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Risk Assessment Northway Community Primary and Nursey School, Liverpool 

 

As part of planning for full return in the autumn term, it is a legal requirement that schools should revisit and update their risk assessments 

(building on the learning to date and the practices they have already developed), to consider the additional risks and control measures to 

enable a return to full capacity in the autumn term. Settings should also review and update their wider risk assessments and consider the need 

for relevant revised controls in respect of their conventional risk profile considering the implications of coronavirus (COVID-19). Schools should 

ensure that they implement sensible and proportionate control measures which follow the health and safety hierarchy of controls to reduce the 

risk to the lowest reasonably practicable level. 

Schools should share the results of their risk assessment with their workforce. They should consider publishing it on their website to provide 
transparency of approach to parents, carers and pupils (HSE would expect all employers with over 50 staff to do so). 

This Risk Assessment builds upon the Wider Planning and Risk Assessment Document seem and agreed by all Staff and Governors of Northway 

and has been updated following Summer Guidance.  It does not supersede the learning and additional controls that schools have put in place 

from their experience in Summer term. 

 

This document has been written in partnership with Liverpool City Council and our own Health and Safety Consultant. 

 

Latest update: 18th September 2020 

 

HT/SLT/SiteM/Govs 
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Risk Assessment 
 

A
  

Date:  1st September 2020 School:  Northway Primary and 
Nursery School 

Team: Education Location: Northway 

  Review Date:   
Fortnightly within School. 

Ref: 
 

Assessor:  
Headteacher and SLT 
Site Manager 

Head Teacher:  
Mr MJ Hargreaves 

 

B 

 
Assessment of Risk for: Model Protection from transmission of Covid-19 during pandemic including all school activities 
 

 

C List Hazards Here 
 

List Groups of  
People at Risk 

List Existing Controls 
 

Risk 
Level Ser 

No 

 
1 

 
Covid-19 virus: General  

 
Staff 
 
Pupils 
 
Visitors 
 
Contractors   

 
All staff are competent and instructed with regard to the procedures in place for the protection 
against infection from the virus.  Reiterated weekly as part of briefings or when guidance 
changes.  INSET: 1st Sep with ALL staff to revisit and refine procedures.  9th Sep further Inter-
Bubble review to ensure staff within inter-departments are competent and procedures 
working in each area. 
 
The school will display a signed copy of the STAYING COVID-19 SECURE IN 2020 confirming Covid 
risk assessment for the school has been completed (posted in the school H&S file). 
 
This risk assessment has been shared with all staff and updates will be disseminated in the future. 
 
There is adequate supervision, where required, to ensure procedures are correctly adhered to.  
All staff monitor each other informally and SLT ensure procedures are adhered to and remind 
when necessary. 
 
Liverpool City Council COVID-19: Personal Protective Equipment (PPE) Policy 

 

 

file:///C:/Users/ohared/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/OXNDQE76/September%20School%20Processes%20and%20Resource%20Document.docx%23_Appendix_H
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Reference School infection control risk assessment, as required: COMPLETED 
 
Pupils and staff who are symptomatic or who have household members who are symptomatic 
will not be allowed to attend school and will be requested to isolate as per national guidance.  
Until a negative test has been shared or quarantine period completed. 
 
Managers must also review all of the following applicable individual risk assessments where 
relevant: 

 New and expectant mothers. COMPLETED and ongoing 

 Extended duty of care 

 Stress 

 Individual pupil assessments 
 
Covid-19 specific extended duty of care risk assessment considered and carried out where 
relevant for all staff and pupils meeting the following criteria: 

 Vulnerable member of staff and/or pupil who has received a Government shielded 
letter. 

 Staff who have an extremely vulnerable household member. 

 Staff who live with a vulnerable person 
 

 BAME People from ethnic minorities are at a higher risk from coronavirus, a report by 
Public Health England says. To understand the initial conclusions you need to read the 
report (link below) as there are complexities and outcomes are likely due to a 
combination of factors https://www.gov.uk/government/publications/covid-19-
review-of-disparities-in-risks-and-outcomes .  As more information becomes available 
we will add to this risk assessment. 

 Bald people – there is research being carried out regarding the effects of coronavirus 
and the higher risk with bald men.  More detail will be added once the facts are known. 

 For pregnant women from 28 weeks’ gestation, or with underlying health conditions 
such as heart or lung disease at any gestation, a more precautionary approach is advised. 
Women in this category should be recommended to stay at home and work allocated in 
agreement with them. This is a recommendation for Health Care Workers on ‘the front 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/889195/disparities_review.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/889195/disparities_review.pdf
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
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line’ dealing with Covid-19 patients. See Covid-19 virus infection and pregnancy (Royal 
College Of Obstetricians & Gynaecologists).  Currently, there is no evidence to suggest 
that COVID-19 causes problems with the baby’s development or causes miscarriage. 2.2 
Risk to Baby.  Northway has instructed women who are pregnant to work from home 
as part of this risk assessment.  This was implemented on Wednesday 18th March 2020 
and has not changed since.  This conversation will take place on a 1:1 basis with 
colleagues who share their pregnancy news and an individual procedure put in place 
that is risk assessed. 
 

Formal process in place for manager/colleagues to contact the person if required, as detailed 
within applicable risk assessment above. 
 
Manager to regularly update and inform staff re government guidance regarding covid-9 
controls required:  Updates given and documentation re-published.  Regular DfE and LCC 
updates via email then reviewed in light of Northway’s specific site. 
 

 Gov.uk https://www.gov.uk/ 

 Public Health England https://www.gov.uk/government/organisations/public-health-
england 

 Department for Education https://www.gov.uk/government/collections/guidance-for-
schools-coronavirus-covid-19#day-to-day-running-of-a-school 

 Health and Safety Executive https://www.hse.gov.uk/ 
 
Referring to the following guidance and publications, as applicable:  
All within the wider document. 

 HSE COVID19 latest information and advice 

 HSE Working safely during the coronavirus guide 

 Government guidance COVID-19: guidance for schools Covid-19 

 Government guidance COVID-19: guidance on shielding and protecting people defined 
on medical grounds as extremely vulnerable 

 Government guidance COVID-19: guidance on shielding and protecting people who are 
clinically extremely vulnerable  

https://www.gov.uk/
https://www.gov.uk/government/organisations/public-health-england
https://www.gov.uk/government/organisations/public-health-england
https://www/
https://www.hse.gov.uk/
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 Government publication COVID-19: cleaning in non-healthcare settings 

 Government publication Best Practice: how to hand wash 

 Government guidance for food business on Coronavirus (Covid-19) 

 Government guidance Covid-19: Safe working in education, childcare and children’s 
social care settings, including the use of personal protective equipment (PPE) 
 

Due to the changing advice on Covid-19, managers should ensure they review safe working 
procedures and protocols daily, until such time when it is deemed unnecessary. 
Ongoing using LCC, DfE (0800 046 8687), NHS (111) and PHE advice (0344 225 0562). 
 
There is an adequate supply of disposable PPE, as per specific task requirements, and all staff 
provided with instruction in the correct use and fitment:  

 Public Health England and NHS YouTube video, Covid-19: putting on and removing 
personal protective equipment (PPE) – a guide for care homes 

 
PPE provided, as required following specific current guidance for the protection of Covid-19 
detail type and standard, as applicable: 

 Disposable half face masks: Available on-site 

 Disposable gloves: Available on-site 

 Disposable aprons: Available on-site 

 Where personal care is to be provided eye protection/surgical face mask  

 detail any other specific disposable PPE in use Available on-site. 

 All staff have been given the option to have a cloth home-made face covering and 
Northway has purchased enough clear visors for all staff to utilise when/if needed. 
 
Note: IIR (as issued by LCC) are suitable for Covid-19 protection.  FFP3 Mask are also 
suitable however they should be ‘face fit’.  Guidance for effective wearing: 
https://www.england.nhs.uk/coronavirus/wp-content/uploads/sites/52/2020/03/faq-
ffp3-24-march-2020.pdf 
 

Currently DfE states PPE is not necessary for Primary Schools except where the pupil is unable 
to have high standards of personal respiratory hygiene.  Although a basic kit is available for use 

https://www.england.nhs.uk/coronavirus/wp-content/uploads/sites/52/2020/03/faq-ffp3-24-march-2020.pdf
https://www.england.nhs.uk/coronavirus/wp-content/uploads/sites/52/2020/03/faq-ffp3-24-march-2020.pdf


 

Northway Risk Assessment summary. Sept 2020 6 

in school where it is necessary and can be used by staff.  Please see specific guidance within 
the wider document for staff. 
 
All used PPE should be double bagged and disposed of appropriately – store safely and securely 
for at least 72hrs before disposing via the normal waste stream. 
 
All staff informed that hands should be washed regularly as per Government guidance. Part of 
the daily routine at Northway. 
 
Pupils regularly reminded, in age appropriate ways, that hands should be regularly washed as 
per Government guidance.  Part of the daily routine at Northway. 
 
Signage around school encouraging staff and pupils to maintain good hand hygiene. 
 
School encourages good respiratory hygiene by promoting ‘catch it, bin it, kill it’. Posters 
displayed in prominent areas and toilets.  Procedures discussed within INSET and staff to carry 
out in an age appropriate way. 
 
Additional personal storage for change of clothes for staff due to alternative travel getting into 
work where necessary e.g. cycling, walking, running.  Northway has a shower cubical room for 
staff.  Clothing storage in classroom store cupboard. 
 
Parents and Guardians kept informed via email bulletins etc. regarding changes to start finish 
times and any new local rules regarding drop of and pick up etc.  ParentApp to keep parents 
updated.  Telephone and emergency email. 
 
Staff kept informed via email, online meetings etc. WhatsApp and Zoom Meetings.  All site 
meetings take place in Hall with a minimum 2m social distancing with a live Zoom feed as an 
option.  Other meetings using Zoom. 
 
Post-incident de-briefing carried out for anyone involved in an incident of suspected 
contamination, with the aim of providing support and preventing incident recurrence. Further 
support provided to all staff members affected by the incident. 
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All incidents reported to the Health and Safety Unit as per the school accident and incident 
reporting procedure using the LCC online accident and incident report form. 
 
Reference made to HSE guidance for reporting under RIDDOR: 

 HSE RIDDOR reporting of COVID-19 
 

2 
 
Covid-19 virus; General 
school environment  

 
Staff 
 
Pupils 
 
Visitors 
 
Contractors   

 
Additional school gates will be opened to the school grounds to dilute the numbers coming 
through them as much as possible.  Four gates to be used to ensure children are able to enter 
and leave the site safely.  Parents reminded about the need to social distance and not 
congregate once pupils arrive. 
 
Markings are laid out on the playground for classes to line up at the start of the school day.  
Rehearsed with pupils during week 1 of returning to school.  Markings have been applied to 
Waldgrave Road and along the main entrance to School.  Parents and Pupils will only be able 
to access school through designated gates and staff will use walky-talkies to notify the main 
classrooms if communication is needed.  Reviewed daily during week 1 and thereafter,                  
bi-weekly. 
 
School first aid risk assessment reviewed, as required: Key staff identified who have First Aid 
Training.  Office has re-stocked all First Aid and PPE (18th May 2020 and checked September 
1st 2020).  Risk Assessment is in school and is still current. 
 
Deliveries to come via main office door and isolated for 72 hours where possible.  Handled with 
gloves (disposable) and hands washed and sanitised after moving them.  Deliveries to the 
school e.g. stationary, cleaning chemicals will be securely stored.  If items are needed 
immediately, unpack using disposable gloves and wash hands immediately afterwards. 
 
 
School access control system reviewed and appropriate steps taken e.g. hand sanitizer located 
at entrance for staff/visitors to cleanse hands after use, wipes available to cleanse keypads and 
touchscreens.  Staff sign in and out using their ID badge and do not therefore need to touch 
the screen.  Visitors are able to use the screen under current guidance but should use an anti-
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bac wipe before and afterwards.  Cleansing station is available by the screen in the main 
reception area. 
 

 If biometrics and/or other access control systems are disabled, Fire Risk Assessment, 
Fire Evacuation Procedures, Security, Violence and Lone Working risk assessments are 
needed to be reviewed.  Back-up plan is in place. 

 
Hand sanitizer stations located at: 

 Entrances to building. In place 

 Classrooms/entrances to classrooms  In place within the classroom 

 Corridors. In place within classrooms and key door positions 

 Staff rooms Alternative staff rooms available to assist social distancing. 

 Toilets  In place – soap (pumps) 

 Changing areas In place 
 
Hand sanitizer stations are both Individual bottles and automated machines. 
 
Signage installed to various areas of the building reminding people to wash hands regularly, in 
line with Government guidance and to maintain social distance.  One way system clearly signed. 
 
Corridors, walkways and staircases have tape markings laid out to indicate side to walk on (two 
way traffic).  One way system in school with correct signage. 
 
