local authorities to consider the 
needs of all children and young people with an EHC plan and to carry out a risk 
assessment. Local authorities were asked to work with educational settings and parents 
or carers to determine whether children and young people would be able to have their 
needs met at home and be safer there than attending an educational setting. 
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-
assessment-guidance/coronavirus-covid-19-send-risk-assessment-guidance 

 
 
Classroom windows will be opened, where practical, to encourage as much natural ventilation 
as possible. 
 

https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance/coronavirus-covid-19-send-risk-assessment-guidance
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Learning Zones have been identified for staff to use during Small Group work or Interventions.  
7 Zones demarcated with either 4, 6 or 10 seats, tables forward facing and fulfilling                    
Covid-friendly regulations.  Staff requested to keep all furniture (including chairs) at the 
designated Learning Zone so effective cleaning can be carried out and cross-contamination 
between Bubbles avoided. 
 

 
6 

 
Covid-19 virus: Dining areas 

 
Staff  
 
Pupils 

 
Dining room be laid out so that ‘bubbles’ are separated whilst eating.  COMPLETED. Reception 
children will use one half of the Hall for their dining as this is a crucial part of their EYFS learning.  
Year 6 will use the other half (consistent discrete tables).  Other Bubbles (Y1-Y5) have meals 
delivered to their Micro-Bubble door and eating will take place in this consistent space. 
 
Lunch times will be staggered to ensure ‘bubbles’ do not mix.  
 
Dining room tables and chairs will be wiped down between sittings. 
 
Dining room supervisors, cleaners and serving staff to maintain 2m social distancing wherever 
possible. 
 
Following updated guidance, pupils are now able to bring in packed lunches.  These are stored 
within the Inter-Bubble during the day. 
 
This guidance continues for Lockdown. 
 

 

 
7 

 
Covid-19 virus; School day  

 
Staff 
 
Pupils 
 
Visitors 
 
Contractors   

 
School start times for different bubbles are staggered to reduce the numbers attending the site 
at the start and finish of the day.  Different gates have been allocated for each Year Group to 
use.  Following Risk Assessment intel, it was established that a staggered start would mean 
parents congregating at the gates for a longer period of time due to the number of siblings 
across different year groups.  With other local schools having a staggered start we have also 
been impacted negatively upon amongst our own staffing compliment.  The use of gates was 
trialled during the first week and risk assessed each day.  Changes were made and became part 
of school practice. 
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Gates on Northway have been upgraded.  Installation of electronic gates (Oct/Nov 2020) with 
an intercom system allows us to have more control over deliveries when children are entering 
and exiting the school.  Important safeguarding addition to the school site. 
 
Now the gate system is working efficiently, pupil to be dismissed at 3.10pm and KS2 pupils at 
3.20pm. 
 
Northway Main Gate 1 – Year 5 and Year 6 
Northway Main Gate 1 (am/pm) – Nursery (key times) 
Northway Gate 2 – Year 1 and Year 2 
Northway Gate 2 – Reception (key time set) 
Waldgrave Gate – Year 3 and Year 4 
Northway Side Gate – Invited pupils (vulnerable, 1:1, Child Minder Large Group…) 
 
SLT and TAs to supervise gates to ensure smooth transition home.  Staff to wear a mask / visor 
when working on the gate. 
 
Parents and guardians are requested to drop their children off alone e.g., not both parents 
attending at once.  By letter and ParentAPP. 
 
Parents and guardians are requested not to gather at entrance gates or doors or enter the site 
(unless they have a pre-arranged appointment) once their children have entered the school.  
Reminded in Newsletters, text ParentApps, posters on the gates and school fences and on the 
website. 
 
Parents and guardians requested not to gather on the school playground and to maintain social 
distancing at all times. 
 
Timetables are revised where possible to reduce the movement around the school premises and 
to stagger busy transitional periods.  Micro-Bubbles to be maintained in the class pupils are 
designated into (with availability to use Inter-Bubble groups when needed).  The hall, 
immersive space and intervention rooms can be booked and will be cleaned before a new 
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group uses the space.  No Micro-Bubbles should mix, except with those within their                  
Inter-Bubble. 
 
Break times (including lunch) staggered for classes to minimise mixing and dilute numbers using 
common areas such as walkways and toilets.  COMPLETED Inter-Bubble Timetables.  
Completed and refined KO’N 1st Sep 2020. 
 