Fire Doors: Currently classroom doors are being left open.  Main fire doors are currently being 
left closed (they were open during Bubbles).  Plan: If fire doors need to be left open, consider 
employing a Dorgard system (sonic release door foot bolt, activated when fire alarm sounds) 
to hold cross corridor or protected shaft (stairs) fire doors open to prevent contamination of 
constant touch points and maintain fire protection integrity. 
 
Lifts to be isolated until further notice for general purpose.  Specific permission given for 
certain tasks for adults / children and only one person per lift journey. 
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Staff verbally reinforce controls in corridors, walkways and stairwells where necessary.  Using 
One-way system across both floors of the school building. 
Note from; Covid-19-implementing-protective-measures-in-education-and-childcare-settings: 
Where settings can keep children and young people in those small groups 2 metres away from 
each other, they should do so. While in general, groups should be kept apart, brief, transitory 
contact, such as passing in a corridor, is a low risk. 
 
 
Staff and pupils are requested to keep close to the side of the corridor or walkway to maximise 
social distancing while others are using the opposite side. 
 
Whole school assemblies and collective worship are not to take place during the Covid-19 
pandemic. These will be undertaken in ‘bubbles’ where appropriate.  Northway has split the 
school into Micro-Bubbles (classes) and Inter-Bubbles for any cross Bubble activities.  Inter-
Bubbles: N+EYFS, KS1, LwrKS2 and UprKS2.  Assemblies to take place over Zoom so the whole 
school can be together virtually.  Any physical Assembly to be limited to Inter-Bubbles. 
 
The use of the school staff rooms is minimised to maximise social distancing between colleagues. 
Wipes and cleaning materials available in staff rooms for staff to clean regular contact points e.g. 
kettle, taps etc. Three alternative refreshment stations have been identified and equipment 
purchased to ensure staff are able to relax during their break times and have refreshments in 
a safe environment and timely fashion. 
 

 
3 

 
Covid-19 virus: School 
reception and offices 

 
Staff  

 
Staff are instructed to send information electronically to avoid the use of internal mail services. 

 

All returned visitor passes, keys or fobs are kept stored separately from other items and 
cleaned and sanitised before reissue. The use of lanyards will be suspended. 
All waiting areas are reconfigured to ensure social distancing can be maintained. Seating, 
display stands and magazines are removed. 
Screens are installed to areas were staff are required to have face-to-face interaction with 
visitors. The Front Room (Hub) has been created to allow staff to meet with a parent or a 
visitor.  Couches have been arranged in a socially distanced way and a large boardroom table 
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is also available for bigger meetings but also allowing social distancing.  Staff are able to wear 
a clear face visor if this makes them and the visitor feel safer.  The Front Room (Hub) is 
accessible from outside the school building so it limits the number of visitors in the main room.  
It can also be cleaned separately and has its own toilet and kitchen area. 

Staff who are able to work from home, are encouraged to do so. 
 
Office windows will be opened where practical, to encourage as much natural ventilation as 
possible 
 
Workplace layouts are configured to allow staff to maintain social distancing of 2m when they 

are seated at workstations.  

Screens installed where it is not possible to move workstations or it is considered that the work 

activity is essential. 

Desk configurations and allocation are such that staff are not seated facing each other. 

Workstations are single user use. Sharing of workstations is not to be undertaken.  

Staff to clean and sanitise their workstation (including chair arms) at the beginning and end of 
their daily shift. Additional cleaning stations are to be provided for staff to use and replenished 
as required.  Discussed during 1st Sep 2020 INSET. 
 
A clear desk policy is in place. All work items and belongings are stored in desk pedestals or 

store cupboards when not in use.  

Telephones must not be shared and staff should transfer calls rather than pass handsets to 

colleagues. Where this is not possible, callers are provided with an alternative number to call 

back. 

The use of copiers, printers and shredders is for essential school use only. Where it is essential 
to use such devices, they should be cleansed after each use. Appropriate signage is installed to 
advise users accordingly and cleaning materials are available. 
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4 

 
Covid-19 virus: Meetings 

 
Staff 

 
All in-person meetings should be avoided whenever and wherever possible. Staff should use 

other means of remote communication to host meetings where facilities are readily available.  

Use of Zoom and School PA System. 

Attendance at meetings is limited to those essential attendees only. Critical information is 

cascaded to other staff.  Email sent out to staff to share this policy (2nd Sep 2020). 

Meeting room capacity is reduced to comply fully with prevailing social distancing measures. 

Wherever possible, meeting rooms should be adequately ventilated with external windows 

opened during meetings. 

Meeting room users advised not to share equipment during meetings i.e. pens, stationery etc. 

Attendees to remove all items following the meeting. Staff to bring their own pens and 

equipment to every meeting.  Electronic versions of handouts. 

Meeting room users to wipe down surfaces (including any buttons on IT equipment and remote 

controls) following meetings. Additional cleaning materials will be provided in all meeting 

rooms for use by staff and replenished as required. 

Meetings to take place promptly and conclude fully in the meeting room to avoid attendees 

congregating in adjoining areas prior to and following meetings. 

 

 
5 

 
Covid-19 virus: Classrooms  

 
Staff  
 
Pupils  

 
Nursery School and EYFS provision 

 Minimise mixing within settings e.g. different rooms for different age groups 
 

Primary Schools: 

 Classes are kept in ‘bubbles’ and should not mix with other classes during the school 
day. 

 Wherever possible, staff teaching and supervising a ‘bubble’ should maintain 2m social 
distancing from pupils and should not mix with other bubbles. 
2m teaching corridor has been established in each classroom.  Micro-Bubbles and Inter-
Bubbles have been created within Northway, meeting the current guidelines. 
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Classes should be kept together and mixing with other classes minimised, as much as possible.  
COMPLETED  See Micro-Bubble and Inter-Bubble planning. 
 
 
All desks face the same direction i.e. front of the classroom.  COMPLETED in every classroom 
(EYFS has different guidance) 
 
Pupils are seated side by side as opposed to opposite each other.  COMPLETED in every 
classroom (EYFS has different guidance). Rows and a cross marker under each chair where 
needed to ensure they remain in place. 
 
 
For individual and very frequently used equipment, such as pencils and pens, staff and pupils 
have their own which are not shared.  COMPLETED in every classroom (EYFS has different 
guidance).  Children have their own supply and sharing of resources is limited to consistent 
groups where children are seated. 
 
Resources shared between bubbles, such as sports, art and science equipment, should be 
cleaned frequently and meticulously and always between use by different bubbles, or rotated 
to allow them to be left unused and out of reach for a period of 48hrs (72hrs for plastics) 
between use by different bubbles. PLAN in place and staff are aware of procedures. 
 
All unnecessary items are removed from classrooms and teaching environments as much as 
possible.  COMPLETED.  Soft Furnishings are now back in classrooms, as current guidance 
allows this.  Each class has been thinned out to allow the greatest amount of room as 
possible. Reading Areas re-designed to ensure no pupil is sat facing another. 
 
Classes are to take place in the same setting wherever possible to limit the numbers moving 
around the school.  COMPLETED 
 
Classroom activities planned and structured; where possible and appropriate classes will be 
held outdoors.  COMPLETED.  Playground has been re-designed to allow for outdoor learning 
(EYFS/Y1 and other classes). 
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Cleaning of hands is encouraged when changing classrooms for different activities. 
 
Pupils regularly reminded to maintain social distancing where possible.  Pupil’s behaviour will 
be monitored throughout the day.  Inappropriate behaviour that causes distress to other pupils 
will not be tolerated or any malicious Covid-related bullying will be treated seriously. 
 
In certain SEN and Nursery / EYFS environments, maintaining 2m social distancing will be near 
impossible – Central Government’s Policy appears to be that for some pupil groups, not 
complying with social distancing is scientifically acceptable as children / young persons are at low 
risk from any serious consequences of covid-19, staff protection measures in this category should 
be reviewed. The school is to review measures to protect staff & pupils in this group, including: 

 Contact with staff whilst handling a pupil; review EHC plans and risk assess (if 
required) vulnerable pupils attending a Referral Unit or alternative provision. 
Guidance: Supporting vulnerable children and young people during the 
coronavirus (COVID-19) outbreak - actions for educational providers and other 
partners ww.gov.uk/government/publications/coronavirus-covid-19-guidance-
on-vulnerable-children-and-young-people/coronavirus-covid-19-guidance-on-
vulnerable-children-and-young-people 
Note; If a risk assessment determines that a child or young person’s needs continue to 
be more safely met at home, local authorities, educational settings and parents should 
consider whether moving either equipment or services into a child or young person’s 
home would enable them to be supported there. This may be a more feasible solution 
for day settings than residential settings, and may include: 
o physiotherapy equipment 
o sensory equipment 
o online sessions with different types of therapists 
o phone support for parents in delivering interventions 
o in-person services, where necessary 
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Below, extracts from; Safe working in education, childcare and children’s social care settings, 
including the use of personal protective equipment (PPE) 
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-
childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-
including-the-use-of-personal-protective-equipment-ppe#is-ppe-required-for-tasks-involving-
changing-nappies-or-general-care-for-babies  
Intimate care; nappy changing and similar:  

 Is PPE required for tasks involving changing nappies or general care for babies? 
Staff should follow their normal practice when changing nappies and caring for babies 
more generally, provided the child is not showing symptoms of coronavirus. This 
includes continuing to use the PPE that they would normally wear in these situations, 
for example aprons and gloves. If a child shows symptoms, they should not attend a 
childcare setting and should be at home. 

 How should I care for young children or children with special educational needs who do 
not understand why they must stay apart or who ignore distancing guidelines?  
Young children and children with special educational needs may not be able to 
understand the need for social distancing and may also seek close interaction with their 
peers or adults to provide reassurance at a period of disruption to their routines. 
It is imperative that education, childcare and children’s social care settings conduct risk 
assessments around managing groups of children within the setting. This should include 
limiting the number of children in each group and reducing this to provide more space 
in each classroom or learning area. As far as possible, small groups of children should 
be supported by consistent staffing, and groups should remain as consistent as possible 
throughout the outbreak. 

 Also see; Supporting children and young people with SEND as schools and colleges 
prepare for wider opening. Extract from Updating Risk Assessments (please read all of 
this section in the on line document for SEND pupils); Following the partial closure of 
education settings from 20 March 2020, we asked local authorities to consider the 
needs of all children and young people with an EHC plan and to carry out a risk 
assessment. Local authorities were asked to work with educational settings and parents 
or carers to determine whether children and young people would be able to have their 
needs met at home and be safer there than attending an educational setting. 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#is-ppe-required-for-tasks-involving-changing-nappies-or-general-care-for-babies
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#is-ppe-required-for-tasks-involving-changing-nappies-or-general-care-for-babies
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#is-ppe-required-for-tasks-involving-changing-nappies-or-general-care-for-babies
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#is-ppe-required-for-tasks-involving-changing-nappies-or-general-care-for-babies
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https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-
assessment-guidance/coronavirus-covid-19-send-risk-assessment-guidance 

 
 
Classroom windows will be opened, where practical, to encourage as much natural ventilation 
as possible. 
 

 
6 

 
Covid-19 virus: Dining areas 

 
Staff  
 
Pupils 

 
Dining room be laid out so that ‘bubbles’ are separated whilst eating.  COMPLETED. Reception 
children will use the Hall for their dining as this is a crucial part of their EYFS learning.  Other 
Bubbles will have meals delivered to their Micro-Bubble door and eating will take place in this 
consistent space. 
 
Lunch times will be staggered to ensure ‘bubbles’ do not mix.  
 
Dining room tables and chairs will be wiped down between sittings. 
 
Dining room supervisors, cleaners and serving staff to maintain 2m social distancing wherever 
possible. 
 
Following updated guidance, pupils are now able to bring in packed lunches.  These are 
stored within the Inter-Bubble during the day. 
 

 

 
7 

 
Covid-19 virus; School day  

 
Staff 
 
Pupils 
 
Visitors 
 
Contractors   

 
School start times for different bubbles are staggered to reduce the numbers attending the site 
at the start and finish of the day.  Different gates have been allocated for each Year Group to 
use.  Following Risk Assessment intel, it was established that a staggered start would mean 
parents congregating at the gates for a longer period of time due to the number of siblings 
across different year groups.  With other local schools having a staggered start we have also 
been impacted negatively upon amongst our own staffing compliment.  The use of gates will 
be trialled during the first week and risk assessed each day.  Any changes will be made before 
the next day. 
 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance/coronavirus-covid-19-send-risk-assessment-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-send-risk-assessment-guidance/coronavirus-covid-19-send-risk-assessment-guidance
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KS1 pupils to be dismissed at 3.10pm and KS2 pupils at 3.20pm. 
 
SLT and TAs to supervise gates to ensure smooth transition home 
 
Parents and guardians are requested to drop their children off alone e.g., not both parents 
attending at once.  By letter and ParentAPP. 
 
Parents and guardians are requested not to gather at entrance gates or doors or enter the site 
(unless they have a pre-arranged appointment) once their children have entered the school. 
 
Parents and guardians requested not to gather on the school playground and to maintain social 
distancing at all times. 
 
Timetables are revised where possible to reduce the movement around the school premises and 
to stagger busy transitional periods.  Micro-Bubbles to be maintained in the class pupils are 
designated into (with availability to use Inter-Bubble groups when needed).  The hall, 
immersive space and intervention rooms can be booked and will be cleaned before a new 
group uses the space.  No Micro-Bubbles should mix, except with those within their                  
Inter-Bubble. 
 
 
Break times (including lunch) staggered for classes to minimise mixing and dilute numbers using 
common areas such as walkways and toilets.  COMPLETED Inter-Bubble Timetables.  
Completed and refined KO’N 1st Sep 2020. 
 
Where possible the numbers of pupils using toilets will be managed.  Markings outside toilet 
areas to assist with this.  Toilets are managed by each Micro-Bubble – either Teacher or TA.  
Children to use the cubical which is a natural form of social distancing.  Children are only to 
enter the toilet if a cubical is free.  Hand driers have now been turned back on due to updated 
guidance from H&S Consultant. 
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Pupils will leave their PE Kits in School within their Inter-Bubble, throughout the Half Term.  
Kits will be sent home at half term to wash.  This limits the number of items being brought 
into and out of school from home. 

 
8 

 
Covid-19 virus; Working and 
teaching within the school 
environment 
 

 
Staff 
 
Pupils 
 
Visitors 
 
Contractors   

 
Staff instructed in the following working practices: 

 Aim to maintain 2m social distancing at all times, where practicable. 

 Limit number of surfaces touched, where possible. 

 Keep hands away from face as much as possible. 

 Regularly perform appropriate hand washing. 
 
Lessons and activities planned to make best use of school resources whilst maintaining social 
distancing. 
 
Changing of classrooms for different activities is minimised as far as is reasonably practicable. 
 

 

 
9 

 
Covid-19 virus; Cleaning 
 

 
Staff 
 
Pupils 
 
Visitors 
 
Contractors   

 
All cleaning staff are experienced and have received appropriate training.  Astons Contract 
Cleaners have met with their team to ensure appropriate training.  Separate Risk Assessment 
has been received. 
 
Any new cleaning products brought on site in response to the current Covid-19 pandemic will 
have a COSHH risk assessment undertaken prior to use.  If COSHH risk assessment not available 
and the chemical is required urgently; refer to the manufacturer’s MSDS (material safety data 
sheet) available from the supplier or on-line from the manufacturer. 
 
 
Reference existing school COSHH risk assessments: All available in the Site Manager’s Office. 
 
Cleaners have appropriate PPE in line with current (and any new) COSHH risk assessments 
 

 



 

Northway Risk Assessment summary. Sept 2020 18 

Playground equipment and classroom play equipment wiped down and cleansed at the end of 
the school day and between activities where possible.  Log book maintained and Site Manager 
to deploy tasks on a day to day basis using intel of which areas of school have been used. 
 
Cleaning undertaken in line with Government publication COVID-19: cleaning in non-healthcare 
settings.  Astons Contract Cleaners have provided their own risk assessment for their staff. 
 
School will be fully cleaned at the finish of each school day.  Minor cleaning duties to be carried 
our through the day.  Ensure bins are emptied regularly throughout the day, especially if they 
have tissues in them. 
 
Cleaners on site throughout the school day and regularly touched items such as door handles, 
handrails etc. will be regularly wiped down and cleaned.  Staff know what should be cleaned as 
part of keeping everyone safe / housekeeping.  Any regular cleaning activities will be 
completed by the Site Manager / Cleaner at designated time.  Staff are aware of how to report 
the need for extra cleaning.  Anti-bac wipes are available in each room and kept safely until 
they need to be used. 
 
Additional cleaning products are available for use by staff to wipe down frequently used 

contact surfaces. These will include (amongst other things): 

 Printers/photocopying machines 

 Lift buttons and door entry keypads 

 Door, fridge and cabinet handles 

 Light switches 

 Kitchen surfaces 
 
Classrooms where a pupil or staff member has become symptomatic during the school day will 
be deep cleaned along with other areas the person may have been.  See detailed plan in wider 
risk assessment planning document.  Close the room down for 72 hours following guidelines.  
Cleaners can then deal with the Bubble without fear of contamination.  They should still wear 
PPE. 
 



 

Northway Risk Assessment summary. Sept 2020 19 

 
10 

 
Covid-19 virus; Pupils and 
staff who become 
symptomatic during the 
school day 
 

 
Staff 
 
Pupils 
 
Visitors 
 
Contractors   

 
Pupils and Staff who become symptomatic during the school day will be isolated from the rest 
of the pupil group and their parents (pupils) will be called to come and collect them. Staff will 
be sent home to self-isolate. 

https://www.gov.uk/government/publications/guidance-to-educational-settings-
about-covid-19/guidance-to-educational-settings-about-covid-19#what-to-do-if-
someone-develops-symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting 

 Any staff presenting as symptomatic will be immediately sent home. 

 Any pupils presenting as symptomatic will be taken to the identified Covid-19  isolation 
/ waiting room area and the parent/guardian requested to get the pupil tested (Tel: 119 
to request a test). School has a limited number of tests available for families who find 
accessing a testing site, although visiting a testing site will result in a faster test and result 
time scale. 

 Designate one room as an isolation area. The Front Room (Hub) (see detailed rationale 
in Planning Document) 

 Ensure isolation rooms can comfortably accommodate a distance of 2 metres per person  

 Ensure that the isolation room(s) are kept clean – use antibacterial cleaner on door 
handles and other contactable surfaces as directed in deep clean guidelines. 

 

 Communication with LCC: 
“Unless the member of staff knows it is related to another conditions, as it is a 
new cough I would advise that the member of staff gets a test and self isolates 
until they get the results.  You don't need to do anything with the bubble unless 
the test comes back positive.” 

 
If staff are unable to maintain 2m social distancing from an isolated pupil, appropriate PPE 
should be worn e.g. a surgical face mask. 
 
Any areas, items and surfaces the symptomatic person has come into contact with should be 
thoroughly cleaned as soon as possible. 
 

 

https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#what-to-do-if-someone-develops-symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#what-to-do-if-someone-develops-symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-educational-settings-about-covid-19#what-to-do-if-someone-develops-symptoms-of-coronavirus-covid-19-whilst-at-an-educational-setting
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Symptomatic pupils and staff are advised to engage with Government Test and Trace and get 
tested: 

 If someone tests negative, they feel well and no longer have symptoms similar to 
coronavirus (COVID-19), they can stop self-isolating. Other members of their 
household can stop self-isolating. 

 If someone tests positive, they should follow Government guidance and must 
continue to self-isolate for at least 10 days from the start of their symptoms. The 10-
day period starts from the day they first became ill. If they still have a high 
temperature, they should keep self-isolating until temperature returns to normal.  

 

 COVID-19 symptoms: 

 High Temperature / Fever 

 New continuous cough  

 Breathing difficulties  

 Loss of the sense of smell & taste 
 
The above 4 symptoms are the only one’s listed on the NHS site 18 05 20. Other 
reported symptoms include: 

 Sore throat 

 Headaches  

 Flu like aches & pains  

 Fatigue  

 Abdominal pains / diarrhoea 

 Severe vomiting  

 Rash (Kawasaki disease) – signs of toxic shock / over activation of the immune 
system (likely attaching vital organs)   

 Persistent chest pain or trouble breathing 

 New confusion 

 Blue lips or face 
 

 The NHS also state; “trust your instincts” with children – if you suspect a problem get in 
touch with the NHS via telephone on 111, or 999 for more serious issues 
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 If staff are unable to maintain social distancing from isolated pupil, appropriate PPE 
should be worn e.g. an IIR or FFP3 surgical face mask. 
See PPE use above Section (ser) No 1 

 

 Any areas, items and surfaces the pupil has come into contact with should be 
thoroughly cleaned as soon as possible after the room has been locked down for 72 
hours  

 
 
The school understands how to contact the local Public Health England Health Protection Team 
in the event of a positive test result for a member of staff or pupil: 
https://www.gov.uk/guidance/contacts-phe-health-protection-teams. The Health Protection 
Team will provide the specific advice and guidance the school is to follow in the event of a 
positive test result. 
 
If necessary a ‘bubble’ will be sent home and advised to isolate in line with guidance. 
 

 Headteacher will refer to current PHE (Contact Tel: 0344 225 0562) Guidance 
https://www.gov.uk/government/collections/phe-north-west-advice-support-and-
services  and if necessary Occupational Health Department advice (0151 233 3000) 
regarding exclusion from school premises for a recommended period of time (for 
individuals or all of the group / bubble; staff & pupil self isolation). 

 

 See Track & Trace system; order a test immediately at www.nhs.uk/coronavirus or call 
119 if you have no internet access. 

 

 https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-
protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-
implementing-protective-measures-in-education-and-childcare-settings#when-open  

 

 All visitors and contractors to school should be limited to essential personnel only i.e. 
catering staff, maintenance personnel for emergency repairs to fix defective boilers, 

https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/government/collections/phe-north-west-advice-support-and-services
https://www.gov.uk/government/collections/phe-north-west-advice-support-and-services
https://www.nhs.uk/conditions/coronavirus-covid-19/
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#when-open
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#when-open
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#when-open
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etc.  Ensure any contractors are aware they must not visit the school if they or anyone 
they have come into contact with anyone who is symptomatic. 
 

 HT/SLT must be informed of all visitors (kept to a minimum) and will decide if they 
require access to school.  Sign in using the InVentry Screen using the safety procedures.  
They must adhere to the rules and procedures that all other members of staff follow. 

 

 Where possible communication between parents and the school should be via 
telephone or ParentApp and the School Website.  Any parents wanting to speak with 
teaching staff should use The Front Room (Hub) using the precautions already 
mentioned within this Risk Assessment. 

 
 

Risk Level: High:  Accident likely with possibility of serious injury or loss 
    Medium: Possibility of accident occurring causing minor injury or loss 

               Low:  Accident unlikely with control measures in place   
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D   Controls E To be completed by the Manager 
   (Ser Nº to correspond with Hazard Ser Nº)  
 
Ser 
No 

Additional Controls Required Action to be Taken By Whom 
Target 

Completion Date 
Task Completed  
(Signed & Dated) 

 
1 
 
 

 

 

Gates: 
 

Unfortunately guidance still does not allow parents onto the school site without an 
appointment. 

Visitors will also be kept to a minimum and managed according to the new guidance when 
they arrive. 

 
Children have all been allocated an Inter-Bubble Gate to enter and exit from and staff will be 
on hand to guide children.  Please see photograph below. 

  
             
                              Arrive by…                                                       Enter by… 
   

Year 5 and Year 6 Northway Main Office Entrance Gate Side door by Junior stairs 
Nursery  Northway Main Office Entrance Gate Nursery Gate 
Year 1 and Year 2 Northway Gate (opposite shops) Infant doors on Playground 
Reception  Northway Gate (opposite shops) Walk through Allotment  
                                                                                                                    into new EFYS zone 
Year 3 and Year 4 Waldgrave Gate   Walk through playground  
                                                                                                                    into Y3/4 door 
 
 
Children in KS1 (R/Y1/Y2) will finish school at 3.10pm and children in KS2 (Y3/4/5/6) will leave 
at 3.20pm.  This will allow extra ease if collecting children from different gates.  Each Inter-
Bubble will have their own walkie-talkie linked to a dedicated Inter-Bubble channel.  Gate 
staff will radio to teachers who will then send children to the correct gate.  This may be a 
little slower than we hope on the first day, but from past experience should speed up as the 
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week progresses.  Staff will be on the gate to ensure each child is safely handed over to the 
correct parent. 

 
Any new Year 6 pupil who is allowed to walk home on their own should bring a letter from 
his/her parent and they will be able to leave at 3.20pm.  Only children with a letter will be 
able to depart independently of their parent / carer. 

 
The designated gate for each year group will open at 8.45am and will close at 9am.  
Punctuality is even more important and we appreciate your support in this.  In the afternoon, 
gates will open at 3.10pm and 3.20pm. 

 
Parents are asked to  park respectfully (not on ZigZags) to allow all families and their children 
to arrive / depart safety. 

 
This relies on parents waiting patiently and respecting each other.  SLT and other designated 
staff will be on the gates each day and monitor any issues.  WALDGRAVE ROAD: Staff 
presence to assist with parental handover due to issues with the number of people and 
individuals not wishing to wait.  Resolved 4th Sept (earlier opening and staff to walk along the 
line).  Will continue to assess each evening. 

 

Dear Head teacher, 
 
Levels of COVID-19 in Liverpool are high and increasing every day – we need to take urgent 
action.  
 
It is now essential that parents and carers in Liverpool wear face coverings when collecting 
and dropping off their children at school.   All school staff should role model best practice by 
also wearing a face covering if supervising during collection or drop off.  Those who refuse or 
cannot wear face coverings should maintain social distancing of at least 2m from children and 
other parents/ carers. 
 