December 2020 – refined further with use of Teacher on Duty and TAs to ensure lesson time 
starts promptly and manages the split playgrounds. 
 
Where possible the numbers of pupils using toilets will be managed.  Markings outside toilet 
areas to assist with this.  Toilets are managed by each Micro-Bubble – either Teacher or TA.  
Children to use the cubical which is a natural form of social distancing.  Children are only to 
enter the toilet if a cubical is free.  Hand driers have now been turned back on due to updated 
guidance from H&S Consultant. 
 
Pupils in R, Y2-Y6 will leave their PE Kits in School within their Inter-Bubble, throughout the 
Half Term.  Kits will be sent home at half term to wash.  Pupils in Y1 are able to come into 
School wearing their PE Kits following the trial in week 1 and 2 where socially distancing was 
not possible when assisting with changing (eg, fastening top buttons).  These arrangements 
limit the number of items being brought into and out of school from home. 

 
8 

 
Covid-19 virus; Working and 
teaching within the school 
environment 
 

 
Staff 
Pupils 
Visitors 
Contractors   

 
Staff instructed in the following working practices: 

 Aim to maintain 2m social distancing at all times, where practicable. 

 Limit number of surfaces touched, where possible. 

 Keep hands away from face as much as possible. 

 Regularly perform appropriate hand washing. 
 
Lessons and activities planned to make best use of school resources whilst maintaining social 
distancing. 
 
Changing of classrooms for different activities is minimised as far as is reasonably practicable. 
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Covid-19 virus; Cleaning 
 

 
Staff 
 
Pupils 
 
Visitors 
 
Contractors   

 
All cleaning staff are experienced and have received appropriate training.  Astons Contract 
Cleaners have met with their team to ensure appropriate training.  Separate Risk Assessment 
has been received. 
 
Any new cleaning products brought on site in response to the current Covid-19 pandemic will 
have a COSHH risk assessment undertaken prior to use.  If COSHH risk assessment not available 
and the chemical is required urgently; refer to the manufacturer’s MSDS (material safety data 
sheet) available from the supplier or on-line from the manufacturer. 
 
Reference existing school COSHH risk assessments: All available in the Site Manager’s Office. 
 
Cleaners have appropriate PPE in line with current (and any new) COSHH risk assessments 
 
Playground equipment and classroom play equipment wiped down and cleansed at the end of 
the school day and between activities where possible.  Log book maintained and Site Manager 
to deploy tasks on a day to day basis using intel of which areas of school have been used. 
 
Cleaning undertaken in line with Government publication COVID-19: cleaning in non-healthcare 
settings.  Astons Contract Cleaners have provided their own risk assessment for their staff. 
 
School will be fully cleaned at the finish of each school day.  Minor cleaning duties to be carried 
our through the day.  Ensure bins are emptied regularly throughout the day, especially if they 
have tissues in them. 
 
Cleaners on site throughout the school day and regularly touched items such as door handles, 
handrails etc. will be regularly wiped down and cleaned.  Staff know what should be cleaned as 
part of keeping everyone safe / housekeeping.  Any regular cleaning activities will be 
completed by the Site Manager / Cleaner at designated time.  Staff are aware of how to report 
the need for extra cleaning.  Anti-bac wipes are available in each room and kept safely until 
they need to be used. 
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January 2021: We have employed a cleaner to maintain and enhance all touch areas, toilets 
and pupil desks during the middle of the day.  This dovetails the work carried out by the main 
Cleaning Team who arrive later in the afternoon.  Main responsibilities: door handles, door 
touch plates, handrails light switches, toilets, sinks, taps, pupil desks…all on a continual cycle. 
 
Cleaner only goes into classrooms to wipe the tables when the pupils are on a break / lunch.  
They also wear a visor and have changeable gloves. 
 
Site Manager also assists to maintain cleaning during the day – wiping of door handles and 
hand rails etc. 
 
Additional cleaning products are available for use by staff to wipe down frequently used 

contact surfaces. These will include (amongst other things): 

 Printers/photocopying machines 

 Lift buttons and door entry keypads 

 Door, fridge and cabinet handles 

 Light switches 

 Kitchen surfaces 
 
Classrooms where a pupil or staff member has become symptomatic during the school day will 
be deep cleaned along with other areas the person may have been.  See detailed plan in wider 
risk assessment planning document.  Close the room down for 72 hours following guidelines.  
Cleaners can then deal with the Bubble without fear of contamination.  They should still wear 
PPE. 
 