We thank you in advance for ensuring greater levels of safety in your school and our 
communities. 
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Many thanks,  
Matthew Ashton 
Director of Public Health 
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Excellent behaviour, as always, is essential whilst in the 
Northway Bubble.  The Northway Code will still be followed.  All 
children will be expected to maintain social distancing as far as 
is possible and follow our new procedures.  We want to ensure 
a safe as is practicable environment and failing to follow the 
Northway Code will endanger other children and adults in 
School and risk their health and safety.  We are unable to 
accept this 
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 Residential trips are still not able to take place during the 
autumn term, although non-overnight domestic educational 
visits can take place.  We are in talks once again with 
Colomendy regarding rearranging the former Year 4 residential 
trip for the second time. 
 

    

 
 

Continue to access Government and Liverpool City Council 
Guidance and implement within the Risk Assessment Planning 
Document. 

Implement guidance MJH and SLT Ongoing  

 
 

     

 

F  
Once additional controls are implemented, what will the 
overall risk level be: 
 

High                      Medium                       Low 
But dependant on virus spike 

and national / local covid-19 picture. 

 
Risk assessment signed off by: 
 
Signature:   M Hargreaves 
 
Date: 01/09/20. Latest: 06/09/20 
 

Please note an electronic signature will suffice. 
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Risk Assessment – Breakfast Club 
 

A
  

Date:  4st September 2020 School:  Northway Primary and 
Nursery School 

Team: Education Location: Northway 

  Review Date:   
Fortnightly within School. 

Ref: 
 

Assessor:  
Headteacher and SLT 
Site Manager 

Head Teacher:  
Mr MJ Hargreaves 

 

B 
 

Assessment of Risk for: Model Protection from transmission of Covid-19 during pandemic including all school activities 
 

 

C List Hazards Here 
 

List Groups of  
People at Risk 

List Existing Controls 
 

Risk 
Level Ser 

No 

 
1 

 
Breakfast Club 
Wrap around care  

 
Staff 
 
Pupils 
 
Parents 

 
All staff are competent and instructed with regard to the procedures in place for the protection 
against infection from the virus.   
 
This risk assessment has been shared with all staff and updates will be disseminated in the future. 
 
Breakfast Club will be re-established before After School Club. 
 
Hall will be used as the location for Breakfast Club. 
 
Children will enter via the external door of the Hall. 
 
Government Guidance suggests 15 in a Breakfast Club Bubble with the potential of having two 
Bubbles of 15 in the same venue if an invisible barrier can be created. 
Northway will invite parents to sign up for Breakfast Club and request a consistent place.  A KS1 
and KS2 Bubble of 15 will be created. 
 
The Hall will be split into four quadrants with a table / tables  in each.  Children in each Inter-
Bubble will remain with their own Inter-Bubble.  
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1st quadrant – EYFS 
2nd quadrant – KS1 
3rd quadrant – Lwr KS2 
4th quadrant – Upr KS2 
 
Staff will be from the corresponding Inter-Bubble. 
 
Breakfast will be brought to the Inter-Bubble Table and activities will also take place within the 
same quadrant. 
 
Equipment will be cleaned before being re-used or stored and rotated for 72 hours. 
 
Following the first week of Breakfast Club, an assessment of potential widening of the provision 
will be carried out and potential other locations of hosting Breakfast Club sought. 
 
Bookings will be made via the School Office or using the School ParentAPP. 
 
Last admission 8.30am. 
 
No cash will be handled, payments will be made using Parent Pay. 
 
Planning for expanding Breakfast Club to allow two room and therefore grow the provision. 
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Risk Assessment – After School Club 
 

A
  

Date:  11th September 
2020 

School:  Northway Primary and 
Nursery School 

Team: Education Location: Northway 

  Review Date:   
Fortnightly within School. 

Ref: 
 

Assessor:  
M Sultan, Headteacher and SLT 
Site Manager 

Head Teacher:  
Mr MJ Hargreaves 

 

B 
 

Assessment of Risk for: Model Protection from transmission of Covid-19 during pandemic including all school activities 
 

 

C List Hazards Here 
 

List Groups of  
People at Risk 

List Existing Controls 
 

Risk 
Level Ser 

No 

 
1 

 
Wrap around care  

 
Staff 
 
Pupils 
 
Parents 

 
All staff are competent and instructed with regard to the procedures in place for the protection 
against infection from the virus.   
 
This risk assessment has been shared with all staff and updates will be disseminated in the future. 
 
Hall will be used as the primary location for After School Club. 
 
Children will be met by a member staff by the Spanish Steps, keeping 2m social distancing.  
Children will stay in their own bubbles even when on Spanish Steps. 
 
Government Guidance suggests 15 in an After School Club Bubble with the potential of having 
two Bubbles of 15 in the same venue if an invisible barrier can be created.  ACHIEVED 
 
Northway will invite parents to sign up for and request a consistent place.  A KS1 and KS2 
Bubble of 15 will be created.  ACHIEVED 
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The Hall will be split into four quadrants with a table / tables in each.  Children in each Inter-
Bubble will remain with their own Inter-Bubble.  
1st quadrant – KS1 
2nd quadrant – Lwr KS2 
3rd quadrant – Upr KS2 
 
Staff will be from the corresponding Inter-Bubble. 
 
Snack will be brought to the Inter-Bubble Table and activities will also take place within the 
same quadrant. 
 
Equipment will be cleaned before being re-used or stored and rotated for 72 hours. 
 
Bookings will be made via the School Office or using the School ParentAPP. 
 
No cash will be handled, payments will be made using Parent Pay. 
 
Planning for expanding After School Club to allow two room and therefore grow the provision. 
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Northway social distancing – examples 
 

 

Waldgrave Road marked out with 2m 
Social Distancing tape.  Only entrance for 
pupils – in and out.  Parents not allowed 
to enter but must wait, using the 2m 
system.  Parents are now able to use 
1m+ rather than 2m. 

Communication 
system used from 
within the Northway 
site to ensure the 
bubble is maintained. 
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2m Social Distancing tape along whole 
school entrance for staff when arriving in 
a morning or any parental visitors during 
the day.  Visitors will be discouraged 
from attending school. Walkie-Talkies 
will be used on other gates for 
communication. 
 
Duck and T-Rex Tape to show 2m 
markings. 
 
When visiting the Office, parents are 
asked to use 1 in – 1 out and stand on the 
social distancing mat to speak to the 
Office Staff. 
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One way system throughout the School building.  All staff and pupils made aware of this 
system on their first day.  SLT ensure staff adhere to the protocol. 
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Classrooms already prepared with the correct number of desks and seats in the room only.  Teacher 
has a 2m corridor at the front of the classroom.  Lunches to be brought to classrooms.  All classrooms 
follow current Government guidance. 

Entrance / Office Area 
EYFS, KS1, LwrKS2 and UprKS2 
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Further information pertinent to our Risk Assessment and Procedures 
(Taken from Government guidance – page number referenced) 
 
 

Summary of the main points from the reopening schools document 

General 
points 

(Pg3-Pg4) 

 All pupils from all year groups will be in school full time from September.   

 Returning is vital for education and wellbeing.   

 It is not possible to ensure a total risk free environment The balance of risk 
is favourable. 

 Schools are asked to put in proportionate protective measures for children 
and staff with the aim of delivering high quality education – for them to 
thrive and progress. 
 
1. Minimise the number of contacts that a pupil has during the school day.  

Follow the guidance and be confident. 
2. Plan for the possibility of a local lockdown and how to ensure the 

continuity of education. 
3. Cover all the recommendations but in a local context.  Ensure the 

MUST elements are completed.  Children must receive a broad and 
balanced curriculum. 

 
Public Health: 

 All pupils including Nursery to return. 

 Have Risk Assessments in place. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Theme Government guidance Northway response 

Minimise 
Coronavirus 

Pg5 
 
Schools should draw up plans for the autumn term that address the risks 
identified using the systems of controls set out: 

 a requirement that people who are ill stay at home 
 robust hand and respiratory hygiene 
 enhanced cleaning arrangements 
 active engagement with NHS Test and Trace 
 formal consideration of how to reduce contacts and maximise 

distancing between those in school wherever possible and minimise 
potential for contamination so far as is reasonably practicable. 

 
Sensible proportionate control measures. 
Practicable level. 

ACHIEVED 
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 grouping children together 

 avoiding contact between 
groups 

 arranging classrooms with 
forward facing desks 

 staff maintaining distance 
from pupils and other staff 
as much as possible. 

Class Bubbles (Micro) with an inter-KS group 
(Inter) Bubbles: 
EYFS 
KS1 
LwrKS2 
UprKS2 
Any group activities happen within these 
consistent Bubbles. 
 
Timetabled Lunch – Play/Eat or Eat/Play: 
30mins eating 30mins play  
Rec 11.45am-12.45pm (EYFS Yard) 
Y1   12pm-1pm (Lwr Yard) 
Y2   12pm-1pm (Upr Yard) 
 
LwrKS2 12.30pm-1.30pm (Lwr Yard) 
UprKS2 12.30pm-1.30pm (Upr Yard) 
 
Inter-Bubble Assembly or Zoom Assembly in 
each classroom, led by a member of staff. 

 

ACHIEVED 

Systems of 
controls 

Pg6 
 
Prevention: 
1) MUST minimise contact with individuals who are unwell by ensuring that those who 
have coronavirus (COVID-19) symptoms, or who have someone in their household who 
does, do not attend school 
2) MUST clean hands thoroughly more often than usual 
3) MUST ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ 
approach 
4) MUST introduce enhanced cleaning, including cleaning frequently touched surfaces 
often, using standard products such as detergents and bleach 
5) CONSIDER minimise contact between individuals and maintain social distancing 
wherever possible 
6) MAYBE where necessary, wear appropriate personal protective equipment (PPE) 
 
Frequently touched surfaces need to be cleaned. 
 

ACHIEVED 

Pg6 
Response to any infection: 
7) MUST engage with the NHS Test and Trace process 
8) MUST manage confirmed cases of coronavirus (COVID-19) amongst the school 
community 
9) MUST contain any outbreak by following local health protection team advice 
 

WILL BE 
ACHIEVED 

IF 
NEEDED 

Prevention 

Pg7 
 
Ensure pupils, staff and other adults do not come into the school if they 
have coronavirus (COVID-19) symptoms, or have tested positive in at least the last 10 
days. 
 

WILL BE 
ACHIEVED 

IF 
NEEDED 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
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Ensure anyone developing those symptoms during the school day is sent home. 
 
Need to be very sure of the symptoms.  Autumn will be challenging because it is 
traditionally flu and cold season.  It would be very easy to have an outbreak of ‘non’-
coronavirus’ illness. 
 
All staff should be aware of this. 
 
If anyone in the school becomes unwell with a new and persistent cough or a high 
temperature, or has a loss of or change in, their normal sense of taste or smell 
(anosmia), they must be sent home and advised to follow  guidance for households 
with possible or confirmed coronavirus (COVID-19) infection’. 
They must: 

 self-isolate for at least 10 days 

 arrange to have a test to see if they have coronavirus (COVID-19). 

 If they have tested positive whilst not experiencing symptoms but develop 
symptoms during the isolation period, they should restart the 10-day isolation 
period from the day they develop symptoms. 
 

 Other members of their household (including any siblings) should self-isolate for 
14 days from when the symptomatic person first had symptoms. 

 
If a child is awaiting collection, they should be moved, if possible, to a room where they 
can be isolated behind a closed door, depending on the age and needs of the child, 
with appropriate adult supervision if required. Ideally, a window should be opened for 
ventilation. If it is not possible to isolate them, move them to an area which is at least 
2 metres away from other people. 
 
If they need to go to the bathroom while waiting to be collected, they should use a 
separate bathroom if possible. The bathroom must be cleaned and disinfected using 
standard cleaning products before being used by anyone else. 
 
PPE must be worn by staff caring for the child while they await collection if a distance 
of 2 metres cannot be maintained. 
 
Continue to use The Front Room (Hub) if a pupil has coronavirus symptoms.  See 
Wider Risk Assessment Planner for full details.  See red for emergency facilities. 
 

Pg8 
 
Any members of staff who have helped someone with symptoms and any pupils who 
have been in close contact with them do not need to go home to self-isolate unless 
they develop symptoms themselves (in which case, they should arrange a test) or if 
the symptomatic person subsequently tests positive or they have been requested to 
do so by NHS Test and Trace. 
 

ACHIEVED 

Pg8 
 
Everyone must wash their hands thoroughly for 20 seconds with soap and running 
water or use hand sanitiser after any contact with someone who is unwell. The area 

ACHIEVED 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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around the person with symptoms must be cleaned with normal household bleach 
after they have left to reduce the risk of passing the infection on to other people.  
 
Bathrooms to have soap and paper towels.  September guidance allows the hand 
driers to be turned back on. 
 

Pg8 
Public Health England is clear that routinely taking the temperature of pupils is not 
recommended as this is an unreliable method for identifying coronavirus (COVID-19). 

ACHIEVED 

Clean hands 

Pg8 
 
Coronavirus (COVID-19) is an easy virus to kill when it is on skin. This can be done with 
soap and running water or hand sanitiser. 
 