 
10 

 
Covid-19 virus; Pupils and 
staff who become 
symptomatic during the 
school day 
 

 
Staff 
 
Pupils 
 
Visitors 
 
Contractors   

 
If anyone becomes unwell with a new continuous cough, a high temperature or a loss of or change 

in their normal sense of taste or smell they must be sent home as soon as possible. 

 

 If a child is awaiting collection, they should be moved, if possible, to a room where they 
can be isolated behind a closed door, depending on the age of the child and with 
appropriate adult supervision if required. Ideally, a window should be opened for 
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ventilation. If it is not possible to isolate them, move them to an area which is at least 2 
metres away from other people. 

 If they need to go to the bathroom while waiting to be collected, they should use a 
separate bathroom if possible. The bathroom should be cleaned and disinfected using 
standard cleaning products before being used by anyone else. 

 PPE should be worn by staff caring for the child while they await collection ONLY if a 
distance of 2 metres cannot be maintained (such as for a very young child or a child with 
complex needs). 

 If a 2 metre distance cannot be maintained then the following PPE should be worn by the 
supervising staff member: 

o Fluid-resistant surgical face mask 

 If direct contact with the child is necessary, and there is significant risk of contact with 
bodily fluids, then the following PPE should be worn by the supervising staff member 

o Disposable gloves 
o Disposable plastic apron 
o Fluid-resistant surgical face mask 
o Eye protection (goggles, visor) should be worn ONLY if a risk assessment 

determines that there is a risk of fluids entering the eye from, for example, 
coughing, spitting or vomiting 

 The school should record and keep the details of the incident in case it is needed for 
future case or outbreak management (see suggested template) 

 

 Child identified. 

 Sit them outside the classroom at least 2ms away from other individuals. 

 HT / DHT / SLT to go to child and triage in a safe Covid manner. 

 If coughing, child to wear children’s face covering before walking to the Covid-
identified space in School. 

 A child with corona-virus symptoms should not be walked around school by 
staff, requesting assistance.  SLT should go directly to them and follow the 
procedures to keep the child and wider community safe. 

 
 



 

Northway Risk Assessment summary. 8th January 2021 56 

Pupils and Staff who become symptomatic during the school day will be isolated from the rest of 
the pupil group and their parents (pupils) will be called to come and collect them. Staff will be 
sent home to self-isolate.  Advice from SPOC should be sought before sending Bubbles home.  
Complete MDS Form. 
 
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-
19/guidance-to-educational-settings-about-covid-19#what-to-do-if-someone-develops-
symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting 

 Any staff presenting as symptomatic will be immediately sent home. 

 Any pupils presenting as symptomatic will be taken to the identified Covid-19  isolation 
/ waiting room area and the parent/guardian requested to get the pupil tested (Tel: 119 
to request a test). School has a limited number of tests available for families who find 
accessing a testing site, although visiting a testing site will result in a faster test and result 
time scale. 

 Designate one room as an isolation area. The Front Room (Hub) (see detailed rationale 
in Planning Document) 

 Ensure isolation rooms can comfortably accommodate a distance of 2 metres per person  

 Ensure that the isolation room(s) are kept clean – use antibacterial cleaner on door 
handles and other contactable surfaces as directed in deep clean guidelines. 

 

 Communication with LCC: 
“Unless the member of staff knows it is related to another conditions, as it is a new cough 
I would advise that the member of staff gets a test and self isolates until they get the 
results.  You don't need to do anything with the bubble unless the test comes back 
positive.” 

 
If staff are unable to maintain 2m social distancing from an isolated pupil, appropriate PPE should 
be worn e.g. a surgical face mask. 
 
Any areas, items and surfaces the symptomatic person has come into contact with should be 
thoroughly cleaned as soon as possible. 
 
 

https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#what-to-do-if-someone-develops-symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#what-to-do-if-someone-develops-symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#what-to-do-if-someone-develops-symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting
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Symptomatic pupils and staff are advised to engage with Government Test and Trace and get 
tested: 

 If someone tests negative, they feel well and no longer have symptoms similar to 
coronavirus (COVID-19), they can stop self-isolating. Other members of their 
household can stop self-isolating. 

 If someone tests positive, they should follow Government guidance and must continue 
to self-isolate for at least 10 days from the start of their symptoms. The 10-day period 
starts from the day they first became ill. If they still have a high temperature, they 
should keep self-isolating until temperature returns to normal. 

 Their household should self-isolate for 14 days in case symptoms surface. 
 

 COVID-19 symptoms: 

 High Temperature / Fever of 37.8 and above. 

 New continuous cough  

 Loss of the sense of smell & taste 
 
 
From TS H&S … Other reported symptoms include: 

 Breathing difficulties  

 Sore throat 

 Headaches  

 Flu like aches & pains  

 Fatigue  

 Abdominal pains / diarrhoea 

 Severe vomiting  

 Rash (Kawasaki disease) – signs of toxic shock / over activation of the immune 
system (likely attaching vital organs)   

 Persistent chest pain or trouble breathing 

 New confusion 

 Blue lips or face 
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 The NHS also state; “trust your instincts” with children – if you suspect a problem get in 
touch with the NHS via telephone on 111, or 999 for more serious issues 

 

 If staff are unable to maintain social distancing from isolated pupil, appropriate PPE 
should be worn e.g. an IIR or FFP3 surgical face mask. 
See PPE use above Section (ser) No 1 

 

 Any areas, items and surfaces the pupil has come into contact with should be 
thoroughly cleaned as soon as possible after the room has been locked down for 72 
hours  

 
The school understands how to contact the local Public Health England Health Protection Team 
in the event of a positive test result for a member of staff or pupil: 
https://www.gov.uk/guidance/contacts-phe-health-protection-teams. The Health Protection 
Team will provide the specific advice and guidance the school is to follow in the event of a 
positive test result. 
 
If necessary a ‘bubble’ will be sent home and advised to isolate in line with guidance. 
 
Management of a confirmed case 
 
It is important that schools are aware of any positive Covid-19 cases at the earliest opportunity.  
Schools should let parents know what the expectations are if their child is needing a covid-19 test 
and what to do if it is positive.  A template letter has been produced to share with your school 
community which sets out the expectations for parents and carers. 
 
If a child who attends or staff member who works at an educational setting tests positive for 
COVID-19 then the school will be contacted by a contact tracer.  
 
The Headteacher or appropriate member of the leadership team at the educational setting will 
be asked to work with the contact tracer to identify direct and close contacts of the case during 
the 48 hours prior to the child or staff member falling ill. This is likely to be the classmates and 

https://www.gov.uk/guidance/contacts-phe-health-protection-teams
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teacher of that class. The social distancing measures put in place by educational settings outside 
the classroom should reduce the number of other direct/close contacts. 
  
Direct contact without PPE:  

 being coughed on, or 

 having a face-to-face conversation within 1 metre, or  

 having unprotected skin-to-skin physical contact, or  

 travel in a small vehicle with the case, or 

 any contact within 1 metre for 1 minute or longer without face-to-face contact 
 
Close contact without PPE:  

 Extended close contact (between 1 and 2 metres for more than 15 minutes) with a case 
 
All direct and close contacts will be excluded from school and advised to self-isolate for 14 days 
starting from the day they were last in contact with the case. For example, if the case tests 
positive on Thursday and was last in school on the previous Monday the first day of the 14-day 
period is on the Monday.  Household members of contacts do not need to self-isolate unless 
the contact develops symptoms.  Families can now access the Lateral Flow Tests across 
Liverpool to put their minds at rest. 
 
The contact tracer will provide a standard letter to the school containing the advice for contacts 
and their families; the school will be asked to send the letter to the identified contacts. 
 
Contacts will not be tested unless they develop symptoms (contract tracer may provide advice 
on this). If a contact should develop symptoms, then the parent/carer should arrange for the 
child to be tested via NHS UK or by contacting NHS 119 via telephone if they do not have internet 
access.  This would also apply to any parent or household member who develops symptoms. 
If any staff contact develops symptoms then they can apply for a test via 
https://www.gov.uk/apply-coronavirus-test-essential-workers. 
 