Schools must ensure that pupils clean their hands regularly, including when they arrive 
at school, when they return from breaks, when they change rooms and before and 
after eating. Regular and thorough hand cleaning is going to be needed for the 
foreseeable future. Points to consider and implement: 

 whether the school has enough hand washing or hand sanitiser ‘stations’ 
available so that all pupils and staff can clean their hands regularly. 
Yes – ongoing purchase. 

 supervision of hand sanitiser use given risks around ingestion. Small children 
and pupils with complex needs should continue to be helped to clean their 
hands properly. Skin friendly skin cleaning wipes can be used as an alternative. 

 building these routines into school culture, supported by behaviour 
expectations and helping ensure younger children and those with complex 
needs understand the need to follow them 

 
Wash hands: 
Arriving at school 
After any breaks 
Changing a room 
Before / after eating 
 
Bathrooms to have soap and paper towels.  September guidance allows the hand 
driers to be turned back on. 
 
Implications on break times and length of time this takes until it becomes part of the 
daily routines. 
 

ACHIEVED 

Ensure good 
respiratory 
hygiene by 
promoting 

the ‘catch it, 
bin it, kill it’ 
approach 

Pg8 
 
The ‘catch it, bin it, kill it’ approach continues to be very important. 
 
Purchase tissues and bins to support pupils and staff to follow this routine. 
Ensure younger children and those with complex needs are helped to get this right. 
 
Make it part of how school operates.  
 

ACHIEVED 
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Soap, water, tissues and bins purchased.  Bin with a lid on to ‘catch it’ and ‘contain 
it’.  SENDCo to work with class teachers to assist with children with complex needs 
to achieve this. 
 

EHCP / HN / 
SEND 

Pg8 
 
Some pupils with complex needs will struggle to maintain as good respiratory hygiene 
as their peers, This should be considered in risk assessments in order to support these 
pupils and the staff working with them. SENDCo to complete Risk Assessment and 
work with 1:1s to overcome this barrier.  Communication with families to share 
procedures. 
 

ACHIEVED 

Face 
coverings 

Pg8 
 
Public Health England does not (based on current evidence) recommend the use of 
face coverings in schools. Face coverings can be worn when attending to the intimate 
care needs of pupils or if requested during 1:1 parent meeting. 
 
Primary school children will not need to wear a face covering. 
 

In primary schools where social distancing is not possible in areas outside of classrooms 
between members of staff or visitors, for example in staffrooms, headteachers will 
have the discretion to decide whether to ask staff or visitors to wear, or agree to them 
wearing face coverings in these circumstances. 

Based on current evidence and the measures that schools are already putting in place, 
such as the system of controls and consistent bubbles, face coverings will not be 
necessary in the classroom even where social distancing is not possible. Face coverings 
would have a negative impact on teaching and their use in the classroom should be 
avoided. 

ACHIEVED 

Pg11 
 
Schools should also have a process for removing face coverings when pupils and staff 
who use them arrive at school and communicate it clearly to them. 
 
Pupils must be instructed not to touch the front of their face covering during use or 
when removing them. They must wash their hands immediately on arrival (as is the 
case for all pupils). 
 

ACHIEVED 

Dear Head teacher, 
 
Levels of COVID-19 in Liverpool are high and increasing every day – we need to take 
urgent action.  
 
It is now essential that parents and carers in Liverpool wear face coverings when 
collecting and dropping off their children at school.   All school staff should role model 
best practice by also wearing a face covering if supervising during collection or drop 
off.  Those who refuse or cannot wear face coverings should maintain social distancing 
of at least 2m from children and other parents/ carers. 

ACHIEVED 
ongoing 

monitoring 
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We thank you in advance for ensuring greater levels of safety in your school and our 
communities. 
 
Many thanks,  
Matthew Ashton 
Director of Public Health 
 

 Introduce 
enhanced 

cleaning and 
cleaning 

frequently 
touched 
surfaces. 

Pg8/9 
 
Cleaning schedule that ensures cleaning is generally enhanced and includes: 

 more frequent cleaning of rooms / shared areas that are used by different groups 

 frequently touched surfaces being cleaned more often than normal 

 different groups don’t need to be allocated their own toilet blocks, but toilets will 
need to be cleaned regularly and pupils must be encouraged to clean their hands 
thoroughly after using the toilet 

ACHIEVED 

Minimise 
contact 

between 
individuals 

and maintain 
social 

distancing 
wherever 
possible. 

Pg 9 
 
Minimising contacts and mixing between people reduces transmission of coronavirus 
(COVID-19). 
 
Schools must do everything possible to minimise contacts and mixing while delivering 
a broad and balanced curriculum. 
 
The overarching principle to apply is reducing the number of contacts between children 
and staff. This can be achieved through keeping groups separate (in ‘bubbles’) and 
through maintaining distance between individuals.  When in inter-Bubbles (eg 
LwrKS2) children to socially distance as a precaution but not necessary when in 
micro-Bubble.  This ensures a consistent approach to Bubbles. 
 
These are not alternative options and both measures will help, but the balance 
between them will change depending on: 

 children’s ability to distance 
 the lay out of the school 
 the feasibility of keeping distinct groups separate while offering a broad 

curriculum (especially at secondary) 
 

It is likely that for younger children the emphasis will be on separating groups, and for 
older children it will be on distancing. For children old enough, they should also be 
supported to maintain distance and not touch staff where possible. 
 

ACHIEVED 

Pg9 
 
Consistent groups – helps as there is an understanding that children find it difficult to 
socially distance.  Micro and Inter-Bubbles within the Northway Bubble. 
 
Maintaining distinct groups or ‘bubbles’ that do not mix makes it quicker and easier in 
the event of a positive case to identify those who may need to self-isolate and keep 
that number as small as possible.  However, the use of small groups restricts the normal 
operation of schools and presents both educational and logistical challenges, including 

ACHIEVED 
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the cleaning and use of shared spaces, such as playgrounds, dining halls, and toilets, 
and the provision of specialist teaching.  
 
In this guidance for the autumn term, maintaining consistent groups remains 
important, but given the decrease in the prevalence of coronavirus (COVID-19) and 
the resumption of the full range of curriculum subjects, schools may need to change 
the emphasis on bubbles within their system of controls and increase the size of 
these groups. 

Pg 9/10 
 
At primary school, and in the younger years at secondary (key stage 3), schools may be 
able to implement smaller groups the size of a full class. If that can be achieved, it is 
recommended, as this will help to reduce the number of people who could be asked to 
isolate should someone in a group become ill with coronavirus (COVID-19). 

ACHIEVED 

Pg10 
 
Schools should assess their circumstances and if class-sized groups are not compatible 
with offering a full range of subjects or managing the practical logistics within and 
around school, they can look to implement year group sized ‘bubbles’. 

ACHIEVED 

 
 
Pg10 
 
Whatever the size of the group, they should be kept apart from other groups where 
possible and older children should be encouraged to keep their distance within groups. 

 
 
 
 
 

ACHIEVED 

Pg10 
 
Schools with the capability to do it should take steps to limit interaction, sharing of 
rooms and social spaces between groups as much as possible.  
 
Assembly – Zoom or Inter-Bubbles 
Lunchtimes – Rota and meals taken to Micro-Bubbles. 
 

ACHIEVED 

Pg10 
 
We recognise that younger children will not be able to maintain social distancing, and 
it is acceptable for them not to distance within their group. 
 
KS2 are able to Socially distance within their Inter-Bubble with greater ease.  EYFS 
and KS1 have smaller Inter-Bubbles so will mix less by design. 

ACHIEVED 

Pg10 
 
Both the approaches of separating groups and maintaining distance are not ‘all-or-
nothing’ options and will still bring benefits even if implemented partially. 

ACHIEVED 

Pg10 
 
Some schools may keep children in their class groups for the majority of the classroom 
time, but also allow mixing into wider groups for specialist teaching, wraparound care 
and transport.  Inter-Bubbles 
 
Siblings may also be in different groups. 

ACHIEVED 
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Endeavouring to keep these groups at least partially separate and minimising contacts 
between children will still offer public health benefits as it reduces the network of 
possible direct transmission. 

Pg10 
 
All teachers and other staff can operate across different classes and year groups in 
order to facilitate the delivery of the school timetable. 
 
Where staff need to move between classes and year groups, they should try and keep 
their distance from pupils and other staff as much as they can, ideally 2 metres from 
other adults. Again, we recognise this is not likely to be possible with younger 
children and teachers in primary schools can still work across groups if that is needed 
to enable a full educational offer. 
 
Full educational offer: SEMH, Music and PESS. 
Use of Hall for Music following Resonate’s Risk Assessment 
 

ACHIEVED 

Classroom 

Pg10 
 
Reduce the amount of time face to face contact. 
 
Ideally, adults should maintain 2 metre distance from each other, and from children. 
We know that this is not always possible, particularly when working with younger 
children, but if adults can do this when circumstances allow that will help. 
Teaching from the front. 
1m+ 
 
 
 
Pg10 
 
Avoid close face to face contact and minimise time spent within 1 metre of anyone. 
Similarly, it will not be possible when working with many pupils who have complex 
needs or who need close contact care. These pupils’ educational and care support 
should be provided as normal and risk assessed by SENDCo in partnership with        
Class Teacher. 

ACHIEVED 

 

Pg10 
 
For children old enough, they should also be supported to maintain distance and not 
touch staff and their peers where possible.  
 
This will not be possible for the youngest children and some children with complex 
needs and it is not feasible in some schools where space does not allow.  Schools doing 
this where they can, and even doing this some of the time, will help. 

ACHIEVED 

 

Pg10 
 
When staff or children cannot maintain distancing, particularly with younger children 
in primary schools, the risk can also be reduced by keeping pupils in the smaller, class-
sized groups. 

ACHIEVED 

 Pg10 ACHIEVED 
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Schools should make small adaptations to the classroom to support distancing where 
possible. 
Seating pupils side by side and facing forwards, rather than face to face or side on, and 
might include moving unnecessary furniture out of classrooms to make more space. 

 

Pg11 
 
Schools should avoid large gatherings such as assemblies or collective worship with 
more than one group. Assembly is a legal requirement.  
Inter-Bubbles or micro-Bubble Assembly.  Whole School Zoom Assembly. 

 

 

Pg11 
 
When timetabling, groups should be kept apart and movement around the school site 
kept to a minimum. 
 
While passing briefly in the corridor or playground is low risk, schools should avoid 
creating busy corridors, entrances and exits.  One Way System across School. 
 
Schools should also consider staggered break times and lunch times (and time for 
cleaning surfaces in the dining hall between groups).  
 
No busy corridors / entrances / exits. 
Staggered breaks and lunches (LUNCHES IN CLASSROOMS and see Playground rota). 
 
Cleaning times scheduled. 
 
Read Write Inc advice given by Ruth Miskin. 

ACHIEVED 

 

Pg11 
 
Use of staff rooms should be minimised, although staff must still have a break of a 
reasonable length during the day.  Extra refreshment stations for adults are in place. 

ACHIEVED 

 

Pg11 
 
Schools should consider staggered starts or adjusting start and finish times to keep 
groups apart as they arrive and leave school. Staggered start and finish times should 
not reduce the amount of overall teaching time and can cause further congestion at 
gates if families have more than one pupil in the school. 
Four Northway Gates to be designated to Inter-Bubbles. 

ACHIEVED 

 

Pg11 
 
Communicate procedures to parents and remind them about the process that has been 
agreed for drop off and collection, including that gathering at the school gates and 
otherwise coming onto the site without an appointment is not allowed. 

ACHIEVED 

 

Pg11 
 
Some pupils with SEND (whether with education, health and care plans or on SEN 
support) will need specific help and preparation for the changes to routine that this 
will involve, so teachers and special educational needs coordinators should plan to 
meet these needs, for example using social stories.  SENDCo initially then Class 
Teachers. 

ACHIEVED 

 
Pg11 
 

ACHIEVED 
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Supply teachers, peripatetic teachers and/or other temporary staff can move 
between schools. They should ensure they minimise contact and maintain as much 
distance as possible from other staff. Specialists, therapists, clinicians and other 
support staff for pupils with SEND should provide interventions as usual. Schools 
should consider how to manage other visitors to the site, such as contractors, and 
ensure site guidance on physical distancing and hygiene is explained to visitors on or 
before arrival. Where visits can happen outside of school hours, they should. A record 
should be kept of all visitors. 
 
Manage visitors.  Does the benefit outweigh the risk?  Risk Assessment meeting to 
take place with regular visitors (eg, Seedlings) before they begin work. 
 
Handout for ad hoc visitors so they know our procedures. 

 

Pg11 
 
Where a child routinely attends more than one setting on a part time basis, for example 
because they are dual registered at a mainstream school and an alternative provision 
setting or special school, schools should work through the system of controls 
collaboratively, enabling them to address any risks identified and allowing them to 
jointly deliver a broad and balanced curriculum for the child. 
 

ACHIEVED 

 

Pg11 
 
Equipment and resources are integral to education in schools. During the summer 
term, their use was minimised, many were moved out of classrooms, and there was 
significant extra cleaning. That position has now changed for the autumn term, 
because prevalence of coronavirus (COVID-19) has decreased and because they are so 
important for the delivery of education. 