 
 
 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.gov.uk/apply-coronavirus-test-essential-workers
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Wider school community 
 
A template warn and inform letter for the wider school community aiming to reinforce universal 
prevention measures: hand hygiene, respiratory hygiene, frequent cleaning and social distancing 
has been drafted. 
 
 
Arrangements for management of a possible outbreak 
 
If there are more confirmed cases linked to the school the local Health Protection Team will 
investigate and will advise the school on any other actions that may be required.  
 
If schools have two or more confirmed cases within 14 days, or an overall rise in sickness absence 
where coronavirus (COVID-19) is suspected, they may have an outbreak, and must continue to 
work with their local health protection team who will be able to advise if additional action is 
required. 
 
However, it is probable that some outbreaks will be identified by either the local health 
protection team or the local authority public health team and the school will then be contacted 
by one of these teams. 
 
If you are informed you have an outbreak, a letter has been produced for you to send to the 
school community 
 
 

 Headteacher will refer to current PHE (Contact Tel: 0344 225 0562) Guidance 
https://www.gov.uk/government/collections/phe-north-west-advice-support-and-
services  and if necessary Occupational Health Department advice (0151 233 3000) 
regarding exclusion from school premises for a recommended period of time (for 
individuals or all of the group / bubble; staff & pupil self isolation). 

 

 See Track & Trace system; order a test immediately at www.nhs.uk/coronavirus or call 
119 if you have no internet access. 

https://www.gov.uk/government/collections/phe-north-west-advice-support-and-services
https://www.gov.uk/government/collections/phe-north-west-advice-support-and-services
https://www.nhs.uk/conditions/coronavirus-covid-19/
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 https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-
protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-
implementing-protective-measures-in-education-and-childcare-settings#when-open  

 
 
 

    All visitors and contractors to school should be limited to essential personnel only i.e. 
catering staff, maintenance personnel for emergency repairs to fix defective boilers, 
etc.  Ensure any contractors are aware they must not visit the school if they or anyone 
they have come into contact with anyone who is symptomatic. 
 

Details needed to be collected from visitors include: 
 

 the name of the customer or visitor 

 a contact phone number and/ or email address for each visitor 

 date of visit 

 arrival time  

 departure time 

 

Details need to be kept for 21 days in line with the schools GDPR policy.  InVentry 
stores this information for us when visitors sign in. 

 

 HT/SLT must be informed of all visitors (kept to a minimum) and will decide if they 
require access to school.  Sign in using the InVentry Screen using the safety procedures.  
They must adhere to the rules and procedures that all other members of staff follow. 

 

National Guidance states that Supply teachers, peripatetic teachers and/or other temporary staff 
can move between schools. They should ensure they minimise contact and maintain as much 
distance as possible from other staff. Specialists, therapists, clinicians and other support staff for 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#when-open
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#when-open
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#when-open
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pupils with SEND should provide interventions as usual. Schools should consider how to manage 
other visitors to the site, such as contractors, and ensure site guidance on physical distancing and 
hygiene is explained to visitors on or before arrival. Where visits can happen outside of school 
hours, they should. A record should be kept of all visitors. 

Trainee Students are considered as essential visitors and are able to complete their placement 
at Northway.  Students should follow the Risk Assessment in the same way other members of 
staff do.  Northway is in contact with Liverpool Hope University regarding our ITT Students. 

If visitors do come on site, they should follow your school Covid-19 risk assessment.  If the visit 
is going to take place outside of the scope of your risk assessment, then an additional risk 
assessment should be conducted. 

 
    Where possible communication between parents and the school should be via 

telephone or ParentApp and the School Website.  Any parents wanting to speak with 
teaching staff should use The Front Room (Hub) using the precautions already 
mentioned within this Risk Assessment. 

 

 

Risk Level: High:  Accident likely with possibility of serious injury or loss 
    Medium: Possibility of accident occurring causing minor injury or loss 

               Low:  Accident unlikely with control measures in place   
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D   Controls E To be completed by the Manager 
   (Ser Nº to correspond with Hazard Ser Nº)  
 
Ser 
No 

Additional Controls Required Action to be Taken By Whom 
Target 

Completion Date 
Task Completed  
(Signed & Dated) 

 
1 
 
 

 

 

Gates: 
 

Unfortunately guidance still does not allow parents onto the school site without an 
appointment. 

Visitors will also be kept to a minimum and managed according to the new guidance when 
they arrive. 

 
Children have all been allocated an Inter-Bubble Gate to enter and exit from and staff will be 
on hand to guide children.  Please see photograph below. 

  
             
                              Arrive by…                                                       Enter by… 
   

Year 5 and Year 6 Northway Main Office Entrance Gate Side door by Junior stairs 
Nursery  Northway Main Office Entrance Gate Nursery Gate 
Year 1 and Year 2 Northway Gate (opposite shops) Infant doors on Playground 
Reception  Northway Gate (opposite shops) Walk through Allotment  
                                                                                                                    into new EFYS zone 
Year 3 and Year 4 Waldgrave Gate   Walk through playground  
                                                                                                                    into Y3/4 door 
 
 
Children in KS1 (R/Y1/Y2) will finish school at 3.10pm and children in KS2 (Y3/4/5/6) will leave 
at 3.20pm.  This will allow extra ease if collecting children from different gates.  Each Inter-
Bubble will have their own walkie-talkie linked to a dedicated Inter-Bubble channel.  Gate 
staff will radio to teachers who will then send children to the correct gate.  This may be a 
little slower than we hope on the first day, but from past experience should speed up as the 
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week progresses.  Staff will be on the gate to ensure each child is safely handed over to the 
correct parent. 

 
Any new Year 6 pupil who is allowed to walk home on their own should bring a letter from 
his/her parent and they will be able to leave at 3.20pm.  Only children with a letter will be 
able to depart independently of their parent / carer. 

 
The designated gate for each year group will open at 8.45am and will close at 9am.  
Punctuality is even more important and we appreciate your support in this.  In the afternoon, 
gates will open at 3.10pm and 3.20pm. 

 
Parents are asked to  park respectfully (not on ZigZags) to allow all families and their children 
to arrive / depart safety. 

 
This relies on parents waiting patiently and respecting each other.  SLT and other designated 
staff will be on the gates each day and monitor any issues.  WALDGRAVE ROAD: Staff 
presence to assist with parental handover due to issues with the number of people and 
individuals not wishing to wait.  Resolved 4th Sept (earlier opening and staff to walk along the 
line).  Will continue to assess each evening. 

 

Dear Head teacher, 
 
Levels of COVID-19 in Liverpool are high and increasing every day – we need to take urgent 
action.  
 
It is now essential that parents and carers in Liverpool wear face coverings when collecting 
and dropping off their children at school.   All school staff should role model best practice by 
also wearing a face covering if supervising during collection or drop off.  Those who refuse or 
cannot wear face coverings should maintain social distancing of at least 2m from children and 
other parents/ carers. 
 
We thank you in advance for ensuring greater levels of safety in your school and our 
communities. 
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Many thanks,  
Matthew Ashton 
Director of Public Health 
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Inter-bubbles will not be used during Lockdown. 
 
 
 

 
 
 

 

 

Excellent behaviour, as always, is essential whilst in the 
Northway Bubble.  The Northway Values for Victory will still be 
followed.  All children will be expected to maintain social 
distancing as far as is possible and follow our new procedures.  
We want to ensure a safe as is practicable environment and 
failing to follow the Northway Values for Victory will endanger 
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other children and adults in School and risk their health and 
safety.  We are unable to accept this choice. 

 Residential trips are still not able to take place during the 
autumn term, although non-overnight domestic educational 
visits can take place.  Northway will not be taking part in any 
off-site educational visits during the Autumn Term.  This will 
be reviewed in the Spring Term.  We are in talks once again 
with Colomendy regarding rearranging the former Year 4 
residential trip for the second time.  We do not plan to book 
any further Residential Trips.  This will be reviewed for 
Academic Year 2021/22 unless a significant change in 
coronavirus takes place due to the unnecessary risks involved. 
 

This affects: 
Year 4 (current) 
Year 5 (who were visiting 
Colomendy in Y4) 
Year 6 (who usually partake in a 
residential at the end of Year 6). 

   

 
 

Continue to access Government and Liverpool City Council 
Guidance and implement within the Risk Assessment Planning 
Document.  Daily DfE briefing emails.  Weekly LPHA updates. 