ACHIEVED 

 

Pg11/12 
 
For individual and very frequently used equipment, such as pencils and pens, it is 
recommended that staff and pupils have their own items that are not shared. 

ACHIEVED 

 

Pg12 
 
Classroom based resources, such as books and games, can be used and shared within 
the bubble; these should be cleaned regularly, along with all frequently touched 
surfaces.  
 

ACHIEVED 

 

Pg12 
 
Resources that are shared between classes or bubbles, such as sports, art and science 
equipment should be cleaned frequently and meticulously and always between 
bubbles or rotated to allow them to be left unused and out of reach for a period of 48 
hours (72 hours for plastics) between use by different bubbles. 
 

ACHIEVED 

 

Pg12 
 
Outdoor playground equipment should be more frequently cleaned. This would also 
apply to resources used inside and outside by wraparound care providers. 
 

ACHIEVED 

 Pg12 ACHIEVED 
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It is still recommended that pupils limit the amount of equipment they bring into 
school each day, to essentials such as: 
lunch boxes, 
hats, coats, 
books, stationery 
mobile phones. 
Bags are allowed. 
 
No other items from home, including toys or comfort items (unless a specific SEND 
issue). 
 
Pupils and teachers can take books and other shared resources home, although 
unnecessary sharing should be avoided, especially where this does not contribute to 
pupil education and development. 
 
Similar rules on hand cleaning, cleaning of the resources and rotation should apply to 
these resources. 
 
 
 

PPE 

Pg12 
 
The majority of staff in education settings will not require PPE beyond what they 
would normally need for their work. PPE is only needed in a very small number of 
cases, including: 

 where an individual child or young person becomes ill with coronavirus 
(COVID-19) symptoms while at schools, and only then if a distance of 2 metres 
cannot be maintained 

 where a child or young person already has routine intimate care needs that 
involves the use of PPE, in which case the same PPE should continue to be 
used 

ACHIEVED 

Engage with 
Test and 
Trace / 

Confirmed 
case 

Pg13 
 
Schools must engage with the NHE Test and Trace and contact Public Health England 
Health Protection Team. 
 book a test if they or their child are displaying symptoms. Staff and pupils must not 

come into the school if they have symptoms and must be sent home to self-isolate 
if they develop them in school. All children can be tested, including children under 
5, but children aged 11 and under will need to be helped by their parents/carers if 
using a home testing kit 

 provide details of anyone they or their child have been in close contact with if they 
were to test positive for coronavirus (COVID-19) or if asked by NHS Test and Trace 

 self-isolate if they have been in close contact with someone who tests positive for 
coronavirus (COVID-19), or if anyone in their household develops symptoms of 
coronavirus (COVID-19) 

 
Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. 
Tests can be booked online through the NHS testing and tracing for 
coronavirus website, or ordered by telephone via NHS 119 for those without access to 

ACHIEVED 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
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the internet. Essential workers, which includes anyone involved in education or 
childcare, have priority access to testing. 

The government will ensure that it is as easy as possible to get a test through a wide 
range of routes that are locally accessible, fast and convenient. We will release more 
details on new testing avenues as and when they become available and will work with 
schools so they understand the quickest and easiest way to get a test. By the autumn 
term, all schools will be provided with a small number of home testing kits that they 
can give directly to parents/carers collecting a child who has developed symptoms at 
school, or staff who have developed symptoms at school, where they think providing 
one will significantly increase the likelihood of them getting tested. Advice will be 
provided alongside these kits. 

Schools should ask parents and staff to inform them immediately of the results of a 
test and follow this guidance. 

Pg13 
 
HPT may contact school if someone is tested positive. 
HPT will carry out a Risk Assessment. 
Advice on level of self-isolation. 
Schools must follow HPT advice. 
 

 

1. If someone tests negative, if they feel well and no longer have symptoms similar to 
coronavirus (COVID-19), they can stop self-isolating. They could still have another virus, 
such as a cold or flu – in which case it is still best to avoid contact with other people 
until they are better. Other members of their household can stop self-isolating. 
 

1. If someone tests positive, they should follow the guidance for households with possible 
or confirmed coronavirus (COVID-19) infection and must continue to self-isolate for at 
least 10 days from the onset of their symptoms and then return to school only if they 
do not have symptoms other than cough or loss of sense of smell/taste. This is because 
a cough or anosmia can last for several weeks once the infection has gone. The 10-day 
period starts from the day when they first became ill. If they still have a high 
temperature, they should keep self-isolating until their temperature returns to normal. 
Other members of their household should continue self-isolating for the full 14 days. 
 

 

 

Pg13 
 
Schools should keep a record of who has been in each group / bubble. 
Staff who have been on-site. 
Staff who have been in the Bubbles and on-site. 
Interchangers – adults who have gone from Bubble to Bubble. 
Children do not need to keep a record of their child-child interactions throughout the 
day. 
This should not become overly burdensome. 
 
Book for any staff bubble interchangers. 
 

ACHIEVED 

   

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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Pg14 
 
If someone in a class or group that has been asked to self-isolate develops symptoms 
themselves within their 14-day isolation period they should follow ‘stay at home: 
guidance for households with possible or confirmed coronavirus (COVID-19) infection’. 
They should get a test, and: 

 OLD GUIDANCE: if the test delivers a negative result, they must remain in 
isolation for the remainder of the 14-day isolation period. This is because they 
could still develop the coronavirus (COVID-19) within the remaining days. 

 NEW GUIDANCE:  If someone tests negative, if they feel well and no longer 
have symptoms similar to coronavirus (COVID-19), they can stop self-
isolating. They could still have another virus, such as a cold or flu – in which 
case it is still best to avoid contact with other people until they are better. 
Other members of their household can stop self-isolating. 

 
 
 

If the test result is positive: 
 OLD GUIDANCE:  they should inform their setting immediately, and must 

isolate for at least 7 days from the onset of their symptoms (which could mean 
the self-isolation ends before or after the original 14-day isolation period). 
Their household should self-isolate for at least 14 days from when the 
symptomatic person first had symptoms, following ‘stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection’ 

 NEW GUIDANCE:  If someone tests positive, they should follow the guidance 
for households with possible or confirmed coronavirus (COVID-19) 
infection and must continue to self-isolate for at least 10 days from the onset 
of their symptoms and then return to school only if they do not have 
symptoms other than cough or loss of sense of smell/taste. This is because a 
cough or anosmia can last for several weeks once the infection has gone. The 
10-day period starts from the day when they first became ill. If they still have 
a high temperature, they should keep self-isolating until their temperature 
returns to normal. Other members of their household should continue self-
isolating for the full 14 days. 

ACHIEVED 

 

Pg14 
 
Schools should deal with known facts regarding coronavirus results. 
 

ONGOING 
ACHIEVED 

Managing 
confirmed 

cases of 
coronavirus 
amongst the 

school 
community 

Pg14 
 
Schools must take swift action when they become aware that someone who has 
attended has tested positive for coronavirus (COVID-19). Schools should contact the 
local health protection team. This team will also contact schools directly if they 
become aware that someone who has tested positive for coronavirus (COVID-19) 
attended the school – as identified by NHS Test and Trace. 
 
If schools have two or more confirmed cases within 14 days, or an overall rise in 
sickness absence where coronavirus (COVID-19) is suspected, they may have an 
outbreak, and must continue to work with their local health protection team who will 
be able to advise if additional action is required. 
 

ACHIEVED 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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The Health Protection Team will work with schools in this situation to guide them 
through the actions they need to take. Based on the advice from the health protection 
team, schools must send home those people who have been in close contact with the 
person who has tested positive, advising them to self-isolate for 14 days since they 
were last in close contact with that person when they were infectious. Close contact 
means: 

 direct close contacts - face to face contact with an infected individual for any length 
of time, within 1 metre, including being coughed on, a face to face conversation, or 
unprotected physical contact (skin-to-skin) 

 proximity contacts - extended close contact (within 1 to 2 metres for more than 15 
minutes) with an infected individual 

 travelling in a small vehicle, like a car, with an infected person 

 

WILL BE 
ACHIEVED 

 
The health protection team will provide definitive advice on who must be sent home. 
To support them in doing so, we recommend schools keep a record of pupils and staff 
in each group, and any close contact that takes places between children and staff in 
different groups (see section 6 of the system of control for more on grouping pupils). 
 

WILL BE 
ACHIEVED 

Pg14 
 
Household members of those contacts who are sent home do not need to self-isolate 
themselves unless the child, young person or staff member who is self-isolating 
subsequently develops symptoms. 
 

ACHIEVED 

 
If someone in a class or group that has been asked to self-isolate develops symptoms 
themselves within their 14-day isolation period they should follow guidance for 
households with possible or confirmed coronavirus (COVID-19) infection. They should 
get a test, and: 
 if the test delivers a negative result, they must remain in isolation for the remainder 

of the 14-day isolation period. This is because they could still develop the 
coronavirus (COVID-19) within the remaining days. 

 if the test result is positive, they should inform their setting immediately, and 
should isolate for at least 10 days from the onset of their symptoms (which could 
mean the self-isolation ends before or after the original 14-day isolation period). 
Their household should self-isolate for at least 14 days from when the symptomatic 
person first had symptoms, following guidance for households with possible or 
confirmed coronavirus (COVID-19) infection 

Schools should not request evidence of negative test results or other medical evidence 
before admitting children or welcoming them back after a period of self-isolation. 

In the majority of cases, schools and parents will be in agreement that a child with 
symptoms should not attend school, given the potential risk to others. In the event that 
a parent or guardian insists on a child attending school, schools can take the decision 
to refuse the child if in their reasonable judgement it is necessary to protect their pupils 

WILL BE 
ACHIEVED 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#five
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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and staff from possible infection with coronavirus (COVID-19). Any such decision would 
need to be carefully considered in light of all the circumstances and the current public 
health advice. 
 
 

 

Pg14 
 
Alternative provision – AP pupils should still attend. 
 

ACHIEVED 

School 
operations: 
Transport 

Pg15 
 
If it is school transport, the 2m rule and face coverings do not apply. 
 
Pupils on dedicated school services do not mix with the general public on those 
journeys and pupil groups will tend to be consistent under return to school measures. 
 
Dedicated school services can take different forms. Some journeys involve coaches 
regularly picking up the same pupils each day, others involve the use of a minibus whilst 
other services are used by different pupils on different days, or by pupils with SEND. 
The precise approach taken will need to reflect the range of measures that are 
reasonable in the different circumstances. 
 

WILL BE 
ACHIEVED 

 

Pg15 
 

 how pupils are grouped together on transport, where possible this should 
reflect the bubbles that are adopted within school 

 use of hand sanitiser upon boarding and/or disembarking 
 additional cleaning of vehicles 
 organised queuing and boarding where possible 
 distancing within vehicles wherever possible 

 
The use of face coverings for children over the age of 11, where appropriate, for 
example, if they are likely to come into very close contact with people outside of their 
group or who they do not normally meet. 

ACHIEVED 

 

Pg16 
 
Encourage pupils not to use public transport to get to school. 
Encourage parents / staff / pupils to walk or cycle. 
Ask parents to think of alternative driving routes to ease congestion. 

ACHIEVED 

Attendance 

Pg16 
 
In March when the coronavirus (COVID-19) outbreak was increasing, we made clear no 
parent would be penalised or sanctioned for their child’s non-attendance at school. 
Now the circumstances have changed and it is vital for all children to return to school 
to minimise as far as possible the longer-term impact of the pandemic on children’s 
education, wellbeing and wider development. 
 
Pg16 
 
Missing out on more time in the classroom risks pupils falling further behind. Those 
with higher overall absence tend to achieve less well in both primary and secondary 

ACHIEVED 
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school. School attendance will therefore be mandatory again from the beginning of 
the autumn term.  

 

Pg17 
 
The usual rules on school attendance will apply, including: 
 

 parents’ duty to secure that their child attends regularly at school where the 
child is a registered pupil at school and they are of compulsory school age; 

 schools’ responsibilities to record attendance and follow up absence 
 the availability to issue sanctions, including fixed penalty notices in line with 

local authorities’ codes of conduct 

ACHIEVED 

Attendance: 
Self-isolating 
/ Shielding 

Pg17 
 
Far fewer children and young people advised to shield whenever community 
transmission rates are high. Therefore, the majority of pupils will be able to return to 
school. 
 
 a small number of pupils will still be unable to attend in line with public health 

advice because they are self-isolating and have had symptoms or a positive test 
result themselves, or because they are a close contact of someone who has 
coronavirus (COVID-19) 

 shielding advice for all adults and children was paused on 1 August 2020. 
 Even the small number of pupils who will remain on the shielded patient list can 

also return to school, as can those who have family members who were shielding - 
read the current advice on shielding 

 if rates of the disease rise in local areas, children (or family members) from that 
area, and that area only, may be advised to shield during the period where rates 
remain high and, therefore, they may be temporarily unable to attend 

 pupils no longer required to shield but who generally remain under the care of a 
specialist health professional are likely to discuss their care with their health 
professional at their next planned clinical appointment - you can find more advice 
from the Royal College of Paediatrics and Child Health at COVID-19 - ‘shielding’ 
guidance for children and young people 

 
Where a pupil is unable to attend school because they are complying with clinical 
and/or public health advice, we expect schools to be able to immediately offer them 
access to remote education. Schools should monitor engagement with this activity. 
 