Implement guidance MJH and SLT Ongoing  

 
 

SWIMMING 
Swimming with Liverpool City Council has been given the green 
light to take place.  Year Group Bubbles will have exclusive use 
of the pool facilities.  Nicola Horton is in direct communication 
with Mr Bayliss regarding Health and Safety and Covid-
procedures.  Successful half term swimming for Year 6. 

    

 Sports Extra Curricular Clubs 
Our Sports Coach will offer an After School Extra-Curricular 
Club to the Bubble he has been teaching in the afternoon.  The 
integrity of the Bubble will remain intact.  Awaiting new 
guidance in January 2021 to allow this to take place.  After 
planning Extra-Curricular Clubs, guidance did not allow this to 
take place. 
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School is also eager to begin the Catch-up Clubs before and 
after School. 

 

F  
Once additional controls are implemented, what will the 
overall risk level be: 
 

High                      Medium                       Low 
But dependant on virus spike 

and national / local covid-19 picture.  Currently: Tier 5. 

 
Risk assessment signed off by: 
 
Signature:   M Hargreaves 
 
Date: 01/09/20. Latest: 08/01/21 
 

Please note an electronic signature will suffice. 
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Risk Assessment – Breakfast Club  NOT CURRENTLY DURING LOCKDOWN 
 

A
  

Date:  4st September 2020 
Checked :08/01/21 

School:  Northway Primary and 
Nursery School 

Team: Education Location: Northway 

  Review Date:   
Fortnightly within School. 

Ref: 
 

Assessor:  
Headteacher and SLT 
Site Manager 

Head Teacher:  
Mr MJ Hargreaves 

 

B 
 

Assessment of Risk for: Model Protection from transmission of Covid-19 during pandemic including all school activities 
 

 

C List Hazards Here 
 

List Groups of  
People at Risk 

List Existing Controls 
 

Risk 
Level Ser 

No 

 
1 

 
Breakfast Club 
Wrap around care  

 
Staff 
 
Pupils 
 
Parents 

 
The government has advised that schools should consider resuming any breakfast and after-
school provision, where possible, from the start of the autumn term.  
Schools should carefully consider how they can make such provision work alongside their wider 
protective measures, including keeping children within their year groups or bubbles where 
possible. If it is not possible to maintain bubbles being used during the school day then schools 
should use small, consistent groups. 
 
 
All staff are competent and instructed with regard to the procedures in place for the protection 
against infection from the virus.   
 
This risk assessment has been shared with all staff and updates will be disseminated in the future. 
 
Breakfast Club will be re-established before After School Club. 
 
Hall will be used as the location for Breakfast Club. 
 
Children will enter via the external door of the Hall. 
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Government Guidance suggests 15 in a Breakfast Club Bubble with the potential of having two 
Bubbles of 15 in the same venue if an invisible barrier can be created. 
Northway will invite parents to sign up for Breakfast Club and request a consistent place.  A KS1 
and KS2 Bubble of 15 will be created. 
 
The Hall will be split into four quadrants with a table / tables  in each.  Children in each Inter-
Bubble will remain with their own Inter-Bubble.  
1st quadrant – EYFS 
2nd quadrant – KS1 
3rd quadrant – Lwr KS2 
4th quadrant – Upr KS2 
 
Staff will be from the corresponding Inter-Bubble. 
 
Breakfast will be brought to the Inter-Bubble Table and activities will also take place within the 
same quadrant. 
 
Equipment will be cleaned before being re-used or stored and rotated for 72 hours. 
 
Following the first week of Breakfast Club, an assessment of potential widening of the provision 
will be carried out and potential other locations of hosting Breakfast Club sought. 
 
Bookings will be made via the School Office or using the School ParentAPP. 
 
Last admission 8.30am. 
 
No cash will be handled, payments will be made using Parent Pay. 
 
Planning for expanding Breakfast Club to allow two room and therefore grow the provision. 
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Risk Assessment – After School Club  NOT CURRENTLY DURING LOCKDOWN 
 

A
  

Date:  11th September 
2020 
Checked: 08/01/21 

School:  Northway Primary and 
Nursery School 

Team: Education Location: Northway 

  Review Date:   
Fortnightly within School. 

Ref: 
 

Assessor:  
M Sultan, Headteacher and SLT 
Site Manager 

Head Teacher:  
Mr MJ Hargreaves 

 

B 
 

Assessment of Risk for: Model Protection from transmission of Covid-19 during pandemic including all school activities 
 

 

C List Hazards Here 
 

List Groups of  
People at Risk 

List Existing Controls 
 

Risk 
Level Ser 

No 

 
1 

 
Wrap around care  

 
Staff 
 
Pupils 
 
Parents 

 
The government has advised that schools should consider resuming any breakfast and after-
school provision, where possible, from the start of the autumn term.  
Schools should carefully consider how they can make such provision work alongside their wider 
protective measures, including keeping children within their year groups or bubbles where 
possible. If it is not possible to maintain bubbles being used during the school day then schools 
should use small, consistent groups. 
 
All staff are competent and instructed with regard to the procedures in place for the protection 
against infection from the virus.   
 
This risk assessment has been shared with all staff and updates will be disseminated in the future. 
 
Hall will be used as the primary location for After School Club. 
 
Children will be met by a member staff by the Spanish Steps, keeping 2m social distancing.  
Children will stay in their own bubbles even when on Spanish Steps. 
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Government Guidance suggests 15 in an After School Club Bubble with the potential of having 
two Bubbles of 15 in the same venue if an invisible barrier can be created.  ACHIEVED 
 
Northway will invite parents to sign up for and request a consistent place.  A KS1 and KS2 
Bubble of 15 will be created.  ACHIEVED 
 
 
 
The Hall will be split into four quadrants with a table / tables in each.  Children in each Inter-
Bubble will remain with their own Inter-Bubble.  
1st quadrant – KS1 
2nd quadrant – Lwr KS2 
3rd quadrant – Upr KS2 
 
Staff will be from the corresponding Inter-Bubble. 
 
Snack will be brought to the Inter-Bubble Table and activities will also take place within the 
same quadrant. 
 
Equipment will be cleaned before being re-used or stored and rotated for 72 hours. 
 
Bookings will be made via the School Office or using the School ParentAPP. 
 
No cash will be handled, payments will be made using Parent Pay. 
 
Planning for expanding After School Club to allow two room and therefore grow the provision. 
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Oct 2020 Liverpool was placed in Tier 3 by the Government and restrictions were put in place to match this.  Schools remained open and were 

requested to continue to follow the guidance in this Risk Assessment. 

 

01/11/20 On 31st October 2020, The Government announced a Nation Wide Lockdown, beginning on Thursday 5th November 2020.  At this point 

schools are to remain open and wrap around care is still available.  School will check for local and national updates. 

02/12/20 On 2nd December 2020 Liverpool was placed in Tier 2.  This was due to significant progress in reducing the transmission of Covid-19 and 

the success of the Lateral Flow Tests. 

 

  Please see DfE poster for rules. 

 

 

04/01/21 The Government announced Tier 5 National Lockdown. 

 

 

07/01/21 Renewed Guidance given by DfE 

 

08/01/21 Northway Risk Assessment and Planning document updated
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Northway social distancing – examples 
 

 

Waldgrave Road marked out with 2m 
Social Distancing tape.  Only entrance for 
pupils – in and out.  Parents not allowed 
to enter but must wait, using the 2m 
system.  Parents are now able to use 
1m+ rather than 2m. 

Communication 
system used from 
within the Northway 
site to ensure the 
bubble is maintained. 
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2m Social Distancing tape along whole 
school entrance for staff when arriving in 
a morning or any parental visitors during 
the day.  Visitors will be discouraged 
from attending school. Walkie-Talkies 
will be used on other gates for 
communication. 
 
Duck and T-Rex Tape to show 2m 
markings. 
 
When visiting the Office, parents are 
asked to use 1 in – 1 out and stand on the 
social distancing mat to speak to the 
Office Staff. 
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One way system throughout the School building.  All staff and pupils made aware of this 
system on their first day.  SLT ensure staff adhere to the protocol. 
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Classrooms already prepared with the correct number of desks and seats in the room only.  Teacher 
has a 2m corridor at the front of the classroom.  Desks are now 1m apart.  Lunches to be brought to 
classrooms.  All classrooms follow current Government guidance. 

Entrance / Office Area 
EYFS, KS1, LwrKS2 and UprKS2 
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Fire Evacuation information 
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Latest Fire Drill post-Covid procedures: Monday 2nd November 2020 (afternoon). 