Where children are not able to attend school as parents are following clinical and/or 
public health advice, absence will not be penalised. 

ACHIEVED 

Anxiety from 
parents / 

pupils 

Pg17 
 
Schools should bear in mind the potential concerns of pupils, parents and households 
who may be reluctant or anxious about returning and put the right support in place to 
address this. 

ACHIEVED 

 
Pg17 
 
Consider vulnerable groups. 

ACHIEVED 

 
Pg17 
 

ACHIEVED 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.rcpch.ac.uk/resources/covid-19-shielding-guidance-children-young-people#children-who-should-be-advised-to-shield
https://www.rcpch.ac.uk/resources/covid-19-shielding-guidance-children-young-people#children-who-should-be-advised-to-shield
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Discuss concerns and provide reassurance of the measures they are putting in place to 
reduce the risk in school. Schools should be clear with parents that pupils of 
compulsory school age must be in school unless a statutory reason applies (for 
example, the pupil has been granted a leave of absence, is unable to attend because 
of sickness, is absent for a necessary religious observance etc). 

 

Pg18 
 
Secure regular attendance – essential to help pupils catch up on missed education, 
make progress and promote their wellbeing and wider development. 

ACHIEVED 

 

Pg18 
 
School should: 

 Communicate clear and consistent expectations around school attendance to 
families. 

 Identify pupils who are reluctant or anxious about returning or who are at risk 
of disengagement and develop plans for re-engaging them. 

 Work closely with other professionals as appropriate re: non-attendance. 
 
 

ACHIEVED 

School 
workforce 

Pg18 
 
From 1 August, we expect that most staff will attend school. 

ACHIEVED 

Recruitment 

Pg20 
 
Recruitment should continue as usual. 
 

ACHIEVED 

Supply 
teachers 

Pg21 
 
Schools can continue to engage supply teachers and other supply staff during this 
period. 
 
Supply staff and other temporary workers can move between schools, but school 
leaders will want to consider how to minimise the number of visitors to the school 
where possible.  
 
Individuals will be expected to comply with the school’s arrangements for managing 
and minimising risk, including taking particular care to maintain distance from other 
staff and pupils.  Induction procedures in place. 

ACHIEVED 

Trainee 
Teachers (ITT) 

Pg21 
 
We strongly encourage schools to consider hosting ITT trainees. Demand for teacher 
training is high this year and, while it is understandable that schools will have 
prioritised other activity, there is a risk that insufficient training places will be available. 

ACHIEVED 

 

Pg22 
 
We recognise that school staff have been working extremely hard throughout the 
coronavirus (COVID-19) outbreak and will be working hard to prepare for all pupils to 
return from the start of the autumn term. 

ACHIEVED 

Safeguarding 
Pg22 
 

ACHIEVED 
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Schools should consider revising their child protection policy (led by their Designated 
Safeguarding Lead) to reflect the return of more pupils.  

Catering 

Pg23 
 
We expect that kitchens will be fully open from the start of the autumn term and 
normal legal requirements will apply about provision of food to all pupils who want it, 
including for those eligible for benefits-related free school meals or universal infant 
free school meals. 

ACHIEVED 

Estates 

Pg23 
 
No longer need to consider using community spaces to allow pupils to return back to 
school. 
 
Class sizes can return to normal and spaces used by more than one class or group can 
be cleaned between use. 
 
It is important that, prior to reopening for the autumn term, all the usual pre-term 
building checks are undertaken to make the school safe. 
 

ACHIEVED 

Fieldtrips and 
residentials 

Pg23 
We continue to advise against domestic (UK) overnight and overseas educational 
visits at this stage see coronavirus: travel guidance for educational settings.  
 
Residentials therefore not allowed – discussion with Colomendy re Y4/Y5. 
 
In the autumn term, schools can resume non-overnight domestic educational 
visits.  This should be done in line with protective measures, such as keeping children 
within their consistent group, and the COVID-secure measures in place at the 
destination. Schools should also make use of outdoor spaces in the local area to 
support delivery of the curriculum. As normal, schools should undertake full and 
thorough risk assessments in relation to all educational visits to ensure they can be 
done safely.  Risk Assessment would take place as part of any planning considered. 

ACHIEVED 

School 
uniform 

Pg24 
 
As Government, we encourage all schools to return to their uniform policies in the 
autumn term. Uniform can play a valuable role in contributing to the ethos of a school 
and setting an appropriate tone. 
 
Uniforms do not need to be cleaned any more often than usual, nor do they need to 
be cleaned using methods which are different from normal. 

ACHIEVED 

Extra 
curricular 
provision 

Pg24 
 
Schools should consider resuming any breakfast and after-school provision, where 
possible, from the start of the autumn term. 
 
This will be logistically challenging for schools, particularly for clubs that would 
normally offer support across year groups, where parents are using multiple providers, 
or where childminders are picking up/dropping off pupils. Schools should carefully 
consider how they can make such provision work alongside their wider protective 
measures, including keeping children within their year groups or bubbles where 

ACHIEVED 

https://www.gov.uk/government/publications/coronavirus-covid-19-travel-advice-for-educational-settings/coronavirus-travel-guidance-for-educational-settings
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possible. If it is not possible to maintain bubbles being used during the school day then 
schools should use small, consistent groups. 
 
If it is not possible or practical to maintain the same bubbles being used during the 
school day (for example, if the number of bubbles in place during the school day 
prove impractical to adopt within the wraparound provision) then providers should 
maintain small, consistent groups. We recognise that schools may need to respond 
flexibly and build this provision up over time. Such provision will help ensure pupils 
have opportunities to re-engage with their peers and with the school, ensure 
vulnerable children have a healthy breakfast and are ready to focus on their lessons, 
provide enrichment activities, and also support working parents. 
 
Re-start Breakfast– with modifications.  (Week 2 onwards).  After School Club to 
begin Week 2 or Week 3. 
Discussion re: consistent Inter-bubbles – further conversation. 

Curriculum 

Pg24/25 
 
All pupils – particularly disadvantaged, SEND and vulnerable pupils – are given the 
catch-up support needed to make substantial progress by the end of the academic 
year. 
 

 Education is not optional: all pupils receive a high-quality education that 
promotes their development and prepares them for the opportunities, 
responsibilities and experiences of later life. 

 the curriculum remains broad and ambitious: all pupils continue to be taught 
a wide range of subjects, maintaining their choices for further study and 
employment. 

 remote education, where needed, is high quality and aligns as closely as 
possible with in-school provision: schools and other settings continue to build 
their capability to educate pupils remotely, where this is needed. 

 
Substantial progress by the end of the academic year. 
Continuity of home and school experience (learning opportunities). 
Use of cross-curricular teaching to allow for ‘gap’ filling. 
Reading still a priority. 
Knowledge based curriculum. 
 

ACHIEVED 

T&L /  
Remote 

Education 

Pg25 
 

 Teach an ambitious and broad curriculum in all subjects from the start of the 
autumn term. 

 Make use of existing flexibilities to create time to cover the most important 
missed content: Up to and including key stage 3, prioritisation within subjects 
of the most important components for progression is likely to be more 
effective than removing subjects, which pupils may struggle to pick up again 
later. 

 Consider how all subjects can contribute to the filling of gaps in core 
knowledge, for example through an emphasis on reading. 

 Aim to return to the school’s normal curriculum in all subjects by summer 
term 2021. 

ACHIEVED 
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 Substantial modification to the curriculum may be needed at the start of the 
year, so teaching time should be prioritised to address significant gaps in 
pupils’ knowledge with the aim of returning to the school’s normal curriculum 
content by no later than summer term 2021. 

 
Plan on the basis of the educational needs of pupils: Curriculum planning should be 
informed by an assessment of pupils’ starting points and addressing the gaps in their 
knowledge and skills, in particular making effective use of regular formative 
assessment (for example, quizzes, observing pupils in class, talking to pupils to assess 
understanding, scrutiny of pupils’ work) while avoiding the introduction of unnecessary 
tracking systems. 

Pg25 
 
Develop remote education so that it is integrated into school curriculum planning. 
 
Remote education may need to be an essential component in the delivery of the school 
curriculum for some pupils, alongside classroom teaching, or in the case of a local 
lockdown. 
 
Plan to ensure any pupils educated at home for some of the time are given the 
support they need to master the curriculum and so make good progress. 

ACHIEVED 

Relationships 
and health 
education 

Relationships and health education (RHE) for primary aged pupils becomes compulsory 
from September 2020, and schools are expected to start teaching by at least the start 
of the summer term 2021.  
SCARF – already in place. 

ACHIEVED 

EYFS to Y6 

Pg25 
 
For children in nursery settings, 
teachers should focus on the prime 
areas of learning, including: 
communication and language, 
personal, social and emotional 
development (PSED) and physical 
development.  

 

ACHIEVED 

 

Pg25 
 
For pupils in Reception, teachers 
should also assess and address gaps 
in language, early reading and 
mathematics, particularly ensuring 
children’s acquisition of phonic 
knowledge and extending their 
vocabulary. 

ACHIEVED 

 

Pg26 
 
For pupils in key stages 1 and 2, school leaders are expected to prioritise identifying 
gaps and re-establish good progress in the essentials (phonics and reading, increasing 
vocabulary, writing and mathematics), identifying opportunities across the curriculum 
so they read widely, and developing their knowledge and vocabulary. 
 

ACHIEVED 
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The curriculum should remain broad, so that the majority of pupils are taught a full 
range of subjects over the year, including sciences, humanities, the arts, physical 
education/sport, religious education and relationships and health education. 

Y6-Y7 

Pg26 
 
Just for information and peace of mind for our Y6 leavers: 
For pupils in year 7, it may be necessary to address gaps in English and maths by 
teaching essential knowledge and skills from the key stage 2 curriculum. 

ACHIEVED 

Music / Dance 
/ Drama 

 
All pupils should have access to a quality arts education. Music, dance and drama build 
confidence and help children live happier, more enriched lives, and discover the joy of 
expressing themselves. There may, however, be an additional risk of infection in 
environments where singing, chanting, playing wind or brass instruments, dance and 
drama takes place. 

Additional mitigations, such as extended social distancing, were previously required 
for singing, and playing of wind and brass instruments given concerns that these 
were potentially higher risk activities. Department for Culture, Media and Sport 
(DCMS) has commissioned further scientific studies to be carried out to develop the 
scientific evidence on these activities, which has allowed the government to 
reconsider appropriate mitigations and further research is continuing. 

Singing, wind and brass instrument playing can be undertaken in line with this and 
other guidance, in particular guidance provided by the DCMS for professionals and 
non-professionals, available at working safely during coronavirus (COVID-19): 
performing arts. However, these studies have also indicated that it is the cumulative 
aerosol transmission from both those performing in and attending events is likely to 
create risk. DCMS is continuing to develop a more detailed understanding of how to 
mitigate this potential aggregate risk, but in that context, organisations should follow 
the guidance. 
 

WILL BE 
ACHIEVED 

Minimising 
contact 

between 
individuals: 

Music, Dance 
and Drama 

You should take particular care in music, dance and drama lessons to observe social 
distancing where possible. This may limit group activity in these subjects in terms of 
numbers in each group. It will also prevent physical correction by teachers and contact 
between pupils in dance and drama. 

Additionally, you should keep any background or accompanying music to levels which 
do not encourage teachers or other performers to raise their voices unduly. If possible, 
use microphones to reduce the need for shouting or prolonged periods of loud 
speaking or singing. If possible, do not share microphones. If they are shared, follow 
the guidance on handling equipment. 
 
Performances 
 
If planning an indoor or outdoor face-to-face performance in front of a live audience, 
schools should follow the latest advice in the DCMS performing arts guidance, 
implementing events in the lowest risk order as described. If planning an outdoor 
performance they should also give particular consideration to the guidance on 
delivering outdoor events. 
 

 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#handling-equipment
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.eventsindustryforum.co.uk/index.php/11-features/14-keeping-workers-and-audiences-safe-during-covid-19
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Peripatetic teachers 

Schools can continue to engage peripatetic teachers during this period, including staff 
from music education hubs. 

Peripatetic teachers can move between schools, for instance, but you should consider 
how to minimise the number of visitors where possible. They will be expected to 
comply with arrangements for managing and minimising risk, including taking 
particular care to maintain distance from other staff and pupils.  

If a teacher is operating on a peripatetic basis, and operating across multiple groups 
or individuals, it is important that they do not attend a lesson if they are unwell or are 
having any symptoms associated with coronavirus (COVID-19) such as fever, a new 
and sustained cough, loss of sense of taste or smell. 

Further information on the music education hubs, including contact details for local 
hubs, can be found at music education hub, published by the Arts Council England. 
 
Music teaching in schools and colleges, including singing, and playing wind and 
brass instruments in groups 

When planning music provision for the next academic year, schools should consider 
additional specific safety measures. Although singing and playing wind and brass 
instruments do not currently appear to represent a significantly higher risk than 
routine speaking and breathing at the same volume, there is now some evidence that 
additional risk can build from aerosol transmission with volume and with the 
combined numbers of individuals within a confined space. This is particularly evident 
for singing and shouting, but with appropriate safety mitigation and consideration, 
singing, wind and brass teaching can still take place. Measures to take follow in the 
next sections. 

Playing outdoors 

Playing instruments and singing in groups should take place outdoors wherever 
possible. If indoors, consider limiting the numbers in relation to the space. 

Playing indoors 

 
If indoors, use a room with as much space as possible, for example, larger rooms; 
rooms with high ceilings are expected to enable dilution of aerosol transmission. If 
playing indoors, limiting the numbers to account for ventilation of the space and the 
ability to social distance. It is important to ensure good ventilation. Advice on this can 
be found in Health and Safety Executive guidance on air conditioning and ventilation 
during the coronavirus outbreak. 

Singing, wind and brass playing 

Singing, wind and brass playing should not take place in larger groups such as choirs 
and ensembles, or assemblies unless significant space, natural airflow (at least 

https://www.artscouncil.org.uk/music-education/music-education-hubs#section-1
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
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10l/s/person for all present, including audiences) and strict social distancing and 
mitigation as described below can be maintained. 

Social distancing 

In the smaller groups where these activities can take place, schools should observe 
strict social distancing between each singer and player, and between singers and 
players, and any other people such as conductors, other musicians, or accompanists. 
Current guidance is that if the activity is face-to-face and without mitigating actions, 2 
metres is appropriate. 

Seating positions 

Pupils should be positioned back-to-back or side-to-side when playing or singing 
(rather than face-to-face) whenever possible. Position wind and brass players so that 
the air from their instrument does not blow into another player. 

Microphones 

Use microphones where possible or encourage singing quietly. 

Handling equipment and instruments 

Measures to take when handling equipment, including instruments, include the 
following: 

Handwashing: Requiring increased handwashing before and after handling equipment, 
especially if being used by more than one person. 

Avoiding sharing instruments: Avoid and equipment wherever possible. Place name 
labels on equipment to help identify the designated user, for example, percussionists’ 
own sticks and mallets. 

If instruments and equipment have to be shared, disinfect regularly (including any 
packing cases, handles, props, chairs, microphones and music stands) and always 
between users, following government guidance on cleaning and handling equipment 
available at hygiene: handwashing, sanitation facilities and toilets. 

Instruments should be cleaned by the pupils playing them, where possible. 

Handling scores, parts and scripts 

Limit handling of music scores, parts and scripts to the individual using them. 

Individual lessons and performance in groups 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/factories-plants-and-warehouses#factories-5-5
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Individual lessons in music, dance and drama can resume in schools. This may mean 
teachers interacting with pupils from multiple groups, so you will need to take 
particular care, in line with the measures set out above on peripatetic teachers. 

Avoid sharing instruments 

Avoid sharing instruments and equipment wherever possible and place name labels 
on equipment to help identify the designated user, for example, percussionists’ own 
sticks and mallets 

If instruments and equipment have to be shared, they should be regularly disinfected 
(including any packing cases, handles, props, chairs, microphones and music stands) 
and always between users, following government guidance on cleaning and handling 
equipment. Instruments should be cleaned by the individuals playing them, where 
possible 
 

PESS 

Pg27 
 
Schools have the flexibility to decide how physical education, sport and physical activity 
will be provided whilst following the measures in their system of controls. Pupils should 
be kept in consistent groups, sports equipment thoroughly cleaned between each use 
by different individual groups, and contact sports avoided. 
 
Schools must only provide team sports on the list available at return to recreational 
team sport framework. 
 
 
Outdoor sports should be prioritised where possible, and large indoor spaces used 
where it is not, maximising natural ventilation flows (through opening windows and 
doors or using air conditioning systems wherever possible) distancing between pupils 
and paying scrupulous attention to cleaning and hygiene.  This is particularly important 
in a sports setting because of the way in which people breathe during exercise. 
 
Activities such as active miles, making break times and lessons active and encouraging 
active travel help enable pupils to be physically active while encouraging physical 
distancing. 

ACHIEVED 

PESS Coaches 

Pg27 
 
Schools are able to work with external coaches, clubs and organisations for curricular 
and extra-curricular activities where they are satisfied that this is safe to do so. 

ACHIEVED 

Catch up 
support 

Pg27 
 
£650 million will be spent on ensuring all pupils have the chance to catch up and 
supporting schools to rise to the challenge.  Headteachers will decide how the money 
is spent.  Further guidance to be given when it is received. 
 

ACHIEVED 

National 
Tutoring 

Programme 

Pg27 
 
National Tutoring Programme, worth £350 million, which will deliver proven and 
successful tuition to the most disadvantaged and vulnerable young people, 

ACHIEVED 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/return-to-recreational-team-sport-framework
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/return-to-recreational-team-sport-framework
https://educationendowmentfoundation.org.uk/covid-19-resources/national-tutoring-programme/
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accelerating their academic progress and preventing the gap between them and their 
more affluent peers widening.  Further guidance to be given when it is received. 

Pupil 
wellbeing and 

support 

Pg27 
 
It is important to contextualise these feelings as normal responses to an abnormal 
situation. 
 
Pg28 
 
The return to school allows social interaction with peers, carers and teachers, which 
benefits wellbeing. 
 
Schools should consider the provision of pastoral and extra-curricular activities to all 
pupils designed to: 

 support the rebuilding of friendships and social engagement 
 address and equip pupils to respond to issues linked to coronavirus (COVID-19) 
 support pupils with approaches to improving their physical and mental 

wellbeing 
 
Schools should provide more focused pastoral support. 
 
Work together with school nurses. 
 

ACHIEVED 

Behaviour 
expectations 

Pg29 
 
Schools should consider updating their behaviour policies with any new rules/policies 
and consider how to communicate rules/policies clearly and consistently to staff, pupils 
and parents, setting clear, reasonable and proportionate expectations of pupil 
behaviour. Behaviour and discipline in schools. 
 
Schools should set out clearly at the earliest opportunity the consequences for poor 
behaviour and deliberately breaking the rules and how they will enforce those rules 
including any sanctions. This is particularly the case when considering restrictions on 
movement within school and new hygiene rules. 
 
Build new expectations into reward systems. 
 

ACHIEVED 

 

Pg29 
 
We acknowledge that some pupils will return to school having been exposed to a range 
of adversity and trauma including bereavement, anxiety and in some cases increased 
welfare and safeguarding risks. 
 

ACHIEVED 

 

Pg29 
 
The disciplinary powers that schools currently have, including exclusion, remain in 
place. Permanent exclusion should only be used as a last resort. Where a child with a 
social worker is at risk of exclusion, their social worker should be informed and involved 
in relevant conversations. 
 

ACHIEVED 

 Pg29 ACHIEVED 

https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
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Elective home education should always be a positive choice taken by parents and 
procedures followed. 
 

Primary 
Assessment 

Pg30 
 
Statutory primary assessments will take place in summer 2021. 
 
The early years foundation stage profile, and all existing statutory key stage 1 and 2 
assessments, should return in 2020 to 2021 in accordance with their usual timetables.  
 
This includes: 

 the phonics screening check 
 key stage 1 tests and teacher assessment 
 the year 4 multiplication tables check 
 key stage 2 tests and teacher assessment 
 statutory trialling 

 
For 2020 to 2021 academic year only, schools will be required to administer a past 
version of the phonics screening check to year 2 pupils during the second half of the 
2020 autumn term. Year 2 pupils who meet the expected standard in the autumn check 
will not be required to complete any further statutory assessments in phonics. Year 2 
pupils who do not meet the expected standard in the autumn check will be expected 
to take the statutory check in June 2021. Further guidance for schools will be published 
by the Standards and Testing Agency in September 2020. 
 
The statutory rollout of the reception baseline assessment has been postponed until 
September 2021, giving schools flexibility to sign up to our early adopter year in 2020 
to 2021. 
 

In light of the impact of coronavirus (COVID-19) outbreak, the 2020 to 2021 academic 
year will be a transitionary year (subject to the necessary legislation being made) to 
allow schools time to prepare for, and start embedding, the engagement model. The 
engagement model is the new attainment framework (replacing P scales 1 to 4) for 
pupils working below the standard of national curriculum assessments and not 
engaged in subject-specific study. 

The 2020 to 2021 academic year will be a transitionary year where schools that have 
prepared to implement the engagement model will be able to report against it and 
schools that need more time to implement this change will have the option to assess 
against P scales 1 to 4, for one final year. The engagement model will become statutory 
from September 2021 and further information can be found at the engagement model. 
 

WILL BE 
ACHIEVED 

Accountability 

Pg31 
 
For state-funded schools, the intention is for Ofsted inspections to remain suspended 
for the autumn term. However, during the autumn term, inspectors will visit a sample 
of schools to discuss how they are managing the return to education of all their pupils. 
 
Performance tables are suspended for the 2019 to 2020 academic year. 

ACHIEVED 

https://www.gov.uk/government/publications/the-engagement-model
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Ofsted and DfE regional teams, should refer to the 2019 data.  

Contingency 
plans for 

outbreaks 

Pg31 
 
If a local area sees a spike in infection rates that is resulting in localised community 
spread, appropriate authorities will decide which measures to implement to help 
contain the spread. 

ACHIEVED 

Pg31 
 
For individuals or groups of self-isolating pupils, remote education plans should be in 
place. These should meet the same expectations as those for any pupils who cannot 
yet attend school at all due to coronavirus (COVID-19). 

ACHIEVED 

Pg31 
 
In the event of a local outbreak, the PHE health protection team or local authority may 
advise a school or number of schools to close temporarily to help control transmission.  
 
Schools will also need a contingency plan for this eventuality. This may involve a return 
to remaining open only for vulnerable children and the children of critical workers and 
providing remote education for all other pupils. 
 

ACHIEVED 

Pg31/32 
 
We expect schools to have the capacity to offer immediate remote education. 
 
Schools are expected to consider how to continue to improve the quality of their 
existing offer and have a strong contingency plan in place for remote education 
provision by the end of September.  
 
We expect schools to: 

 use a curriculum sequence that allows access to high-quality online and offline 
resources and teaching videos, and that is linked to the school’s curriculum 
expectations 

 give access to high quality remote education resources 
 select the online tools that will be consistently used across the school in order 

to allow interaction, assessment and feedback, and make sure staff are 
trained in their use 

 provide printed resources, such as textbooks and workbooks, for pupils who 
do not have suitable online access 

 recognise that younger pupils and some pupils with SEND may not be able to 
access remote education without adult support, and so schools should work 
with families to deliver a broad and ambitious curriculum. 

 
SeeSaw 
Educate 365 

When teaching pupils remotely, we expect schools to: 

 set assignments so that pupils have meaningful and ambitious work each day in a 
number of different subjects 

ACHIEVED 
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 teach a planned and well-sequenced curriculum so that knowledge and skills are 
built incrementally, with a good level of clarity about what is intended to be taught 
and practised in each subject 

 provide frequent, clear explanations of new content, delivered by a teacher in the 
school or through high-quality curriculum resources or videos 

 gauge how well pupils are progressing through the curriculum, using questions and 
other suitable tasks and set a clear expectation on how regularly teachers will check 
work 

 enable teachers to adjust the pace or difficulty of what is being taught in response 
to questions or assessments, including, where necessary, revising material or 
simplifying explanations to ensure pupils’ understanding 

 plan a programme that is of equivalent length to the core teaching pupils would 
receive in school, ideally including daily contact with teachers 

 

Health and 
Safety risk 

assessment 

Pg33 
 
School employers and leaders are required by law to think about the risks the staff and 
pupils face and do everything reasonably practicable to minimise them, recognising 
they cannot completely eliminate the risk of coronavirus (COVID-19). 
 

ACHIEVED 

Pg34 
 
The day-to-day running of the school is usually delegated to the headteacher and the 
school management team. In most cases, they are responsible for ensuring that risks 
are managed effectively.  This includes Health and Safety matters. 

ACHIEVED 

Pg34/35 
 
Schools need to record significant findings of the assessment by identifying: 

 the hazards 
 how people might be harmed by them 
 what they have in place to control risk 

 
Records of the assessment should be simple and focused on controls. Outcomes should 
explain to others what they are required to do and help staff with planning and 
monitoring. 
 
Risk assessments consider what measures you need to protect the health and safety 
of all: 

 staff 
 pupils 
 visitors 
 contractors 

 
Schools will need to think about the risks that may arise in the course of the day. This 
could include anything related to the premises or delivery of its curriculum or 
activities, whether on-site or in relation to activities offsite. 
 

ACHIEVED 
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Fire Evacuation information 
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